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Section

1 Getting started

The Asure ID® User Guide covers the basics of the Asure ID user interface, installation, and configuration. For
a more in-depth explanation of Asure ID, see the Asure ID Reference Guide (PLT-01797). This reference guide
can be downloaded from the HID Global® web site http://www.hidglobal.com/documents.

1.1 Supported OS and database engines
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Supported Operating Systems
Windows 7 (32-bit and 64-bit)
Windows 8 (32-bit and 64-bit) .
including Windows 8 Pro Tablets All Asure ID Editions
Windows 10 (32-bit and 64-bit)
Supported Database Engines
Microsoft Access (2000 and Native | Native, Native, Native, Native
2002/2003) Live Link | Live Link | Live Link
SQL Server (2000, 2005, 2008, Native, Native, Native
2012, 2014, 2016, and 2017) Live Link | Live Link
Networkable' X X
MySQL (version 5) Live Link
Oracle (9i and 119) Native, Native
Live Link
Microsoft Active Directory / LDAP Live Link
ODBC Live Link

1. Asure ID site license enable sharing of networked database information on multiple workstations.
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1.2 System requirements
m 1 GHz or faster processor
= 1GBRAM
= ] GB available hard disk space
m  Supported operating systems

1.3 Installation
The Asure ID installation files can be accessed in either of the following:
= The Asure ID CD. Insert the CD into the PC and follow the instructions.
Note: If the CD does not run automatically, browse to the Setup.exe file.

= Download the software from the HID Global web page, www.hidglobal.com/AsurelD.

1.3.1 Installation wizard
1. The Installation Wizard opens and starts the installation.
2. Select a language from the pull-down list, and click Next.

Note: To install the software in Indonesian you download/install the English version of Asure ID, then
use the Change Language option to change the program to Indonesian. See Section 2 The
Options window.

O

Welcome to Asure ID Setup

The InstallAware Wizard will install Asure ID on this computer. Please
select an installation language and didk Next to continue.

English -

3. Read and accept the License Agreement, and click Next.
4. Select a folder to install the software, and click Next.
5. When installation is complete, Set the Installation Options:

= Activate Asure ID - With a license key you can activate the Asure ID software. If this option is not
selected, Asure ID is installed with a 30-day trial license. See Section 1.3.2 Activate Asure ID.

= Configure Native Data Source - Allows you to configure the native data source which stores card
templates and Asure ID system information. By default Asure ID sets the native source to an
embedded Microsoft Access data source.

Note: This option is recommended for installations where Asure ID is used on multiple PCs, where all
template and reporting information needs to be consistent.

= Automatically Check for Updates - Notifies you of product updates.
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6. Click Finish.
-‘c- Asure D

Asure ID Setup Complete

Asure ID has been installed successfully.
Collecting information
Preparing installation
Installation Options:

Installing

Finalizing installation

figure Mative Data Source

? W Automatically ched for updates

¥ Run Asure ID

NOTE: The User ID and Password to use on first use is
"admin".
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1.3.2 Activate Asure ID
If Activate Asure ID is selected, Asure ID prompts you to enter the following information and the license key.

Note: The license key is located on the back of the CD case.

1.

2.

Click Phone Activation or Activate Online.

Note: Online activation requires an Internet connection.

Click OK.

Getting started PLT-01485, Rev. 2.5

Note: If Phone Activation is selected, you are directed to call a provided number and provide this
information to HID Global.

Activate License
Activate License
First Name:

Last Mame:
Email:

Company Mame:
State /Province:

Counfry:

Frinter Make | Model;

License Key:

Asure ID

System License:

License Level:

Additional Licenses:

John
Doe
jdoe @hidglobal. com
HID Global
Co
usa
Printer Model
AANNN-AAAANANA
W| Subscribe to product newsletter

| Subscribe to anonymous surveys

None
Trial

| Phane Activation | ! Activate Online

Close
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1.4 Initial login
1. Open Asure ID by double-clicking the Asure ID icon.

[

Asure ID

Note: If the software has not been activated the Activation Required window opens. Select a version of
Asure ID. Click Activate. For a 30 day trial version, click Continue.

Activation Required

| Activabon is required to use ths product. Once a boense has been activated on a
computer, it cannot be used on another computer. By Activating this bcense you will lodk it
to the current computer.

To start the activation process, dick on the Actvate button. To continue using this product
during the trial period, select a version below and dide on the continue button.

Exchange . Trial Period
Days Laft: 30

| Actvate |

2. For Asure ID Express editions and above, enter:

User ID: admin
Password: admin

Note: Asure ID Solo users are not required to enter a user ID or password.

Note: To identify the Asure ID edition purchased, see the Licensing window (File > Options >
Licensing). The edition is displayed under the Asure ID section with the license key.

3. You can modify the Starting Application option if needed.

4. Click OK.
Login @
User ID: admin
Password: senee
Starting Application: Card Design i

(CadDeson |
| ) Reparts

iWnrk Order Manager

iKey Management

i Reader Configuration

| User Config
| Laser Config
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1.5 Window layout of Asure ID

With each Application that is selected there is a corresponding set of tabs, tools and display screens. Each of
these Application windows are described in detail in the following sections.

B Card Design - Asure ID = B
E frzme Card Setup = Laser 2 @
T = ; = PR o :
dDD T eEHwRyZ =2 \ANAN@ M Il =nawn=zq
Cut Copy  Paote | Textlabel Dot Fcd Compound | Fheln Sgratre [maje  Badiground Lme  Poljine Elote Redtangle | Dacode | Center: MR BB || Select AR GE
Faiz A

Opbcard Texl Imaging | Shapes Barcoels Edmg

sporere v R ! . T i e Gl

saladoud pied

Applications
g
E
g

Card Template

m ] Card Front |
. 4| 3 P————————— i

(778, -24.0) Fossis - j =

I

Current Cursor Card View &
Location Zoom Control

Applications: This side panel contains all the applications modules used to design, create and manage
security issuance cards. See Section 1.5.71 Asure ID application modules.

Card Properties: When accessed, the data fields of the cards (Data Field tab) as well as Smart Chip
Applications (iDIRECTOR® tab) are displayed.

Current Cursor Location: The X/Y coordinates show the current position of the cursor. If rulers are displayed,
the markers also show this position.

Card View & Zoom Controls

= Card View: You can toggle between showing both sides of the card and either front or back. These
views are only enabled if the card is dual-sided.

= Zoom Controls: You can zoom in and out as well as set specific zoom levels.
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1.5.1 Asure ID application modules

1.5.1.1 Home

= Card Design enables you to create a card template for each card type (for example, employee card,
contractor or student).

= Data Entry allows you to add, modify, and delete card records, including acquiring photos and printing
cards.

= Reports allows you to view standard reports (for example, user activity and template activity reports)
and custom reports.

1.5.1.2 iCLASS SE encoder

The iCLASS SE Encoder application allows you to create work instructions and embed them into a template.
= Work Order Manager
n  Key Management
=  Reader Configuration

1.5.1.3 Advanced

= User Config - Allows you to manage user privileges and login credentials for Asure ID Editions of
Express and above.

= Laser Config - Allows configuration of numerous laser settings.
Note: With the Asure ID internal database, you can store card templates and cardholder information.

Note: With Live Link, you can also print card data from external databases such as HR, security or ERP. The
Live Link wizard sets up real time data exchanges with a few mouse clicks. At print time, Live Link
accesses and delivers the data that populates the external data fields on each card. For detailed
information on the Live Link, see the Asure ID Reference Guide (PLT-01797).
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Section

2 The Options window

The Options window is available on every File tab, and allows you to manage the iCLASS SE® Encoder
Formats, Plugins, Database, Options, and User Options.

E — e akd. e TLRD

Recent Templates

MNew Template

Open Template

Close Template

&5 O

[E

Save Template

Save Template As

Options )
Language | Choose a Language

Bind Template Template English (United States)

usge ] Aupel] d%loadl) fusy=ll)

Manage Templates

ﬂ i B

ir

Skins Cestina (Ceska republika)
@] Import/Export 3 Resources Deutsch (Deutschland)
o Espariol (Espania, alfabetizacion internacional)
Printing :
EI i e Francais (France)
FERIERE S CTEE Advanced Printing Bahasa Indonesia (Indonesia)
= . iy F'l:lr‘b_lgL.I.ES (Brasil)
Uﬁj Print Template Pycoruii (Pocous)
: Licensing e (lne)
—————————— : Tiirkge (Turkiye)
Copons Jieraren] || creesion P AR AT
| Devices

iCLASS SE Encoder

0K | | Cancel
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2.1 Configurable options

The Options window has the following configurable sections. For detailed information on each option, see the
Asure ID Reference Guide (PLT-01797).

Options @
| Language Choose a Language
Template English (United States)
: gl sl ASlondl) duspsd()
_— Cestina (Ceska republika)
Resources Deutsch (Deutschland)
e Espariol (Esparia, alfabetizadidn internacional)
Printing

Frangais (France)
Advanced Printing Bahasa Indonesia (Indonesia)
Portugués (Brasil)

Encodi
ficoding Pycoxui (Pocous)
Licensing ‘Ive (ng)
Card Design Tk ket
oo (Hhie A R HFOE])
Devices

iCLASS SE Encoder

| oK | | Cancel |

= Language: Allows you to set the default language of the application.

= Template: Allows you to set the basic template options for the Asure ID application.

= Skins: Allows you to customize the look of the Asure ID application by selecting a predefined skin.
= Resources: Allows you to access resource information for the application.

= Printing: Allows you to define all of the printing options for the application.

= Advanced Printing: This option is used to configure the printer chip encoding and magnetic encoding
command sequences. The parameters auto-fill for the selected printer.

= Encoding: Allows you to manage all the encoding settings within the printer.
Note: There is a desktop encoder available, that allows you to encode cards with a separate device.

= Licensing: Allows you to view, modify, and activate the licensing information of the Asure ID
application.

= Card Design: Allows you to set the Card Design default settings for the text labeling, field formatting
and compound field formatting.

= Devices: Allows you to select from available Photo and signature devices.
= jCLASS SE Encoder: Allows you to modify iCLASS SE Encoder options on the Asure ID application.
Note: This option has multiple tabs; Format, Plugins, Database, Options, and About.
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Section

3 Card Design application

The Asure ID Card Design application allows you to:

The C
saved

Lay out and design a card template.
Add technologies, including a barcode.

Personalize the work environment, including adding and removing grid lines and rulers as well as
modifying the card view, orientation, zoom level and properties.

Link data fields to external data sources.
Save, edit and export work.

ard Design application is used to create the card layout for printing and encoding. Each card layout is
as a template for use by the Data Entry application.

Important: After the template is saved with the links to the data source, you cannot add additional fields.

The existing fields can be modified, but if a new field is needed, a new template needs to be
created.

For detailed information on the Card Design application, see the Asure ID Reference Guide (PLT-01797).

w BGe Card Design - Asure ID - B8 x
Home Card Setup View Laser 3
W A Signature ¥, Polyline |align: = =| IO a1
d B T 8 & Rr:LE s et el
P b= ™ Image @ Elip=e Center: &2 fi8
Cut Copy Paste @ TextlLabel DataField Compound = Photo Line Barcode
Field =2 Background - W Rectangle |Select All: ! |
Clipboard Text Imaging Shapes Barcode Editing
B DT PR IO, . BT, o
| e Home |n_- r~ - Field Mame il
— E » | E-& Mon-Printable Fields
@ ] - | | Print By
A = =] | Print Count
Card Design ]
— J i pedl | Print Date
i R o "
= i~ Printable Fields
#I Ex T o
Data Entry ]
Reports ]
A
| ©)icLASS SE Encoder (=
| & Advanced | ]
180, =1 == LT [
(-15.0, 132,9) Pixels L E = &, 100% Q,@
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3.1 Card Design overview

The Card Design application has the following tabs, with a corresponding toolbar.

e — =
Home Card Setup View Laser ]
W [ fﬂr T LS i = 7 signature \ \/\ a Ez =)

: = E W H lalign: |2 S| T In = ol |
& @ l-|_,| t:f : T ‘.. ‘J Fingerprint e = I]'ll u" |= _| =
Cut Copy Paste | Textlabel DataField Compound = Photo Background Line Paolyline Elipse Rectangle | Barcode | |Center: a B | |select all: T |
Field L~ Image - d e
Clipboard Text Imaging Shapes Barcode Editing

= File: This tab allows you to perform template operations.
= Home: This tab contains all the tools to create/modify a card template.
= Card Setup: This tab displays the current card layout, and additional tools for card configuration.

= View: This tab allows you to display and modify the current view.

3.2 Basic Card Design tutorial

The tutorial walks through the process of creating a basic ID card. From this example, you should be able to
create their own templates, import data, and print cards.

The basic Card Design is as follows:
m  Section 3.2.1 Create a template
m  Section 3.2.2 Add a text label (company name)
m  Section 3.2.3 Add a data field (employee number)
m  Section 3.2.5 Compound field (last name, first name)
m  Section 3.2.6 Add a photo
m  Section 3.2.8 Add image (logo)
m  Section 3.2.7 Add a signature

Additional capabilities, such as magstripes, barcodes and Smart Chips are covered in Section 3.3 Advanced
card design tutorial.
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3.2.1 Create a template
Note: For detailed information on Card Design see the Asure ID Reference Guide (PLT-01797).

1. Select Card Design applications > File tab > New Template.

Card Design - Asure ID s

e e PP A % @

Recent Templates \ V\ C H u]”"! | Align: = = I = o |

Line Polyline Elipse Rectangle  Barcode || center: *ﬁ!ISedeﬂ: el

B Open Template Shap_es Ba_rco!:le Edlhr!g
@ o TS | T R

New Template

Clese Template =

H Save Template B

sajiedoid pie

Save Template As

dpy Manage Templates

Bind Template

-_.': Import/Export +

]
E Preview Template

I=l] Print Template

QOptions | | Exit Asure ID

\ ) candFront
m L : card Front |

(2.9, -16.3) Pixels ~ | . 2 =S & 172% - Q_,%
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2. Select Create New Template.

Card Design application PLT-01485, Rev. 2.5

Note: Selections are indicated with an orange background and selected options are displayed in the

Card Properties pane.

Templates 1. Select Card Size and Mumber of Sides
l Create New Template |
Sample Gallery EI % EI % EI %

Single Sided Dual Sided Single Sided Dual Sided  Single Sided  Dual Sided

CR-80 CR-80 CR-79 CR-79 Custom Custom

2. Select Card Crientation

= E

Landscape Portrait

3. Select Magstripe Properties Card Properties
E Card Size: CR-80
Double Sided: Mo
Qrientation: Landscape
Mone Magstripe i - N
agnetic: o

Technologies: Mone

4, Select Technologies

| Mone
| Prox (OK5125)
[T icLASS (DK5121)
MiFare (OK5121)
1 CP1000 (OK5127)
| Command Line

New Template @

| OK | | Cancel

3. The window displays each step to create a new template. Set the following options:

Field Setting

Select Card Size and Number of Sides Single Sided CR-80
Select Card Orientation Landscape

Select Magstripe Properties None

Select Technologies None

Note: The selected options are displayed in the Card Properties pane.

4. Click OK. The new template opens in the display window.

20
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5. Select File tab > Save Template. Enter a Name for the template and click OK.

Save Template @

Available Templates:

Template Mame:
Template_1]

| oK | Cancel |

6. The template name displays on the top of the window, and the card information and view controls are
at the bottom of the window.

i (=] & l Card Design - Template_1 - Asure ID ] O B

E Home Card Setup View Laser F3 é
ABD T 8 v A = \ANGE M mrara=a

Copy Paste | Textlabel DataFeld Compound = Photo Background Line Polyline Elipse Rectangle || Barcode ||cemier: = fi8||select Al: & |
Field = Image - =
Clipbnard Text Imaging Shaugs Barcode Editing
Lo S = e W e e s R

| i Home |

3 Y

saf)adaid pies

©

Card Design

]

Data Entry

ic
[

| [ icLASS SE Encoder |

| €9 Advanced |

Card Front

|(172.8, 87.0) Pixels + | =REE s I WETREPRA Y

Note: You can adjust the view displayed from the View tab options.

E Home Card Setup n Laser
g [J j .|RulerUn1ts Pu:els-:@ . q‘ = Q.‘ EI l lﬂs.k :-cJ

1

5nap Ta |Snap Size: 10,0 ~ | Preview | FitCard Zoom In Euom Out || Gridiines Rulers Card Smart
Grid Made || In View Properties  Chip
Workspace Zoom Show Hide
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3.2.2 Add a text label (company name)

A text label prints the same on every card. There is no data entry or database that feeds into this field. For

this example a Company Name is added.

1. Select Card Design application > Home tab > Text Label.

Card Design application PLT-01485, Rev. 2.5

E Home Card Setup Wiew Laser e @
= = Text Label
i . - ¢ :
& L.,_| = &ET Field Name: Company Mame
Cut Copy Paste | Fextlabel JataField Compound Field Text: HID Global
Field
Clipboara Tt
Font Alignment
Fonthame:  Arial Black - re—
Font Color: | I Black » Vertical El = |“:| |
Font Height: | 14 I
—_——— = Rotation: o
Fant Styles (FBIEF fu 151 {In degrees CCW)
Options Placement
1) e o Left:| 189.8 3| Width:| 157.1 7
| Auto Size
| Laser Engrave . Top: 118.4 .| Height: 38.4 .
Printing Border and Fill
| Mon-Printable Entry Border Color: | ] Transparent -
IF1 Conditional Border Width: B3
Print on Fluorescing Panel Emoes] [ | Trekmaent i
Ok | | Cancel

2. Click in the Card Display pane to open Text Properties and set the following:

Field Setting
Text Label Define the field name and enter the text to display in this field.
Note: The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Company Name
Field Text: Enter your company name (example is HID Global).
Font Set the font options. In this example the following was set:
Font Name: Arial Black
Color: Black
Font Height: 14
Font Style: No selection was made.
Alignment Select alignment options. In this example both options were set as Center.
Options Select the following options as needed. In this example Auto Size is selected.
Word Wrap
Laser Engrave
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Field Setting
Placement Enter a specific location for the label. The text box can be moved using drag/drop.
Printing Select the following options as needed. In this example no options were selected.

Non-Printable Entry, Conditional, and Print on Fluorescing Panel

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent

Border Width: O

Fill Color: Transparent

3. Click OK and Save (File tab > Save Template).

3.2.3 Add a data field (employee number)

The data field adds a unique data field to the card record (i.e. employee number). See Section 4 Data Entry
application for information on populating the Data field.

1. Select Card Design application > Home tab > Data Field.

E Home Card Setup View Laser Data Field Properties (2]
o = Data Field
o
& @ 5 | I E__: .-: 5 T Field Mame: |Employee Mumber Field Type:
Cut Copy Paste [Textlabel PataField Compound erisla T Jn s & Text
Field Field Options 7 List
Clipboard Text | This is a Unique Field ) Date
7 YesfNo
[¥#] This is a Mandatory Field T
Font Alignment
Font Name: | Avial & Horizontal: ||:| "l:l "D |
Font Color: | I Black L Vertical: “:' |||:| |||:| |
Font Height: |10 i — —

-

Rotation: 0

Font Style: |EIE|E|E| {In degrees CCW)

Options Placement
Ly Left:| 97.3 | width:| 960 %
] Laser Engrave Top:| 3.7 5| Height: 240 3
Printing Border and Fill
| Non-Printable Entry Border Color: | ] Transparent -
Conditional Border Width: e
Fill Color: | ] Transparent -

| Print on Fluoresdng Panel

! Ok | | Cancel
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2. Click in the Card Display pane to open Data Field Properties, set the following:

24

Field Setting
Data Field Define the field name and enter the text to display in this field.
Note: The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Employee Number
Field Type: Text
Field Options: This is a Mandatory Field
Font Set the font options. In this example the following was set:
Font Name: Arial
Color: Black
Font Height: 10
Font Style: No selection was made.
Alignment Select alignment options. In this example Both options were set as Center.
Options Select the following options as needed. In this example the option Reduce to Fit is
selected.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Select the following options as needed. In this example no options were selected.
Non-Printable Entry, Conditional, and Print on Fluorescing Panel
Border and Select the following options as needed. In this example the following was set:
Fill

Border Color: Transparent
Border Width: O
Fill Color: Transparent
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3. Click Advanced Data Field Options.

Note: The Advanced Data Field Options window shown below is for a Data Field that has the Field

Type of Text selected. For information on other Field Types Advanced Data Field Options, see
the Asure ID Reference Guide Section 3 Card Design Application (PLT-01797).

Data Field Properties @
Data Field
Field Name:  Employes Number Field Type:
Advanced Data Field Options &) Text
Field Options ) List
| This is a Unique Field 9 N N
Advanced Data Field Options @
|| This is & Mandatory Field Text Options Data Source
Font Alignment Default Value: HID Glabal - Source: |4  DataEntry |-
Font Name: | Arial & Horizontd Max Characters: e Table:
Font Calor: | M Black = Verticd Min Characters: = Field:
FLIS R £ — _' o Rotatiod Format: Mone -
FontStyle: | B 7| u|s |
— Picklist Data Formatting
Options Placement 5
= | Use a picklist to select the value =T
Word Wrap =
Left:
i Suffix
v}
< | Force Case
Laser Engrave o
Printing e Fill Unused Leading Space With
) Fill Unused Trailing Space With
| Man-Printable Entry Border C
iti Border Wif
i) ; Data Entry Options
| Print on Fluorescing Panel Filc 1
!_ oK | ! Cancel
4. Set the following:
Field Setting

Text Options

Set the following Text Options:

Default Value: Enter a default value (in this example we entered HID Global - ). This
displays on all cards prior to any data entered during Data Entry.

Note: This field is not required.
Max Characters: 20
Min Characters: O
Format: None

Data Source

Source: Data Entry

Picklist

No options selected.

Data Formatting

No options selected.

Data Entry Options

No options selected.

5. Click OK to close the window.

6. Click OK to close the Data Field Properties window.
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7. The newly created Data Field can be positioned on the card, by simply selecting and dragging.

- R4 e
bR D
Cut Copy Paste

Clipboard

Card Design

—
| ¥ i

Data Entry

R

Reports

"R= iCLASS SE Encoder

| €9 Advanced

Card Design - Template_1 - Asure ID

Card Setup View Laser
T t E,T ..;jgnatur.et ..::E \ V\ O _H ml”ﬂ |align: |2 S| T0 Hn = el ||
— ingerprin :
TextLabel Data Field Compound | Photo ik Background Line Polyine Elipse Rectangle | Barcode ||center: = B | select All: 1@ |
Field ~ Image 2
Text Imaging Sh._ape_s Bal_'code Editing
_||"| R R e me e (-
|
| ' Y
HID Global
\[00 |
|
|
- <<Employee Number>>
L ) Card Front
20

(5.6, 208.5) Pixels ~ |

EEEEES w

8. Select File tab > Save Template.

26
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Card Design application

3.2.4 Add a data field picklist (employee dept.)

The Data Field Picklist allows you to select a requirement from a list. See Section 4 Data Entry application for
information on populating the Data field.

1. Select Card Design application > Home tab > Data Field.

' RelE

Cut Copy Paste

Clipboard

Card Setup View

T

T |

Text Label |Data

Text

Field

Laser

(= ¥
Compound
Field

Data Field Properties
Data Field
Field Name: Employee Dept.
Advanced Data Field Cptions
Field Options
| This is a Unigue Field
| This iz a Read-only Field
| This iz a Mandatory Field

Fant
Font Name:
Font Color: | I Black
Font Height: 10 -
Font Style: |?|TIE|?|
Options

| Word Wrap

|¥] Reduce To Fit

| Laser Engrave

Printing

| Mon-Printable Entry
| Conditional

| Print on Fluorescing Panel

Field Type:
B Text
7 List
" Date
) Yes Mo
) Numeric

Alignment
p——=) =) =]
s SIEIE)
Rotation: - 0_:
{In degrees CCW)

Placement

left:| 80.0 | Width:

Top:| #81.3 . Height:
Border and Fill
Border Color: | ] Transparent
Border Width:
Fill Color: | ] Transparent

95.0 %

24.0

I |

Cancel

2. Click in the Card Display pane to open Data Field Properties, set the following:

Field

Setting

Data Field

Field Name: Enter Employee Dept.

Field Type:

Text

Field Options: Do not select any options.

Define the field name and enter the text to display in this field.
Note: The Field Name should be a hame that can be associated to the actual field text.

Font

Font Name: Arial
Color: Black
Font Height: 10
Font Style: No selection was made.

Set the font options. In this example the following is set:

Alignment

Select alignment options. In this example Both options are set as Center.

Options

Select the Reduce to Fit option.
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Field Setting
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent

Border Width: O

Fill Color: Transparent

Click Advanced Data Field Options.

Note: The Advanced Data Field Options window shown below is for a Data Field that has the Field Type
of Text selected. For information on other Field Types Advanced Data Field Options, see the
Asure ID Reference Guide, Section 3 Card Design Application (PLT-01797) .

Data Field Properties
Data Field
Field Mame: Employee Dept. Field Type:
v ; ;
( Advanced Data Field Cptions ) & Text
Field Options ) List
[C1] This is @ Unigue Field ) Date
[CI This is a Read-only Field Advanced Data Field Options @
| This is a Mandatory Field .
Text Options Data Source
Font Alignment _
Default Value: Source: | g4 Data Entry | i |
Font Name: Horizontd
Max Characters: 255 Table:
Font Color: Nt
Min Characters: i ield:
Font Height: |10 - ) RN S = Field
e Rotation]
Font Style: | B | I | u | 5 | Format: Mone -
Options Flacement Picklist Data Formatting
[ Word Wrap Left: | Use a picklist to select the value Prefix
|#] Reduce To Fit ] Suffix
[6 Laser Engrave Top: [&] Allow null picklist value [F7 Force Case
Printing Border and Fill ] et gty Mo P Etee [ Fill Unused Leading Space With
| Mon-Printable Entry Border Co || Fill Unused Trailing Space With
) ) Manage the Picklist
| Conditional Barder Wi
| Print on Fluoresding Panel Fil CJ Data Entry Options
| [C] Mask Password Characters
. OK | | Cancel
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4. Set the following:

Note: Set the Picklist options first, to enable the correct Default Value field.

Field Setting

Text Options Set the following Text Options:
Default Value: <NULL>
Max Characters: 255

Min Characters: O

Format: None

Data Source Source: Data Entry

Picklist Select the following options:
Use a picklist to select the value
Allow null picklist value

Data Formatting Do not select any options.

Data Entry Options | Do not select any options.

5. Select the Manage the Picklist link.
6. Click Add an Item.

7. Enter Human Resources into the field, and click OK.

Choose The Picklist

Add Picklist ltem 23]

Human Resaources|

ll oK II Cancel |

Remove selected item

Clear all items

| oK | | Cancel |

8. Repeat this process entering Engineering and Finance to the picklist.
9. Click OK.
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Note: These new items now appear in the drop-down menu for the Default Value field.

Choose The Picklist ==
: Add an item
Engineering
Finance

Remove selected item

Clear all items

[l o

|I| Cancel

Advanced Data Field Options

Text Options
I Default Value: <MULL= -
e =1
Max Characters: -
Human Resources
Min Characters: Engineering
Format: :.F"-"E"-":E
Picklist

[#] Use a picklist to select the value
[5#] Alloww null picklist value
[ Alloww typing value in Data Entry

Manage the Picklist

Data Entry Options
|| Mask Password Characters

Data Source

Source:

7

Data Entry

|-|

Table:

Field:

Data Formatting
] Prefix

] Suffix

|| Force Case

[Z] Fill Unused Leading Space With
[ Fill Unused Trailing Space With

QK | | Cancel
10.Click OK to close the Advanced Data Field Options window.
1. Click OK to close the Data Field Properties window
12. The picklist does not display in the Card Design Application.
13. Position the field on the card design area approximately where shown.
w (BGe Card Design - Template_1 - Asure ID i
E Home Card Setup View Laser 2 @
1 = =7 - i |mlign: (=, = T In = of |
d BB T & o i \AN@® i Il emsw=y
Cut  Copy Paste | Textlabel DataField Compound | Photo Background Line Polyline Hlipse Rectangle = Barcode |||center: & fe | [select Al: 1|
Field L= Image -
Clipboard Text Imaging ShaDe_s Barcode Editing
P . . P N
| ﬁHom: . | §
@ [ i
Data Entry i
Reports \FE
| [ iCLASS SE Encoder |
| € Advanced |
i <<Employee Number>>
<<Employee Dept.>>
‘HID | { J  cardFront
200
|(346.2, -23.4) Pixels = | [#'_. ==& 164% ‘-’le

14.Select File tab > Save Template.

30
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3.2.5 Compound field (last name, first name)

A Compound Field is useful when multiple data fields are to be aligned next to each other. An example of
using a Compound Field is placing a last name one space after the first name.

1. Select Card Design application > Home tab > Compound Field.

E Home Card Setup View Laser sl f s el i @

Compound Field Actions

Ilf'- = | e
,& @ | I ?.Z_' | k T Field Name: Full Name e

Insert existing data field
Cut Copy Paste | Textlabel Data Field) Compound | |

Field
Clipboard Text
Field Text
Font Alignment
Font Name: | Arial = e |E"a”ﬁ|
Font Color: | I Black - o ||:|_||E|_||ﬁ|
Font Height: |10 = . g __A
Rotation: 1]

Font Style: |EIEIE_|E| (In degrees CC\v"a’)

Options Placement
i Left:| 3233  width:| 9.0 2
1 Laser Engrave o 771G Height: 4.0 3
Printing Border and Fil
Mon-Printable Entry Border Color: | ] Transparent -
| Conditional Border Width: ([
| Print on Fluorescing Panel Fill Color: [ Transparent -
| oK | | Cancel I

2. Click in the Card Display pane to open Compound Field Properties, set the following:

Field Setting

Compound Define the field name and enter the text to display in this field.

Field Note: The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Full Name

Field Text: This field auto-populates after the data has been entered.
Actions Click Insert Data Field to add data to the field.
Click Insert Existing Data Field to use a existing data field set up on the card template.

Font Set the font options. In this example the following was set:
Font Name: Arial

Color: Black

Font Height: 10

Font Style: No selection was made.

Alignment Select alignment options. In this example Both options were set as Center.

Options Select the Reduce to Fit option.
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Field Setting
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent

Border Width: O

Fill Color: Transparent

3. Select Insert Data Field.

Compound Field Properties

(EX3

Compound Field Actions
Field Name: | Full Name Insertdata field
Insert existing data fy 3
Data Field Properties
Field
Field Text ( Field Mame: First Name ) Field Type:
Field Options £ Text
| This is a Unigue Field 1 List
This is a Read-only Fisld Date
Font Alignment This is a Mandatory Field ) YesNo
: e Font Settings Numeric
FontMame: Arial = Boriont= ||:| "D ||
Font Color; | MM Black o (et ||:|_||E|_|| Text Options Data Source
Font Height: E___ = Bt Default Value: Source: | Data Entry |
Font Style: | \Byfed ——— T
i ‘—I—I (In degrees | oy Characters: 255 Table:
Options Placement 3
_ Min Characters: 0 Field:
| Word Wrap et 323 % W
Format: Mene
| Laser Engrave Top: 7717 Hel  picklist Data Formatting
Printing Border and Fill | Use a picklist to select the value Prefix
Non-Printahle Entry Border Color: | ] Trans| | Suffix
Conditional Border Width: Force Case
Print on Fluorescing Panel gl | Trang Fill Unused Leading Space With
—— Fill Unused Trailing Space With
b= ok
Data Entry Options
| oK |- cancel

4. Set the following on the Data Field Properties window:

32

Field

Setting

Field

Field Name: Enter First Name
Field Type: Text
Field Options: Do not select any options.

Text Options

Set the following Text Options:
Default Value: Leave blank.
Max Characters: 255
Min Characters: O
Format: None

Data Source

Source: Data Entry.

For information on adding a database source, see Section 4 Data Entry application.

September 2018




PLT-01485, Rev. 2.5 Card Design application

Field

Setting

Picklist

Do not select any options.

Data Formatting

Do not select any options.

Data Entry Options

Options disabled.

5. Click OK.

6. Repeat steps 3, 4, and 5 with the Field name entered as Last Name.

7. Enter a space between the first and second data fields, on the Field Text display pane. If this is not
done, when the data is entered the two text fields are continuous.

Compound Field Properties
Compound Field Actions
Field Name: |Full Name Insert data feld
Insert existing data field
Field Text
| =<First Name>> <<Last Name>> | =
b
Font Alignment
Font Name: | Arial - Horizontal: ||:| || =] ”I:l |
- Bladk - .
Font Color: | I Bla Vertical: ||:| | = ”I:l |
Font Height: |10 - ) -
e S Rotation: |
Font Style: |l|i|£|i| (In degrees CCW)
Options Placement
[ wiord Wrap Left| 323 %) width:| 9.0 °
Bl s B oo 71C Height: 240 2
Printing Border and Fill
[T Mon-Printable Entry Border Color: | 1 Transparent %
6] Conditional Border Width: {1
[E] Print on Fluorescing Panel Fill Color: | ] Transparent -
oK | | Cancel
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8. Click OK. Position the field on the card design area approximately where shown.

i (SR Card Design - Template_1 - Asure ID - 2%
E Home Card Setup View Laser 2@
y - # Signature C [l 2 = T8 In = o
RO T 8 o B4o = \NO H W |reavn
Cut Copy Paste | Textlabel DataField Compound ~Photo Background || Line Polyine Elipse Rectangle | Barcode ||Center: S 8| [Select Al: (G |
Field L Image 4
Clipboard Text Imaging Shapes Barcode Editing
. = . » ‘ S B
g
[ e | 3
] s ™ =
@ :
Curdpesen HID Global
Data Entry
Reports - <<Full Name>>
| [FicLASS SE Encoder |
| €9 Advanced |
. i <<Employee Number>>
<<Employee Dept.>>
£
-
|(81.6, -22.1) Pixels = | Ll'_ [55) 1 &, 164% ~ c"lﬂi

9. Select File tab > Save Template.

3.2.6 Add a photo

The native database for Asure ID has a size limitation of 2GB when using Microsoft Access (MS Access
limitation). Large photo files may cause the database to reach its limitation and prevent the addition of
records. It is recommended to place photos in a folder, and using a photo field in the template.

1. Select Card Design application > Home tab > Photo.

& . 5T &

Paste | TextlLabel Data Field

Card Setup View

Cut  Copy

Clipboard Text

34

Laser
ET f*L
Compound | Photo
Field

Photo Properties
/ Signature Hegs
'J Fingerprint Field Mame: Employee Photo
™. Image Format type: PG
Imaging

[¥] Use a Folder Data Source
| This is a Read-only Field

Options

|| Maintsin Aspect Ratio
Transparency

~| Chromakey

| Invert Image
Laser Engrave

Printing
MNon-Frintable Entry
Conditional

| Print on Fluarescdng Panel

=] Mandatory Entry

r'[f_f_.‘j Select a folder which will contain
=4 the images for these photos

Folder Data Source

| Browse... |

Path: C:\sersiheriksen'\Desktop \Employes Ph

Key Field: | Record ID (defauit) e
Placement
Left:| 570 % width: | 95.0 *
Top:| 65.9 - Height: | 120.0
Rotation angle {CCW): 0 -
Border and Fil
Border Color: | I Black -
Border Width: 2y
Rounded Corners
\Width: 00 2 Height: 002
| OK i | Cancel
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2. Click in the Card Display pane to open Photo Properties, set the following:

Field Setting

Image Define the field name and select the format type of the graphic.
Field Name: Enter Employee Photo

Format Type: .JPG

Select the Use a Folder Data Source option.

Folder Data | When the Use a Folder Data Source option is selected (in the step above), the Data Source pane
Source in the top right, changes to the Folder Data Source.

Path: Select the path to where the photos are stored.
Key Field: Leave as Record ID (default).
Note: Key fields are covered in Section 4 Data Entry application.

Options Select the Maintain Aspect Ratio option.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Black

Border Width: 2

Rounded Corners: O

3. Click OK.

4. Position and size the photo field on the card.

i G @ Card Design - Template_1 - Asure ID - B Xx

E Home Card Setup View Laser E .g—!)
bBDE T &8 v 37 = \NANGQH WM wrarusd

(@) Fingerprint
Cut Copy Paste Textlabel DataField Compound | Photo Background Line  Polyine Elipse Rectange | Barcode | |genter: S5 J8||Select Al: 3|

Field . Image
Clipboard Text Imaging Shapes Barcode Editing

| |n | W | W | W i | |m

| i Home 1

d@g I HID Global

A i

Data Entry il Employge Photo

<

Aeparts - <<Full Name>>

sajyiadoid piea

r

| [FicLAss SEEncoder || |

| €2 Advanced Il ]
i <<Employee Number>>

<<Employee Dept.>>

‘HiD R | caniFromt

|{-22.1, 115.2) Pixels + | L| = = &, 164% ~ ‘-‘Ug:;.I

5. Select File tab > Save Template.
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3.2.7 Add a signature

Adding a signature can either be done through a graphic stored in a folder or through a signature capture
device.

1. Select Card Design application > Home tab > Signature.

E Home Card Setup View Laser Signature Properties @

bRD T 8w A=) —-—

§) Fingerprint Field Name: Employee Signature o bk |

Cut Copy Paste | Textlabel DataField Compound || Photo -

Field . Image Format type: JPG

Clipboard Text Imaging Field:
Use a Folder Data Source

Table:

Thiz iz a Read-only Field
Options Placement

[¥] Maintain Aspect Ratio Left: @21 % width: | 1440 3

Transparency
Chromakey Top:| 106.2 | Height: 48.0 ;

~| Invert Image Rotation angle {COW): 0® -
|| Laser Engrave
Printing Border and Fil
Non-Printable Entry Border Color: | [ Transparent -
Conditional Border Width: | ey
|| Print on Fluaresdng Panel Rounded Corners
| Mandatory Entry \Width: 94 2 Height: (% S

OK ! | cancel

2. Click in the Card Display pane to open Signature Properties, set the following:

Field Setting

Image Define the field name and select the format type of the graphic. Do not select the options.
Field Name: Enter Employee Signature
Format Type: .JPG

Folder Data | The Table and Field options are disabled. A signature tablet is used to add the employee

Source signature.

Options Select the Maintain Aspect Ratio option.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O

3. Click OK.
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4. Position and size the signature field on the card.

iin ®Bdae Card Design - Template_1 - Asure ID - =2 x

E Home Card Setup View Laser 2 'Q)
i Y E- - T ® b # Signature :.:_;- \ V\ - mluﬂ [align: (=, =TT In = wh| |
ENE E &
Cut

g) Fingerprint -
Copy Paste | Textlabel DataField Compound || Photo Background Line Polyine Elipse Rectangle = Barcode | |cemer: = B8 | |select all: |
Field T Image +
Clipboar_d Text Imaging _Sh._ape_s Bfal_'c_ode Editing
T iG] Ei] Ex] EL]
LW o e W e e e R O

r N\
CardEsign : H I D G I o ba I
g o

sa(jiadoid pled

©
[ T

Data Entry il Employge Photo
Reports I << >
| [#= icLass S Encoder [l Em Fgialure
e i |

<<Employee Number>>
<<Employee Dept.>>

m . ) Gard Front

[(-21.4, 25.0) Pixsls + | u__

5. Select File tab > Save Template.
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3.2.8 Add image (logo)
The image (such as a logo) displays on every card.

1. Select Card Design application > Home tab > Image.

Home Card Setup View Laser Image Properties @
!|(r; ‘%r T - k -3 / Signature Image Preview
& @ l-._| & =T :

8 Fingerprint
Cut Copy Paste | Textlabel DataField Compound | Photo g

! 7 -
Field Edit Image
Clipboard Text Imaging

Qptions Placement
[¥| Maintain Aspect Ratio Lef:| &7 Width: | 79.4 =
Transparency
ChromaKey Top: 9.9 Height: 505
[T Invert Image Rotation angle {CCW): 0° -

|| Laser Engrave

Printing Border and Fill

Border Color: | [ Transparent -

Conditional Border Width: i
|| Print on Fluoresdng Panel Rounded Caorners

Width: 00 Height: 0.0

oK l | cancel |

2. Click in the Card Display pane to open Compound Field Properties, set the following:

Field Setting

Image Click Load new Image from file. Browse to locate the file.
The graphic appears in the Preview pane.
Note: If this is not the correct graphic or needs editing, select Edit Image.

Options Select the Maintain Aspect Ratio option.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O

Rounded Both options (Width and Height) should be left at O.
Corners

3. Click OK.
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4. Position and size the image field on the card.

o (BSe Card Design - Template_1 - Asure ID e
E Home Card Setup View Laser S Qj
Y L]%—d-‘ bt L = # Signature ] C ' m u [align: |2 =T In = ol
& TE & 347" = \N\N@ @ W wrars
Cut  Copy Paste | Textlabel DataField Compound || Photo - Background Line Polyine Elipse Rectangle | Barcode | |center: s B8 | |select All: & |
Field —= Image -
Clpboard Text Imaging ShaD;s Barcode Editing
e SEEET IR TP L. P e IS T . B
~ o
| ﬁ Home | g _013
o
o /e = 5
®
Card Design 1 HID GIObaI
Data Entry : Employge Photo
Reports |- <<Full Name>>
| ' iCLASS SE Encoder | g Em ihature
| € advanced I ]
il <<Employee Number>>
] <<Employee Dept.>>
m T ) Gard Front
B

|(105.8, -5.1) Pixels ~ | HE'_'. = &, 164% ~ le

5. Select File tab > Save Template.

3.2.9 Background

A background displays on every card. This can be customized as a solid color, sample background or you can
add your own background to the folder Asure ID > Images > Asure ID Backgrounds.

1. Select Card Design application > Home tab > Background.

Note: If the card is dual-sided, you can select which side to apply the background. You can also
right-click on the card and select Add Background.
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2. Select Add Background to Front of Card.

P I.-" = e
Home Card Setup View Laser Background Properties
i . i Source
I @ ﬁ T - “ 2 # Signature
: = E >
fﬁ ) L_':' T 8 Fingerprint Field Mame: |Color [AliceBlue]
Cut Copy Paste | Textlabel DataField Compound | Photo .-- Background
Field = Image - Select an Image:

Clipboard Text Imaging

j
|

Add Background to Front of Card

T

Add Background to Back of Card

| ¢ [ [
Select a Color: | [ Alice... ~ Preview Only
Load an Image: I ?lro._\ls_e_-:
e |

Printing

" Display Conditionally
Do nat display

3. Set the following on the Background Properties window:

Field Setting

Image Click Load new Image from file.
The graphic appears in the Preview pane.
Note: If this is not the correct graphic, or needs editing, select Edit Image.

Options Select the Maintain Aspect Ratio option.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O
Rounded Both options (Width and Height) should be left at O.
Corners

4. |In this example we select a color background. From the Select a Color option, click the Web tab. Select
a color from the pull-down list. The color selection appears in the display window.

5. Click OK.
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6. The background now displays on the card.

™ B4ge Card Design - Template_1 - Asure ID - B x
E Home Card Setup View Laser e
W L . Signature = v\, Polyline |align: =, = T0 Im = wfl|

& BT &8 & &% =\ | e LEE SR
% = @ Fingerprint W Elipse : | Center: = =
Cut Copy Paste | Textlabel DataField Compound = Photo Background Linz Barcode oy
Field " Image B wal Rectangle |Select All: [
Clipboard Text Imaging Shapes Barcode Editing
I T D T i TR Y| - G DO < JO O O NG DY e
] a
‘ 'ﬁ Home |n__ ’ 5 §
b £
o || [CIwoces
Card Design ] EmployeE Photo
f_! ,ﬁ <<Full Name>> |
Data Entry g Em ature
a ) <<Employes Number>>
______________
i d<<Employee Dept.=> o
————————————
s ] Gard Front
.. \ 1
| [ iCLASS SE Encader ™ |
| € Advanced T T i . P S e e R s T o R 2 s
1 B
g
El . -
[302.1, -13.1) Pixels - | L‘Q E 5 K wo%- Q)

The basic card template is completed.

At this point you can edit any fields by double-clicking on the object and changing the properties in the
dialog box.

Fields can also be freely moved by drag-and-drop or by changing the Placement properties window
(displayed after double-clicking the object).

Resizing of an object can also be done by selecting and dragging by the handle to resize.

7. Select File tab > Save Template.

3.3 Advanced card design tutorial
Building upon the basic card template, you can add options such as:

m  Shapes - See the Card Design section in the Asure ID Reference Guide, Section 3 Card Design
Application (PLT-01797), for information on adding shapes.

m Barcode - See Section 3.3.1 Add a barcode
m  Magnetic Stripe - See Section 3.3.2 Magnetic stripe (magstripe)
m Smart Chip - See Section 3.3.3 Enable smart chips

Note: For information on the PACS Registration, Laser Writer, or Live Link, see the Asure ID Reference
Guide, Section 3 Card Design Application (PLT-01797).
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3.3.1 Add a barcode

Select Card Design application > Home tab > Image.

E Home

2@

Card Setup View

# Signature

d BB T &

Cut Copy Paste | Textlabel Data Field Compound
Field

Clipboard Text

3.3.1.1 Barcode data tab

Laser
& &

Photo

P

= Image

g,l Fingerprint

Badkground

Imaging

Line

= \N\Q®

Polyline Elipse Rectangle

|align: |2 ST In = wlf| |

i

Barcode | |Center: S5 B ||Select Al: 1 |

Shapes Barcode Editing

1. Click in the Card Display pane to open Barcode Properties set the following on the Data tab.

Barcode Properties @
Barcode Quiet Zone
Field Name: Barcode [¥] Include Quiet Zones
Type: Code 39 - Width: s
Test String: | 1234567390
Placement
Font: | Arial -
= — left:| 99.8 % Width: | 9.0 2
Font Size: |12 = ||
Maintain Aspect Ratio ry 5 s
Rotate (CCW): o0& - P Tops| 175.0 - Height: 24.0 |
Create Fields Bar and Fill Color
Create a new Data Field Bar Color: | I Black -
Create a new Text Label Fill Color: | 1 Transparent -
Printing
Select Fields || Mon-Printable Entry
Available: Active: Conditional
Employee Nur £ Print on K Panel
Employee Dep = e
Full Mame = | << Remove | || Laser Engrave
QK | | Cancel
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Field

Setting

Barcode

Field Name: Enter Barcode.

Type: Leave the default Code 39. There are many options available from the drop-down
list. See the Asure ID Reference Guide, Section 3 Card Design Application
(PLT-01797), for information.

Test String: Leave the test string.

Font: Arial

Font Size: 12

Rotate (CCW): O

Maintain Aspect Ratio: Select this option.

Create Fields

Select Create a new Data Field. See Section 3.3.1.2 Create a barcode data field.

Select Fields Select the Barcode Data field from the Available ==
pane, and click Add to move to the Active pane. Select R
Note: This can only be done after the Barcode Bl _ —
Data field has been created in the field Employee Nur ] | i |
b Employee Dep =]
above. Full Name - | << Remove |
Quiet Zone Select the Include Quiet Zones option. This leaves a white area around the barcode for
ease of reading.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.

Bar and Fill Color

Select the following options as needed. In this example the following was set:
Bar Color: Black
Fill Color: Transparent

Printing

Do not select any options.

2. Click OK.
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3.3.1.2 Create a barcode data field
1. Select Create a New Data Field. This is the information coded into the barcode.

2. The Data Field Properties window opens.

Data Field Properties @
Data Field
Field Name: Barcode Data Field Type:
Advanced Data Field Options =
Text
Field Options ) List
| This is a Unigue Field ) Date
[=] This is a Read-only Field 7 YesNo

| This is a Mandatory Field

Font Alignment
Font Name: | Arial = Horizontal: ||:| |||:| || =l |
Font Color: | I Black = Vertical: |E|_||E" E|
Font Height: |12 = Rotati R— -D_‘_
— otation: |
Fontstyle: | B | 7 |us |
C BT US| {In degrees CCW)
Options Placement
[T Word Wrap left:| 0.0 5 Width:  96.0 ;
| Reduce To Fit

] Laser Engrave Top: 0.0 - | Height: 24.0 ©

Printing Border and Fill
| Non-Printable Entry Border Color: | ] Transparent -
Border Width: 03

| Print on Fluorescing Panel i) | Transparent T

! OK | | Cancel |

3. Set the following on the Data Field Properties window.

Field Setting

Data Field Define the field name and enter the text to display in this field.

Note: The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Barcode Data
Field Type: Numeric
Field Options: Do not select any options.

Font Set the font options. In this example the following was set:
Font Name: Arial

Color: Black

Font Height: 12

Font Style: No selection was made.

Alignment Select alignment options. In this example Both options were set as Center.
Options Do not select any options.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Select the Non-Printable Entry option.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent

Border Width: O

Fill Color: Transparent
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4. Click OK. You are returned to the Barcode Properties window, and this newly created field is listed on
the Select Fields > Available pane.

3.3.1.3 Barcode options tab
1. Select the Show Barcode Text. option.

2. Click OK.

Barcode Properties @

m Barcode Options

Linear Barcode

Check Character Bearer Bars

[©] Include Check Character [C] Show Bearer Bars
Default Width:

Mod 10

| Ok | | Cancel

3. Position the barcode field on the card design area.

> Badgqe Card Design - Template_1 - Asure ID Lm

E Home Card Setup View Laser & é
!_.__JJ \:‘ E |Ruler Units: Pixels - | ’ﬁ Q‘ e Q‘ I:' g " 4 ‘L& |rj |

Snap T0 |Snap Size: 10.0 ~ | Preview | Fit Card ZoomIn Zoom Out | Gridines Rulers  Card Smart
Grid Mode || In View Properties  Chip
v‘,‘orkspace Zoom Sh_m.'."Hlde
_| i i ; i [ [ | fie | 0o
a g
1 ome 3
\ 3l 3
: i { o %
S HID HID Global
Data Entry W o
@ Employke Photo H
Reports <<First Name>> <<Last Name>>
| = icLASS SE Encoder ™
| € Advanes | M
- HID Global
||II|I|||II||III||”|!|!JL!JJ!¥!!EI|I||I|I|||II|||II| <<Employee Dept.>>
] \, /

m Card Front
| il ——

|(143.0, 157.1) Pixels ~ |

4. Select File tab > Save Template.
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3.3.2 Magnetic stripe (magstripe)
The Magstripe option is located on the Card Setup tab.

The magstripe is located on the back side of this card template. The default position is the top of the card.

™ E Q@ Card Design - Template_1 - Asure ID

- = X
E Home Card Setup View Lazer

MHees S EH 2] = P & s

CR-80 [aF custom Dual-Sided Mirror || Landscape Portrait | Magstripe Enable PACS Laser || DataSources Data Views
Card Card Smart Chips ~ Registration Writer - -
Layout Crientation Technology

Live Link

To Add a Magstripe:

1. Select the Card Design application > Card Setup tab > Magstripe.
Magstripe Properties @ Magstripe Properties @
Lressree JEESAREERARETEN [ Mogstpe | Tiaoc L [RIECRY Tradk: |
Tvpe Create Figlds
& =0 Create a new Data Field
i Nen-150 Create a new Text Label
Custom
Select Fields
Options
Available:
| Fill unused space with zeroes
Employes Dep £ | |
/| Place Magstripe at card bottom Full Mame E ; '
i Barcode Data | << Remove |
| Remowve Magstripe R =
oK | | Cancel i | oK i [ Canesl |

2. On the Magstripe tab set the following:

Field Setting
Type Select the ISO option.
Options Select the Place Magstripe at card bottom.

3. On the Track 2 tab click Create a new Data Field.

Field Setting
Create Fields

Click Create a new Data Field. See Section 3.3.2.71 Create a magstripe data field.
Select the Magstripe Data field from the Available

Select Fields

A N Select Fields
pane, and click Add to move to the Active pane.
. . Available: Active:

Note: This can only be done after the Magstripe Data :

. - . - S

field has been created in the field above. EEF::EZ Der il | ===

Barcode Data | == Remove |
=
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3.3.2.1 Create a magstripe data field
1. Set the following on the Data Field Properties window.

Data Field Properties B x|
Data Field
Field Name: Magstripe Data Field Type:
Advanced Data Field Options B Text

Field Options List

Field vl

| This is a Mandatory Field S IuELE
Font Alignment
FontMame: Arial # Horizontal: ||:| "D " = |
Font Color: | M Black * Vertical: ||:| "D " =l i
Font Height: |12 = - s
e TN Rotation: L i
FontStyle: [ 8.} 7.|u |5 (In degrees CCW)
Options Placement
Word Wrap Left:|  0.00 5| Width: 100 3
[Z] Reduce To Fit

Elisss Traie Top:| 0.00 | Height: 0252

Printing Border and Fill
| Non-Printable Entry Border Color: | 1 Transparent -
Border Width: 0

[E1 Print on Fluorescing Panel Fill Color: | ] Transparent -

QK | | Cancel

Field Setting

Data Field Field Name: Enter Magstripe Data
Field Type: Text
Field Options: This is a Unique Field

Font Set the font options. In this example the following was set:
Font Name: Arial

Color: Black

Font Height: 10

Font Style: No selection was made.

Alignment Do not select any options.

Options Do not select any options.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Select the Non-Printable Entry option.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent

Border Width: O

Fill Color: Transparent

2. Click OK. The magstripe is added to the bottom of the back of the card.
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3.3.3 Enable smart chips

Cards listed under the Enable Smart Chips option, have a smart chip embedded in the card.

Note: The Smart Chip is not visible on the card template.

For enabling other types of smart chips other than what is shown in this example, see the Asure ID Reference
Guide, Section 3 Card Design Application (PLT-01797).

The Card Properties pane shows any applications added. This section is only covering using iDIRECTOR® to
enable an iICLASS® smart chip for a read application.

To Enable a Smart Chip:
1. Select the Card Design application > Card Setup tab > Enable Smart Chips > IDirector > iCLASS.

ﬁ Home Card Setup View Laser & @?’
i 0
| Has o =3 m e D v &
CR-80 [3] Custom DualSided Miror | Landscape Portrait | Magstripe Enable PACS Laser Data Sources  Data Views
Card Card ige =R eqistration  Writer ¥ -
o St | iDirector (HID OMNIKEY 5x21/5¢25) »I Prox (OK5125) 1
[] g
Applications P S P iDirector (HID OMMIKEY 5127 CK Mini) icLASS (OKs121). L g g g
| .ﬁ |H iCLASS SE (CP1000 OMMNIKEY 5x27) MiFare (OK5121)
. i Command Line
(Gl r J £
2. The iCLASS Chip Properties dialog box opens.
) ICLASS Chip Properties (23]
ERMER)| D Access Control Applcabon £ |
Configuration
Card Type:
2K1 - | Auto Detect
Actions
[ | Add an Application

Properties

| oK | | Cancel
Field Setting
Configuration Card Type: Select the card type from the pull-down list.
Note: If the reader is connected, select Auto Detect. For this example, leave the default
(2KD.
Actions Click Add an Application.
Properties No settings for this option.
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Card Design application

3.3.3.1 IDIRECTOR wizard
The iDIRECTOR® wizard allows you to add an iCLASS® application.

1. On the welcome window click Next.

Add iCLASS Application [=23a]

Asure |ID

Welcome to the wizard for
adding iDIRECTOR applications

This wizard will guide you through the process of adding an application
to a card technology.

hidgiobai.com To continue, dick Next

Cancel |

2. Select the HID Access Control Application (Read) application.
3. Click Next.

Add iCLASS Application (=]

Application Selection
FPlease select the application you would like to add. Double-dick to jump directly to the
next page.

Applications

B.Elicl ASS

El {HID Access Control Application (Read) i
|| Read CSM (Read)

18] RFIDeas AIR ID (Write)

@ Custom Application (Read/Write)

| < Back || Mext = |

| Cancel

4. Select the H10301 (Std 26 Bit) Format Type.

Note: This configuration cannot be changed after the wizard is completed. If the application needs to
be modified, you must delete the existing application, then add a new one.
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5. Click Next.

6.

7.

10}

Add iCLASS Application

This configuration cannot be changed after the wizard is completed.

-1y (H10301 (Std 26 Bit) Auto Detect, ..
H10302 (HID 37 BIT)
H10304 (HID 37 bit FAC+CN)

H30045 " If the format you are trying to read is not

HS0XXX (Corp1000 Generic) | Jisted here, please contact your HID reseller

T10801 (THORM) for assistance in purchasing a custom format
file,

|< < Back §|I Mext = I| Cancel |

Select the Create a Data Field for each iDIRECTOR Field option for this example.
Create a Data Field for each iDIRECTOR Field option:

= Disabled: To read HID Access Control Application information and write it to an external data
source.

=  Enabled: Asure ID creates a data field for the Facility Code and Card ID Number to be stored
within the Asure ID native database.

Click Finish.

Add iCLASS Application

Application Added

‘You have successfully added an application to the card technology.

|¥] Create a Data Field for each iDIRECTOR. Field l

To complete this operation, dlick Finish

hidglobal.com

< Back Cancel
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8. A new tab with the new application is added.

) ICLASS Chip Properties [

ﬁ HID Access Control Application X M

Configuration

Format Type:

Figlds
» | 5-[F Facility Code (Read)
ble| <<Fadiity_Code>>
I::l--@ Card Id Mumber (Read)
el <<Card_Id_Number> >

Key Management

Properties

Mo properties defined for this application

OK | | Cancel
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9. The advanced card template is completed.

w \AS S Card Design - Template_1 - Asure ID - = x

Home Card Setup View Laser %@
' mE =5 = ¢
|[55] man = = [=5] = . = fg:*d ko

CR-80 [T custom Dual-Sided Mirror | Landscape Portrait || Magstripe Enable PACS Laser Data Sources  Data Views
Card Card Smart Chips ~  Registration Writer - -
Layout Orientation. Tn_zd"n_n_olqg\_,' Live Linl_{__
T 0 0 ;
_|..|....|....|........F...l....lﬁf.......g n

| ‘ﬁHﬂfﬂE |n_- - I | smart Chip Applications 1

] . k. |
E - icLass
@ ] m ‘ HID Global E+E| HID Access Control Application

m Fadlity Code (Read)

Card Design 1 » = :
— 1 ke = | | < <Fadlity_Code>>
i Il 4 <<First Nama>> <<Last Nama>> 2-[ Card Id Number (Read)
—== [

Data Entry 1 M‘ i | <<Card_Id_MNumber > >
1 L[ add application
= i HID Global

Reports 1 LRI LT LI <<Employaa Dept.>>
L

¥ iCLASS SE Encoder 2]

!:arli Front

o &3 500
A ] Tt S T A o 0 ] T, MO T v o e

s "

T

Card Back W ;
i ) BTN crecro:

[(73.0, 237.1) Pixels - | : [ﬂﬁ S & w00% - Qi

. T P
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4 Data Entry appl

ication

Section

4.1 Data Entry overview

The Data Entry application allows you to populate the database created in Card Design with the appropriate
data for the card, and print the designated cards.

Note: The Asure ID® Solo edition is limited to 200 records.

The Data Entry application has the following tabs, with a corresponding toolbar.

= File: The File tab allows you quick access to open a template or data group, printing, encoding and

Laser writer access.

= Home: The Home tab allows the configuration of data input, photo and signature acquisition, and

record finding/filtering options.

m Database: This tab groups import/export and record archive, restore, refresh options.

= View: This tab groups the views of current records and record layout options.

m  Advanced: This tab groups laser controls, encoding, and PACS Integration.

Card Design

-“.—¥I
Data Enfry

-

Reports

| € icLASS SE Encoder |

| €9 Advanced |

4= Record 0 of O =k

o EH Data Entry - Template_1 - Asure ID
Home Database View Advanced
=
B R — _"1 : T i -
= = el b L= g2 Global Find
=l LHJ B ==k i — % % - % @ b
Standalone  Quick Add Delete Capture  Load From Find A Replace Quick
Encode Print - File = 2 Filtar
Card Issuance Records Acguire Find

0 Records in Database

FAEH . o
# | &) Select Al
& DeSelect Al

& Select Record
Select
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4.2 Data Entry Home tab

The Data Entry Home tab contains the basic tools to create a data field. See the Asure ID Reference Guide,
Section 4 Data Entry Application (PLT-01797) for detailed information on these tools.

s H = Data Entry - Template_1 - Asure ID - =B'x

Home Database View Advanced 2
_autiic

= = = = N [ | ’ d <. ‘# Clear Filter = = « Select Record
E e EE E® EE 8 = @ ey vl

@:

<7 Show Filter & DeSelect Record
Standalone Quick | Save Add Delete Void Capture  Load From Find & Replace Quick » > Select DeSelect
Encode  Print < File = by Fiter 1 Customize Filter | =5~ 5y & Select Range
Card Issuance Records Acquire Find Select

4.2.1 Add a record with data, photo, and image fields

Records can be added individually or in a batch. To add more than one record at a time, select Add Batch and
input the number of records to add. The window displays these as blank records.

Note: This option cannot be used if:
= The data field is linked with Live Link.
= There are mandatory entries on the template.
Add a Single Record:
1. Select the Data Entry application > Home tab > Add.

i H = Data Entry - Template_1 - Asure ID - B X
EI Home I Database View Advanced e ‘é)
- — = -— f —— P e
,_;' = 2=, nd ﬂ B % ﬁ = % & Gbalrnd g Clear Filter @ " SelectRecord
d - — — : Show Filter ¢ DeSelect Record
Standalone  Quick Savel Add tch Delete  Void Capture  Load From Find A" paplace Quick o Select DeSelect
Encode  Print - File + T Filter Customize Filter | ) Al &) SelectRange
Card Issuance Records Acquire Find Select
Template Record 1of 1 =
| 1> Home ‘
Select:
@ & Employee Number: HID Global -
4 Print Count: 0
£ 7 -
aocer b Print Date: IO Hio Giobai i
‘ { {1} PrintBy:
V -
iy voided: Mo B = ies
Data Entry = i
m— {4 void Date: - HO Cutl
a iy void By: G
(! Record ID: 3
Reports oy
Employee Dept.: <NULL >
| @ iCLASS SE Encoder ‘ First Mame:
| € Bdv ‘ Last Name:
Employee Photo: Mo image data
Employee Signature: Mo image data
Barcode Data: ]
Magstripe Data: <NULL >
{4 Fadlity_Code: 0
4 card_1d_Number: ]
LLLLEN e e (— i n e
2 Records in Database L\i _,Hﬂ jlg
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2. A new, empty record is displayed.

Note: The data fields that were added when designing the card template are listed on this new record,
ready for the entering information.

3. Enter the following information:

Field Information
Employee Number Enter JDoe 12.
Note: The red star indicates the field is required.
Employee Dept. Select Engineering from the pull-down list.
First Name Enter Jane.
Last Name Enter Doe.

4. To add an Employee Photo:
a. Right-click on the Employee Photo area and select Load from File.
Note: Alternatively you can select the Load from File option from the toolbar.
b. Browse and select the employee image file.
c. Crop the photo as needed in the Edit Image window, and click OK.

Note: To re-open the Edit Image window, double-click on the image.

EditImage =
- |

["] Set Crop Size As Default
[ooerees ok ] [ ocane

] Use Aspect Ratio [¥] Show Crop Box
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d. The Effects option opens a window that allows you to modify the image for best results.

Image Effects i

Image Effects

Brightness —

Contrast -

Hue - -
Saturation -

Sharpness -

|RestoreDeFauHs|| oK || Cancel |

5. To add an Employee Signature:
a. Right-click in the Employee_Signature area and select Capture Signature.
b. You need to use the signature pad for capturing the signature.

c. Click OK.

Capture Signature

ok

| Reset | I oK Il Cancel |

Employee Signature:

6. Click Barcode Data and type 123456 into the text field.
7. Click Magstripe Data and type 12345678 into the text field.
Note: For Track 2 data requirements, see the Asure ID Reference Guide (PLT-01797).
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8. Click Save within the Records group. When the Save button is selected, the card previews in the
Preview and Filter Manager pane.

i H k& Data Entry - Template_1 - Asure ID e
E Home View Advanced e
- T : __ ..— @ @ I_--— é% @ dobalFrnd 7 g Clear Filter @ @  SelectRecord .
d * s g 3 Show Filter ¢ DeSelect Record
Standalone  Quick Delete  Void Capture  Load From Find A peplace Quick Select DeSelect
Encode  Print - File + ki Filter Customize Fitter || 4 4l 3] SelectRange
Card Issuance Records Acquire Find Select
| = Template Record Lof 1 3
Home
Select:
@ & Employse Number: HID Global - 1Doe 12
il i
Card Design i Pt - I3 wio clobal
— {4 Print Date: e
|J_ {4 PrintBy: Johr Doe —4
st {1 Voided: No - =] .
10 - Do 1
‘ {4 void Date: i Engneanng
- {4 voidBy:
Reports {4 Record ID: 1
Employee Dept.: Engineering
| © icLASS SE Encoder | First Mame: Jane
| € Advanced | Last Mame: Doe
Employee Photo: ‘ - .-.
1.‘:'
Employee Signature:
Barcode Data; 123456
Magstripe Data: DOE J 12345
{4 Fadity_Code: Q
U Card_Id_Mumber:
{4 Card_Id_Numbe: a
m 4+ Record 10f 1 kb
1 Records in Database

9. To see an enlarged version you can double-click on the preview.

ey Card Preview (B2%)

BE.OQ @ /g

View Front View Back ZoomIn Zoom To Pt Zoom Out  Print

—_——

I5) HiD Giobal

Jane Doe

(S O
123456

HID Global - JDoe 12
Engineering

When this card is viewed in the enlarged preview, it is noticeable that the alignment of fields is visually not
the best. This is where using the edit tools in the card design comes in handy.

Editing can be done at this stage by returning to the Card Design application and moving fields into better
positions.

Note: The Facility_Code and Card_ID_Number cannot be edited.
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4.3 Data Entry Database tab

The following section covers the Data Entry application Database tab. For additional information on the
database and records see the Asure ID Reference Guide, Section 5 Databases (PLT-01797).

w Hi Data Entry - Template_1 - Asure ID i

E Home Database View Advanced = @
o4 Fayed - @. ﬁ. i ‘
B 8 8L L e

Import  Export Refresh Archive Restore Export
Wizard Wizard ~ - Selected

Import / Export Records

4.3.1 Import/export

Record information can be Imported from a MS Access database, SQL Server database, Oracle database,
Excel, or a comma-separated values (CSV) file.

Import record information from a CSV file

1. Select Data Entry application > Database tab > Import Wizard.

w H Data Entry - Template 1 -AsureldD - = X

Home Database View Advanced & @

|y —-— {l}, ‘.ﬁ' Py |
e & U Y &

Export Refresh  Archive Restore Export

Wizard JWizard ~ - Selected

Import / Export Records

2. The Import/Restore Wizard opens. Click Next.

Impert Wizard

. Welcome to the Data
Asure ID . Import/Restore Wizard

Thig wizard will help you import data into Asure ID or restore it from
an archive,

hidglobal.com

To continue, didk Next

3. On the Choose Import Source window, select Comma Separated Values.
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4. Click Next.

Impert Wizard

Choose Import Source n

Choose the type of data source that you will import from.

Select an Import Source Type:

SQL Database
Orade Database
QDBC Connection
Excel Spreadsheet

[ Log all records

5. On the CSV Import Source window set the following:
= Click Browse to locate and select the database to be imported.
= Select the Contains Header Row option, if this applies.
m  Specify the Delimiter in the file.

6. Click Next.
Impert Wizard
C5V Import Source w
Select the file to import from. ' ——
-
Enter the complete path to the Text File
or dick browse to select a file,
C:WUsershadmin'Desktop \Records\Employee Records, csv
W] Contains Header Row i Browse
Delimiter:
I < Back Mext = Cancel !
F - A3
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Below is an example of the CSV file.

IEI H9-t-|= Employee Records.csv - Microsoft Excel o e
g Home Insert Page Layout Formulas Data Review Wiew Acrobat @ e = g 2R
A2 E k12 >
A 8 G D £ = G H &
Employee Employee First Employee Employee Barcode
1 |Number Dept. Name Last Name Photo Signature Data Magstripe Data
2 1 400 Jane Doe 123456 DOEJ 12345
3 13 400 Mark  Miller 123481 MILLER M 12346
4 14 401 Mike Evans 123506 EVANS M 12347 T
5 15 200 Mary  Smith 123531 SMITH M 12348
6 16 400 Helen Fisher 123556 FISHER H 12343
7 17 400 Allen Ross 123581 ROSS A 12350
8 18 400 Bob  Birdsall 123606 BIRDSALL B 12351 .
] 19 400 Rob  Kolowski 123631 KOLOWSKI R 12352
10 20 510 Peter Paul 123656 PAULP 12353
11 21 400 Rory  Hill 123681 HILLR 12354
12 22 400 Peter Gill 123706 GILLP 12355
13 23 200 Dave Johnson 123731 JOHNSON D 12356
14 24 400 Archie Jones 123756 JOMES A 12357 v
W 4+ M| Employee Records /3 [4] i [ Q]
Ready | 3 | |[EHIE M 100% (=) [} (+)

7. On the Field Links window, to map the data fields:
a. Select a Import Source Field, and then the corresponding Template Field to link.
b. Click Add.

Import Wizard

i e YA

Setup the links between the import sources and the template,

e
Import Source Fields Template Fields
EmployeeMumber Voided -
Employes Depts ‘Woid_Date
First Mame ‘oid_By
Last Name Record_ID
Employee Photo Employee_Dept_
Frst e
Barcode Data Last_Mams
Magstripe Data Employee_Signature

Barcode_Data -

Field Links
EmployeeMumber -> Employee_Number {Unigue)

Employee Dept# -> Employes_Dept_
First Mame - First_Mame %
Last Mame -> Last_Mame

Employee Signature -> Employee_Signature

Barcode Data -> Barcode_Data b

! Remove il Mark Unique |i|~ Image File Import |

8. Select a Field from the Field Links and click Mark Unique. A unique field separates each record so there
are no duplicates.
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9. To import a image:

Select a Image Field.
Click Image File Import.
Click Browse to locate and select the image file to be imported.

Select the Column Containing File Reference option, if this applies.

®© o 0 T ®

Specify the image File Type.

Note: Importing an image file in this manner removes any preexisting photo links into the wizard. When
importing a CSV source, photos need to be retrieved from an external folder.

File Import

Folder to Import from:
C:\Users\adminiDesktop\Employee Photos

Column Containing File Reference: Browse

Employee Photo g

[T Column contains actual file names
Image Type:
JPEG (IPG) - |

oK | Cancel |

10.Click Next on the Wizard Field Links page.

11. On the Import Options window, select the Update existing records and import new records option.

Import Wizard
Import Options w
-
Import Operation
l 0 Update existing records and import new records l
" Import new records only
" Update existing records only
< Back MNext = . Cancel

12. Click Next.
13. Click Begin Import to update existing records.

Note: As the update is performed, the log is displayed in the window.
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14. Click Next when complete.

Impert Wizard

Import Data
Click the Begin Impart button to start the import/restore process,

Reading Data
Refrieved 24 rows of data.

A column named 'Employee_Signature' already belongs to this DataTable.

| Begin Import

Cancel

15. The import is complete. Click Finish.

Note: The Data Entry records are added/updated with these changes.

Impeort Wizard
Completing the wizard

‘fou have successfully completed the wizard

hidglobal.cem

To doge this wizard, dick Finish

Cancel

PLT-01485, Rev. 2.5
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4.4 Data Entry View tab

The Data Entry View tab, contains all the tools to customize the views, including customizing the record
layout. For detailed information on the View tab, see the Asure ID Reference Guide, Section 4 Data Entry
Application (PLT-01797)

Records can be viewed as a single/multiple view or in a table format.

o B Data Entry - Template_1 - Asure ID - =2 x
E Home Database Advanced & @
Il T C | 0 Record o
(I 9 o B o D). Sioghe S *‘ ‘"[:IJ_? =| Font Type: Tahoma - |
e H single Column O3 Single Row — |
TEmplats Record Table i Pan  Customize [7) Resetlayout | FontSize: 8 -
% Multiple Columns  E2° Multiple Rows ;
Data Mode View Record Views Layout Font
-
Template Record 1% of 23 2
Select: [
& Employee Number: HID - JDoe 12
i :
et o L3 o Global
[0y Print Date: .
{4 Print By: dang Das :
P
4 Voided: Mo
B D asae 1
{4 Void Date: Iy Egneerng
44 Vvoid By:
4 Record ID: 1
Employee Dept.: Engineering
‘ First Mame: Jane
‘ Last Name: Doe

Employee Photo:

Employee Signature:

Barcode Data:
Magstripe Data: DOE 112345

I Fadiity_Code: 0
{4 Card_d_Mumber: 0

iin H Data Entry - Template_1 - Asure ID SITERS

View Advanced S Q)

= : T -
= w |n(¢Jff ] Fit Grid To View FontType: Tahoma -

=
fTer Pan  Customize [7) Resetlayout | FontSize: 8 -
Data Mode Layout Font
— I
IJ':., = | Employee ... | First Mame Last Name Employee ... | Employee ... | Barcode Data | Magstripe ...

Miller 123481 MILLER M 1...

@ - I S S N S
(| HID - MMiller 13 400 Mark
Card Design il

HID - MEvans 14 401 Mike Evans 123506 EVANSM 1...

CII3 o Global A

| I (= HID - MSmith 15 200 Mary Smith 123531 SMITHM 12... e
= HID -HFsher 15 200 Helen Fisher 123556 FISHERH L. —
Data Entry
=l HID - ARass 17 400 Allen Ross 123581 ROSS A 12... Hiz i
. = (LI Pmsemg
t izl HID - BBirdsall 18 400 Bob Birdsall 1235606 BIRDSALL B...
R’ I HID - RKolowski 15 400 Rob Kolowski 1235631 KOLOWSKT ...
[ HID - PPaul 20 510 Peter Paul 123656 PALL P 12353
| @uuass seEncoder | HID - RHil 21 400 Rory il 123681 HILL R 12354
| ) Advanced | =] HID - Paill 22 400 Petar Gil 123706 GILL P 12355
[ HID - DJohnsen 23 200 Dave Johnson 123731 JOHNSON ...
5] HID - AJones 24 400 Archie Jones 123756 JONES A 12...
m Bl HID - Frarmer 25 400 Fred Farmer 123781 FARMER F ...
=4 Record 10F23 sheibnskm= n il Preview _ﬁ_{.tf___“_
23 Records in Database [LZ qu = W
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4.5 Data Entry Advanced tab

The Data Entry Advanced tab, contains the advanced options that may be installed on the printer. If the
options are not installed they are grayed out.

Advanced options are:
= | aser Controls
= Encoding

m PACS Integration

For detailed information on these options see the Asure ID Reference Guide, Section 4 Data Entry Application
(PLT-01797).

w Hi

Data Entry - Template_1 - Asure ID - B

64

- - - - _ -,
- i o - i
Reset || ()
Laser ||
Laser Controls Iy Encoding Ty PACS Integration Ty

X
E Haome Database View A @
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5 Reports Application

The Reports Application provides you with preformatted reports of application operation. Reports can also
customize in terms of layout, columns, and filters, which can be saved for future use.

e Reports - Asure ID e e
Home Custom Reports

3_—| > User Actvity E Records with no Photos |§ @ D . @ Ej @ L_Eli

u'.(? Unprinted Records

L]

UserList 2} User Login All Records i Template PrintHistory | Template Data Fields |Refresh Export Save Custom
for a template 48] Voided Records History Report List  for Template - Report
User Reports Data Entry Reports Card Design Reports Data

5.1 User Reports
m  User List: This report contains all users, capabilities, and general information.
= User Activity: This report contains all the detailed user activities.

m  User Login: This report contains all user login activity.

5.2 Data Entry Reports

Note: Right-click on any column heading in a report, for additional Column options. for more options.
Columns can be rearranged or removed as required.

= All Records for a Template: This report contains all records (and associated data fields) for a selected
template.

= Records with no Photos: This report contains all records (and associated data fields without photos)
for a selected template.

= Unprinted Records: This report contains all records that have not been printed, for a selected template.
= Voided Records: This report contains all voided records for a selected template.
= Template History: This report contains all user activity for all templates.

= Print History Report: This report contains history of all reports printed.
5.3 Card Design Reports

= Template List: This report lists all the current templates.
= Data Fields for Template: This report lists the data fields for a selected template.
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5.4 Create a report

The following is the general process for creating a report.

1. Select Reports application > Home tab > All Records for a Template.
i Reports - Asure ID - B X
E Home Custom Reports 2@
o] ds with no Photos [ . A | — |
T 2 ser actvity & roce B @ , = ® =
3:| E L@ Unprinted Records E@ |
User List ?. User Lagin All Records { Template PrintHistory | Template DataFields | Refresh Export Save Custom
for a template |48} voided Records Histary Report List  for Template - Report
U;er Reporis DEIT.EI Entry F_‘.gporis _Card DPTsign E‘.-?poriﬁ DE.IE

2. Select a template to run the report on.

Note: This option is only required when needing Record or data entry field information (i.e. Data Entry
Reports, or Data Fields for Template report.

3. Click OK.
Select Template x
l Template_1 I
| OK | Cancel |
4. The report is displayed. This example is the All Records for a template.
i Reports - Asure ID - B X
E Home Custom Reports = @
E:I 2 User Acthity & Records with na Photos Ly e ) = E é l IE' E |
u@ Unprinted Records -
User List 3 User Login All Records Template Print History || Template DataFields = Refresh Ewport  Save Custom
for 3 template 48] Voided Records History Repart List  for Template v Repart
User Reports Data Eniry Reports Card Design Reports Data
All Records for a template - Template_1
LI.'. Home | Maﬂmmhﬁe to group by that column
@ Employee Number Print Count Print Date Print By vaoided void Date Void By Record ID Employee Dept. First Mame Last Mg
N I I T S S O " TN
ol HID - MMiler 13 0 & 5 400 Mark
| I HID - MEvans 14 0 [
HID - MSmith 15 i}
Data Entry
= HID - HFisher 16 Q
@ HID - ARoss 17 0
Reports HID - BBirdsall 18 0
HID - RKolowski 13 0
| © ictass sE Encoder | e o
| €2 advanced || -re 21 0
HID - PGill 22 1]
HID -DJohnsan 23 0
m nHm St e
il
66
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5.5 Custom report

A custom report is any report that you have run, that you have changed the layout (columns, sorting, etc.) To
be able to reuse this report configuration the file can be saved for future use.

1. After the report has been modified, select Save Custom Report from the toolbar.

Save Custom Report xX

Report Mame:

Create public report

4 Create private report

==

2. Name the report and select Create Private Report.
3. Click OK.
4. The saved report is displayed under the Custom Reports tab.

™ Reports - Asure ID - B8 X
ﬁ Haorme Custom Reports = @
[ g
i)
Data Fislds for
Template - ABC Delta 1 -
Private Reports
Data Fields for Template - ABC_Delta
| e Home
@ Diata Field Name Data Field Type Live Link Data Source Live Link Table Live Link Field Is Key Field
oCT. s | | | | &
i Dew' Print Date Date
| Print By Text
i
DataEntry Youded ‘esNo
void Date Date
w vaid By Taxt
Reparts Record ID Mumber o
Employee_Mumber = Text
| @ruasssEEncoder | ol 3 T
| € Advanced | Magstrips_1 Text
Fadiity_Code Mmiber
Card_[d_Number Number
Employee_Phobo Image =FOLDER = Employee_Fhoto
Employes_Signabure Image FFOLDER = Employes Signaturs
First_Mame Text
Last_Mame Text
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5.6 Export reports

Reports can be exported in the following file types:
= PDF
= XLS
= RTF

To export a report

1. One a report has been run. Select Export from the toolbar.

i Reports - Asure ID = B X

E Home Custom Reports ]

3:| 2 User Actvity IE..E & Records with no Photos ‘ ) rir B |:, E‘_@ @ |
& Unprinted Records &
UserList 3 yser Login All Records : Template PrintHistory | Template Data Fields | Refresh | Export JSave Custom
- for a template |48 Voided Records History Report List  for Template - Report
User Reports Data Entry Reports Card Design Reports Data
2. Name and save the file.
The following example is a user record report exported to XLS (Excel file).

@d9- o User List 5-5-15 [Compatibility Made] - Microsoft Excel = B =
Insert  Pagelayout  Formulss  Data  Review  View  Acrobat a@c P =
=) ‘ii:‘ ., Tahoma g lAT P v | Siwrep Tert Text - Mermal Bad : jm 1 _E.—‘ ;:""Jlnjium § ’%? ﬂ
o TS RN ¢ -« ¢ |41 etz coxe (IR WS || v vt | oo, SiNOHA

L Sor J, ~ - A B bt iz
- £ all Records for a template - Template_1 w
A 5 G D £ F G H i 7 K L M N 0 P Q =)
5 All Records for a template - Template_1 i
2 | Employee Number |’Pv'ﬂtcou¢t | PrntDate | PrintBy | Voided | VoidDate | Void By \'m:mrdn:\ | EmployeeDept. | FirstMame | LastMame | EmployeePhote | Employee Signature LﬂamudeData | Magstrips Data I'Facﬁty_cudz \'c«d_m_mm
3 [HID - Doe 12 0 |Unchecked 1 Engineering Jane Doe (Picture) {Picture) 123456 DOE ] 12345 0 0
4 HID-Miller 13 Unchecked 5 Ta00 Mark Hiller Empty) Empty) "i23481 MILLER M 12346
5 (HID - MEvans 14 |unchecked A Tan1 Mike Evans (Empty) {Empty) (123506 EVANS M 12347
£ HID-Msmith 15 Unchecked 5 200 Mary Smith Empty) Empty) 23531 SMITH M 12343
7 HID - HFisher 15 Unchecked 8 o0 Helen Fisher (Empty) {Empty) M23556 FISHER H 12349
5 HID-ARoss 17 Unchecked 5 %00 Alen Ross Empty) [Emoty) "23581 ROSS A 12350
9 |HID -BBirdsall 18 {unchecked Mo o0 Bob Birdsal Empty) Empty) M123506 BIRDSALL B 12351
10 HID - Riolowsla 19 Unchecked e 500 Reb Kolowsk  (Empty) Emoty) "23631 KOLOWSII R 12352
11 HID -PPaul 20 |Uunchecked f2 G Peter Paul (Empty) {Empty) M23ss6 |PauL P 12353
12 HID -RHl 21 Upchiecked 5 "0 Ry il (Emety) {Empty) "a3s81 HILL R 12354
13 |HID -Pail 22 Unchecked "4 ¢ Pater il (Empty) (Empty) M23708 GILL P 12355 F
14 HID -Dishnson 23 Unchecked fs 00 Do T (Empty) et o373 JOHNSON D 12356
15 |HID - AJones 24 | | |unchecked fis a0 Archie Jones (Empty) {Empty) M23756 liores a 12557 |
15 HID Framer2s | e iz "a00 Fred Farmer {Empty) (Empty) 2371 FARMER F 12358
17 27 Unchecked 1 Ta00 Cardl Abelou (Empty) (Empty) M123831 ABELOU C 12360
18/ Unchecked i) "0 Justin Hardine Empty) (Empty) "123856 HARDINE 112361
1920 | | eerm— ¢ Ta00 Kathy Halstead | [Empty) {Empty) "123881 |HaLsTERD K 12382 |
20 30 | [nchecied 2 "a00 Bruce Holms Empty) {Empty) 23908 HOLMSE 12363 |
21 31 {Unchecked 23 f120 Lilian Chenette | [Empty) {Empty) f123931 |CHENETTEL 12364
2 %2 Unchecked 24 00 Rebecra  Ross Empty) (Empty) M239% ROSSR 12365
23 (3 Unchecked 15 oo Eric Butler {Empty) {Empty) M23s81 BUTLER E 12366
243 Unchecked %% 12 ] Hislsen Empty) [Empty) "124006 MNIELSEN B 12367 Il
25 135 |unchecked 27 Tao0 3l Jemmeson | Empty) {Empty) M24031 JAMMESON J 12368
v
e » ¥ | Sheet <J [« - VIl
Ready | (3 | |EHE 100 () v )
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6 iCLASS SE Encoder application

6.1 Overview

The iCLASS SE® Encoder application is used to encode HID Prox® and read/write applications onto smart
cards.

The following matrix illustrates the supported capabilities and card types.

Program HID Access Control Application Custom Data
Standard PACS SIO PACS Supported Key Types Standard SIo Supported
Application Application Application Application Key Types
v

HID Prox cards and N/A N/A N/A N/A N/A
fobs
iCLASS® v N/A Standard/Elite/Custom v
iCLASS SR v v Standard/Elite/Custom v
iCLASS SE N/A v Standard/Elite/Custom v
iCLASS Seos® N/A v Standard/Elite/Custom v
MIFARE Classic v P Standard/Elite*/Custom Py Coming Soon
(not Indala Flexsmart) *
MIFARE DESFire EV1 N/A v Standard/Elite*/Custom v

* Only supported for SIO PACS Applications

6.1.1 Credential credit management

All transactions are enabled by credential credits. These are individual credits that are used with every
transaction until there are none or until additional credits are ordered and applied to the encoder. For
information about ordering credentials, see the HID Global Credential Programmer How to Order Guide,
which can be found on www.hidglobal.com.
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6.2 iCLASS SE°® Encoder application modules

The iCLASS SE Encoder application contains three modules.

i Work Order Manager - iICLASS_SE_SO_ONLY - Asure ID = B X

- -~ : =L g . i
@ [ New I.__| A save as |j ~ Edit E]:) '.;t_,ﬂ, Remove Records Read Back
2 : IJ:U 2L L= Execute Selected

Rename | Export to CSV
o Pri Add Work |:|: Remove | Add Record Add Batch @ card Info

Open  Close rint
() Delete #| Export to PDF || Inetruction Records  Execute Al
Work Order Management Waork Instructions Work Order Execution
n header here to group by that column
| Selected Encoder:
| fiD Home I | card_3d_Mumber | Facity Code | i CLASS_Card_Serial Mumber || == coEr _
===y 0
- Selected Technology:
B iCLASS
Waork Order Manager Current Status:
Disconnected
SAM Version:
Key Managesment /A
l Credential Credits:
{ Reader Configuration
| €3 Adv | Work Order Description

ICLASS: Write "H10301" {SE)

6.2.1 Work Order Manager module

The Work Order Manager module allows you to define and save an encoding profile for a credential
deployment. Each Work Order defines the number of data fields encoded, as well as the data type and field
size. These data fields are concatenated into a single data stream and encoded into an application, and are
defined by the selected format.

A Work Order is comprised of one or many Work Instructions. A Work Instructions is a single command
issued during work order execution. The single work instruction can either read or write to a specific memory
location.

6.2.2 Key Management module

The Key Management module of the iCLASS SE Encoder allows you to view and manage the HID and Custom
Keys. See the Asure ID Reference Guide, Section 7 iICLASS SE Encoder application (PLT-01797) module for
information on creating custom keys.

Note: Standard Keys and Key Sets are pre-loaded with the Encoder Configuration Package included on the
USB stick.
6.2.3 Reader Configuration module

The Reader Configuration window is used to create the Reader Data configuration cards (for both keys and
reader limited settings) The application allows you to change the keys or behavior of a Reader.
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6.3 Set up the iCLASS SE encoder

6.3.1 Load the configuration package

Initially you receive the Credential Credits and Keys either through a configuration package included on the
USB stick or in an email. To upload this package:

1. Select iCLASS SE Encoder application > Work Order Manager module > File tab > Upload
Configuration Package.

Install Plugin Package

‘:| Install Formats

i 3 Uplead Encoder Configuration Package

| j Uplead Credential Credits
Import Work Grder

2. Browse to locate the Configuration Package from HID.
3. Select the file and click Open.

i Open @
*® [ 1 » Computer » CENTONUSB (F:) » Credits and Keys ~ | 49 || search d o
Organize - Mew folder =« O @

e Eavoaia: Name Date modified Type Size
HID Global Credits.ise 2/9/201511:53 AM __ISE File 43 KB
il Libraries || SN_CP0414(S011101293771).ise 11/5/20141:26 PM  ISE File 2KB|
"M Computer
File name: SN_CP0414(5011101293771).ise - |iCLASS SE Encoder Files (*.ise) v|
I Open | Cancel |
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4. A confirmation message is displayed at the bottom of the window and the Credential Credits are
displayed in the Configuration pane.

Note: Keys may also be loaded, depending on what was ordered.

i Work Order Manager - Asure ID - B X
I_—' Hew o O | B — |
ﬁ ﬁ §T s : T Edit - A s 2
- &, Rename ] o . w w) Bl e il
w : t 2
© Deete i o [ Remove P cardinfo

Work Order Management Wark Instructions Work Order Execuion

# hl mhlnhuluhre o group b't.l:-hat mi.lm

[ o Home [ Selected Encoder:
| ©icLass seEncodes | HID CMNIKEY 5427 CK SC 0 -9
- = "

b s

Work Ordar Managqar Qurrent Status:
Connacted
(= SAM Version:
Key Management 4.0.0.0

. Credential Credits:

Genune HID, iCLASS Elite
Reader Configuration 100
Genuine HID
136
Genumne HID, ICLASS Elite, HID 510
100
Genuine HID, HID SI0
135
Key Raliing
00
Genwine HID, Custom
136

| € Agvaniced

Work Order Description

0 ... - T ———

Package has been successfully instaled.

6.3.2 Install format

The iCLASS SE Encoder includes a format interpreter capable of parsing all open and custom formats
developed and maintained by HID Global.

Format fields are presented to you in the desktop Ul for the purpose of assigning data to each field.

Formats must be ordered from Customer Service. Most formats are custom to a specific OEM or end user, and
are not freely distributed.

The H10301 is the default format delivered with the application.

To use a format other than the provided default format.
1. Select ICLASS SE Encoder application > Work Order Manager module > File tab > Install Formats.
2. Browse to locate the Format file from HID. Select the file and click Open.

3. After the format is successfully loaded, the new format is displayed as an option when creating a Work
Order.
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6.3.3 Create a work order

A Work Order is comprised of one or many Work Instructions. A Work Instruction is a single command

issued during work order execution. The single work instruction can either read or write to a specific memory
location.

See Section 6.4 Use case 1. deploy standard security credentials or Section 6.5 Use case 2: deploy HID Prox
credentials for two common Use Case scenarios. For detail information on all Work Order configurations, see
the Asure ID Reference Guide.

6.4 Use case 1: deploy standard security credentials

This use case addresses the deployment of the legacy HID Access Control Application on iCLASS credentials.
This application is the predominant application in use in the market for the last decade. The use case also
addresses the lesser used legacy HID MIFARE application.

Note: The procedures in this use case assume readers are already configured with standard security keys for
iCLASS and MIFARE SIO and have the iCLASS and MIFARE SIO data model interpreters.

Note: For more detailed information, see the Asure ID Reference Manual.

6.4.1 Create a work order to encode iCLASS credentials

Create a new work order for iCLASS credentials

Creating a new work order begins the definition of a work instruction through a technology specific wizard

plugin exposing many user selectable options.

1. Select iICLASS SE Encoder application > Work Order Manager module > New.

2. Select the iCLASS plugin and click OK.

i
.
Home

Work Order Manager - Asure ID
_‘
2 @CJa 3 o
ﬁ Rename

: Add Work Remave
-: Delete L] Instruction &

Waork Instructions

Open

Work Order Management

der here to group by that column

| © icuass sE Encoder

=)

Work Qrder Manager

MIFARE DESFire EV1

Prax
Seos
Key Management

Reader Configuration

oK | Cancal

[PE e

# Record 0 of 0 o

v
2@
E.- i |
@ Card Info
Wark Order Execution
Selected Encoder:
HID OMMIKEY 5127 CKSC D L5 ]
Selected Technology:
iCLASS -
Current Status:
Disconnacted
SAM Version:

MjA
Credential Credits:

Genuing HID , iCLASS Elite

30

Genuine HID

25

Genuine HID , iCLASS Elite, HID SIO

Work Order Description

Ready
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3. The iCLASS Encoding wizard opens. Click Next.
=T

Welcome

This wizard will assist you in configuring @ work order instruction for encoding to iCLASS

iCLASS

To continue, dick Next

Cancel |

4. Set the options on the Select data format page. This page shows options to set up the instruction.
In this use case we are selecting:
= Instruction Type: Write
= Data Type: HID Access Application
= Options: No selection
= Credential Type: HID Access Application
= Format: H10301

ICLASS Encoding EI @

Select data format
Select the format of the data that will be written to the card.

Instruction Type Credential Type
) SE (50 only)

" Read

") Roll Card Authentication Key Format:
l H10301 l Add
Data Type

I (0 HID Access Application I
_ | Custom

Options If the format you are trying to read is not listed here,
- contact your HID representative for assistance.
[T Owerwrite Existing Credential

[C] Enable User PIN Entry

< Back I| Mext = |I| Cancel
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5. Set the options on the Define Format Parameters page.

This page exposes options to customize the selected format. In this use case we are seeing the details
of the H10301 format, which is the open, 26-bit SIA Wiegand format.

iCLASS Encoding =N SR

Define Format Parameters
Define format parameter specifics.

Mame Parameter Type Enforce Unique ... | Default Value Increment Step Auto Number Ra...

Facility Code Static i

frll Card Id Mumber »

| .-'-\ut.o.Increment
Static

| Manual User Entry [
- | < Back |I Next > I | Cancel |
Field/Column Description
Name The name field displays the names of the format parameters as assigned by HID. It is

strongly recommended to leave these names as they are.

Parameter Type This field identifies the rules regarding how the value of a parameter is derived.
These are read from the format file and there is typically no need to change.

Static This parameter type means every encoded credential has the value of the Default
Value field for that parameter.

Manual User Entry This parameter type starts with the value of the Default Value field and allows you
to enter a new number.

Enforce Unique Numbers | This field ensures that a number can never be repeated. For best practice, it is
recommended to keep this checked for the Card ID Number.

Default Value This field only has meaning for the Static and Manual User Entry parameter types.
Auto Increment parameter type uses the Auto Number Range field.

Increment Step This field determines the step for format parameters that are of the Auto Increment
parameter type.

Auto Number Range This field shows the allowable numbers that can be encoded for Auto Increment
parameter Types. In the case of the H10301 format, the Card ID Number is open and
untracked. This means all numbers for that parameter (16-bit number) are available.
However, all Corporate 1k, proprietary, and open-managed formats have a Card ID
parameter with a number range set in the format file that is determined when
ordering the format.

6. Set the options on the Memory Map Configuration page.
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This page shows options to set the memory configuration of the iCLASS card.

iCLASS Encoding =[] )

Memory Map Configuration

Select card configuration and location where data will be written

Expected Card Type: 5

Configured iw

Card Configuration:

| < Badk m Next = |l| Cancel |

Typically, encoding of iCLASS credentials is done with pre-configured credentials from HID (2k, 16x2k,
etc.). In which case, the Expected Card Type is Configured and there are no further selections to make.

In some rare use cases, the encoder can be used to configure a virgin iCLASS credential. In this case the
Expected Card Type is set to Unconfigured and the Card Configuration must be selected from the
supported list and match the credential type used.

7. Set the options on the Key Selection page.

This page exposes options to select the media keys used to authenticate with the HID Application on
the iCLASS credential.

iCLASS Encoding o[- ]

Key Selection
Select a key which will be used to lock the AppaArea after the data is written.

Keys
Card Authentication Key:
Standard ™,

| < Back

In this use case we are using Standard security media keys. Elite or Custom media keys (if they are
loaded) are also selectable at this step.

8. Finish the wizard and save the Work Order.
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6.4.2 Encode iCLASS credentials

1. When the work instruction(s) are executed, a message displays at the window bottom, the credential

serial number displays in the main pane, and a new record becomes available for execution.

2. Open the iCLASS work order to encode from. Select Open from the toolbar, and select the Work Order
from the list.

The work order table view shows the first credential ready to be encoded with a Card ID Number value
of 1and a Facility Code of 1.

™ Work Order Manager - Use_Case_1_Work_Order - Asure ID - B X
Home ~ ﬂ
g = = \ — —
Q@S- @5, Do @ 88D 0
4 Rename {#| Export to C5V > e
Open | Close Print Add Work [ pemove AddRecord AddBatch Remove Execute Execute () card Info
&) Delete {#] Export to POF || tnstruction E Records Records Selected Al ©
Wark Order Management Work Instructions \Wark Order Execution
Drag a column header here to group by that column
Card_Id_Number Fadiity_Cade |CLASS. Card. Serial ... | >o=cted Encoder:
HID OMMIKEY 5127 CKSC O - )
Selected Technology:
iCLASS
Work Order Manager Current Status:
Connacted
SAM Yersion:
Key Manageament 5.3.0.0
. Credential Credits:
Genuine HID, iCLASS Elite =
Reader Configuration 30 %
|| Genuine HID I
| tJ Advanced e
P N || oD
Genuine HID, iCLASS Elite, HID S10
30
| Lt R T IT”n I._HI'\ FTH 1" |
Work Order Description
ICLASS: Write "H10301" (SE)
Ready

In this case, the selected format for the work order is HIO301. The Facility Code is a static parameter
and we set a default of 1in the Work Instruction wizard. Every credential is encoded with the value of 1

for this parameter. The Card ID Number is Auto Increment and increases by one every time a credential
is encoded.

3. Select the record and select Execute Selected from the toolbar.

4. A status window provides feedback on the progress of the encoding operation.
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5. After the encoding operation is complete, the work order table view is updated with the Card Serial
Number and a new record is created with the next Card ID Number.

78

i Work Order Manager - Use_Case_1_Work_Order - Asure ID - B X
| 3 —‘| ) " = 1 \ — —
i @ @ [ ew D[ B save s B — Edit &_k{j E_@ EE;.. 1 ‘ é ‘ i Read Back
4 Rename {#| Export to C5V =
Open Close Print Add Work [ pemove Add Record AddBatch Remove] Exequte [Fxecute Card Info
&) Delete {#| Export to POF || tnstruction F Records Records Selected | Al ©®
qul; D(der Management Wo_rl_( Instructions '_v".'_or_k Order Execution
Card_Id_Number Fadlity_Code | CLASS_Card_Serial_MNumber
| o pone B e C——
e 3 : e
| © icLaSS SE Encsd | HID OMNIKEY 5127 CK SC 0 (5]
—_— | | Selected Technology:
; iCLASS g
Work Order Manager Current Status:
Connacted
SAM Wersion:
Key Managament 5.3.0.0
. Credential Credits:
Genuine HID, iCLASS Elite b
Reader Configuration | 20 %
| Genuine HID I
| k) Advanced | .
LT Lk 1|99
|| Genuine HID, ICLASS Elite, HID 510
30
| L TR T I:lTn I:lTn ‘-._Tﬁ | __
Work Order Description
ICLASS: Write "H10301" (SE)
Ready

September 2018



PLT-01485, Rev. 2.5 iCLASS SE Encoder application

6.4.3 Create a work order to encode MIFARE classic credentials
Create a new work order for MIFARE classic credentials
1. Select iCLASS SE Encoder application > Work Order Manager module > New.
2. Select the MIFARE Classic plugin and click OK.

[y Work Order Manager - Asure ID - B X
Home % @
_1 =
@ @m Do ——
4, Rename 'Q'i s £ cedite
pen  Close a Add Work Remove at Card Info
QJ' Delete ] Exportt Instruction L : iz E A @
Weork Order Management Work Instructions Work Order Execution
Mauﬁmhﬂlhhﬁt to group by that column
| fip Home |' Selected Encoder:
|9iCLASSSEE i J : HID OMMIKEY 5127 CKSC D - U
—= — 3 @ Selacted Tachnology:
; iCLASS -
Wark Order Manager Current Status:
Disconnacted
3AM Version:
Key Management A
I : ok | | Sl Credential Credits: B
Genuine HID, iCLASS Elite -~
Reader Configuration 0 =]
Genuine HID
| ) Advanced o
Do LT 001 AOD Tl LR DTS -
Work Order Description

Creating a new work order begins the definition of one work instruction through a technology specific
wizard plugin exposing many user selectable options.

3. The MIFARE Classic Encoding wizard opens. Click Next.
MIFARE Encoding [ro |- 3]

Welcome

This wizard will assist you in configuring a work order instruction for encoding to MIFARE

To continue, dick Next

Cancel
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4. Set the options on the Select Data Format page.

This page exposes options to set up the instruction. In this use case we are selecting:

= |nstruction Type: Write

= Data Type: HID Access Application

= Options: No selection

= Credential Type: HID Access Application
= Format: H10301

Select data format
Select the format of the data that will be written to the card.

Instruction Type Credential Type

£ Read SE (S0 only) o
7 HID Access Application

1 Roll Card Authentication Key Format:

| Move Genuine 50 Sector

Data Type

I 0 HID Access Application I
) Custom

If the format you are trying to read is not listed here,
contact your HID representative for assistance.

Options

[T Overwrite Existing Credential

| < Back | Mext = | Cancel

MIFARE Encoding EI @

iCLASS SE Encoder application PLT-01485, Rev. 2.5

5. Set the options on the Define Format Parameters page. See Section 6.4.1 Create a work order to

encode iCLASS credentials, Step 5.

Define Format Parameters
Configure format parameters data field names, value unigueness, number ranges and auto-incrementing
behavior,

Facility Code

lill Card Id Number

| Static
| Manual User Entry

Mame Parameter Type Enforce Unique ... | Default Value Increment Step Auto Mumber Ra...

MIFARE Enceding [ -] 3]

< Back Mext = |I | Cancel
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6. Click Next on the Key Selection page.

Note: Sector number and keys used for authentication are fixed and not selectable.
7. Finish the wizard and save the instruction profile.

6.4.4 Encode MIFARE credentials

1. When the work instruction(s) are executed, a message displays at the window bottom, the card serial

number displays in the main pane, and a new record becomes available for execution.

2. Open the MIFARE Classic work order to encode from. Select Open from the toolbar, and select the
Work Order from the list.

The work order table view shows the first credential ready to be encoded with a Card ID Number value
of 1 and a Facility Code of 1.

i Work Order Manager - Use_Case_1_Work_Order_Mifare - Asure ID - B X
Home e ]
@ &) [ New -D Save As B i : 'th . - ‘—... ‘—_ R |
& Rerame 7 ] Brport to CSV 3¢) =< t:l:ﬂ J J
Prin

Open | Close Add Work [ pemove AddRecord AddBatch Remove Execute Execute () card Info
(&) Delete | Export to PDF || instruction Q Records Records Selected Al ©
Waork Crder Management Wark Instructions Wark Order Execution

wammm to group by that column

Selected Encoder:

| fip Home Card_Id_Mumber Fadility_Code MIFARE_Classic_Card_Serial_Mumber e

| © iCLASS SE Encoder 4 {iagannacs HID OMMIKEY 5127 CK 5C 0 -

— = R 5 Selected Technology:
_ ; ' : . MIFARE Classic ¢
Work Order Manager Current Status:
Connected
SAM Yersion:
Key Management 5.3.0.0

I Credential Credits:

Key Rolling -
Reader Configuration

29 a
Third Party, Custom
€ Advanced | -
Genuine HID, Custam
30
| Thied bt e1m ot

Work Order Description

MIFARE Classic: Write "H10301" (HID)

Operation cancelled by user.

In this case, the selected format for the work order is HI0301. The Facility Code is a static parameter
and we set a default of 1in the Work Instruction wizard. Every credential is encoded with the value of 1
for this parameter. The Card ID Number is Auto Increment and increases by one every time a credential
is encoded. Select the record and select Execute Selected from the toolbar.

3. A status window provides feedback on the progress of the encoding operation.
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4. After the encoding operation is complete, the work order table view is updated with the Card Serial
Number and a new record is created with the next Card ID Number.

82

s

Reader Configuration

Work Order Manager - Use_Case_1_Work_Order_Mifare - Asure ID

Credential Credits:

Key Rolling
29
: [ Third Party, Custom
|68
|| Genuine HID, Custom
30
Third Daebe WM ST

Work QOrder Description

MIFARE Classic: Write "H10301"

Operation cancelled by user.

- | X
[ @ [ Ne = Save As = ) ) | —
N el = R Bo= & B8 i et
¥, Rename | Export ta C5V e
Open Close i Add Work [l Remove | Add Record Add Batch Remove] Execute Execute Card Info
(&) Delete {8} Export to POF || Instruction F Records Records Selected | Al @
Wgrl.( D(der Management qulli Instructions '_n".'.or_k Drdler Xecuan
| _' I}ﬁq; a column header here to group by that column >
l_l'- o Card_Id_Mumber Facility_Cade MIFARE_Classic_Card_Serial _Mumber i 1 g
| © icuass S Encod ST HID OMNIKEY 5127 CK 5C 0 - @
——— e — Selected Technology:
; MIFARE Classic +
\Wark Qrder Manager Current Status:
Connected
SAM Yersion:
Key Management 5.3.0.0

1D
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6.5 Use case 2: deploy HID Prox credentials

This use case addresses the deployment of HID Prox cards and fobs.

6.5.1 Create a work order to encode HID Prox credentials

1. Select ICLASS SE Encoder application > Work Order Manager module > New.

2. Select the Prox plugin and click OK.

i Work Order Manager - Asure ID - B X
A @
o o=l gg e @3 |
| E LSy N2 22 = e
Open Close a Add Work |1 Remave at ; t @ card Info
&) Delete [ ort 1 Instruction L' = R t ‘B
Work Order Management Work Instructions \Wark Order Execution
| {ip Home Selected Encoder:
| aiCLASSSEE J . HID OMMIKEY 5127 CK.SC 0 Lol ]
— — Select a Plugin @ Selected Technology:
3 iCLASS i
Work Crder Manager MIFARE Classic Current Status:
: 1 Connected
SAM Version:
205
Key Management 5.3.0.0
. I oK | | il | Credential Credits:
Genuing HID, iCLASS Elite o
Reader Configuration 30 %
| Genuine HID I
| kJ Advanced —
e 1|20
Genuine HID, iCLASS Elite, HID 510
30
e sime LTO_LITH €100 1"
Work Order Description
m « record 0 o 0 -+ — [
Operation cancelled by user,

Creating a new work order begins the definition of a work instruction through a technology specific
wizard plugin exposing many user selectable options.
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3. The Prox Encoding wizard opens. Click Next.

Prox Enceding @

Welcome

This wizard will assist you in configuring a work order instruction for encoding to Prox

PRAOX BY
HEID

To continue, dick Mext

Cancel

4. Set the options on the Select Data Format page.

This page exposes options to set up the instruction. In this use case we are selecting the H10301 as the
Format.

In this use case we are selecting:
= |nstruction Type: Write
= Options: No selection
= Format: H10301

Prox Encoding @

Select data format
Select the format of the data that will be written to the card.

Instruction Type Credential Type
) Read

S

Options

[T Overwrite Existing Credential

If the format you are trying to read is not listed here,
contact your HID representative for assistance.

| < Back I| Mext = |

Cancel |

5. Set the options on the Define Format Parameters page. See Section 6.4.1 Create a work order to
encode iCLASS credentials, Step 5.
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This page exposes options to customize the selected format. In this use case we are seeing the details
of the H10301 format, which is the open, 26-bit SIA Wiegand format.

Prox Encoding @

Define Format Parameters

Configure format parameter data field names, value unigueness, number ranges and auto-incrementing
behavior,

Mame Parameter Type Enforce Unigue ... | Default Value Increment Step Auto Number Ra...
Fadiity Code Static ] i 1| 1-255

-

| < Back | Mext = |I| Cancel

6. Finish the wizard and save the instruction profile.
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6.5.2 Encode HID Prox credentials

1. Open the Prox work order to encode from. Select Open from the toolbar, and select the Work Order

from the list.

The work order table view shows the first credential ready to be encoded with a Card ID Number value
of 1 and a Facility Code of 1.

iin \Work Order Manager - Asure ID - B X
Home % g
w Y = Save As = I —
@ @9 [ New - A save ~ Edit E‘ ‘,B:_@ '@ | £ ‘ ‘ Read Back |
& Rename {#&| Export ta C5V - = .
Open | Close Print Add Work |1 pemave | Add Record AddBatch Remove Execute Execute @ card Info
\L-_ﬁ' Delete '&' Expert to PDF || Instruction L' Records Records Selected Al @
Work Order Management Work Instructions Wark Order Execution
Iﬁaﬂatﬂmh:aduhut to gi;aup by that column
| {ip Home

Selected Encoder:
Card_Id_MNumber Fadlity_Code Prox_Card_Serial_Mumber o

[@msssfam HID OMMIKEY 5127 CK SC D - &

Selected Technology:
i B Prox

Work Order Manager Current Status:

Disconnected

SAM Yersion:
Key Management A

. Credential Credits:

Genuine HID
Reader Configuration 53
e |

In this case, the selected format for the work order is HI0301. The Facility Code is a static parameter and
we set a default of 1in the Work Instruction wizard. Every card is encoded with the value of 1 for this
parameter. The Card ID Number is Auto Increment and increases by one every time a card is encoded.

2. Select the record and select Execute Selected from the toolbar.

Work Order Description

Prosc: Write 'H10301" (HID)

3. A status window provides feedback on the progress of the encoding operation.
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4. After the encoding operation is complete, the work order table view is updated with the Card Serial

Number and a new record is created with the next Card ID Number.

iy \Work Order Manager - Asure ID ~

Home
‘ @ @ggﬂmﬁ Dgu E::::;CSV B .-Edt E@ E@ @

Cpen Close Print Add Work Remove | AddRecord AddBatch Removel
&) Delete ] Export to PDF || Instruction F Records Records|

Work Order Management Work Instructions | Work Order Execution

| i Home Selected Encoder:
| © iCLASS 5E Encoder | 3 e e HID OMNIKEY 5127 CK SC 0
I 3 Selected Technology:
3 :
Wark Order Manager Current Status:
Disconnectad
SAM Version:
Key Management A
l Credential Credits:
| Genuine HID
Reader Configuration |62
| |

‘Work Order Description

Prox: Write "H10301" (HID

|

o)
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Section

7 Advanced application

The Advanced Application is used to manage Users and Laser Printer configurations.

Note: This section covers the basics of the User Config module. For detailed information on the entire
Advanced Application, see the Asure ID Reference Guide.

- Home Yiew & @
b0 & S & g &
% Ve e
Cut Copy Paste || AddUser Remove Save Users Change Manage Assign Template
Uzer Password Group o Group
Clipboard Asure ID Users Password Group Management
: MainView
| 'ﬁ Hﬂme - |
| =5 iCLASS SE Encoder | Record 1of 2 % Record 2af 2 2
[ £ Advanced ] lUser ID: admin User ID: IDoe
c', Name: Administrator Name: John Doe
Use Windows Authentication: B Use Windows Authentication: C
User Config Group MName: Mone Group Name: Mone
Card Design: =] Card Design: W
o Card Printing: 5] Card Printing: il
Laser Config User Config: =3l User Config: W
| | Reports: & Reports: W
Laser Engraving: Laser Engraving: W]
Program Options: & Program Options: ™
Data Entry: Read/Write Access (with PACS) Data Entry: Fead/Write Access (with PACS)
m iCLASS SE: Administrator ICLASS 5E: Administrator
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7.1 User config module

With the Data Entry application, the Asure ID admin user imports/enters the user information. The Advanced
Application allows the Asure ID admin to manage these records.

See Section 4 Data Entry application for detailed information.

- Hame View

W ﬁ ? ? p:-') r) c‘)
o 2B & & =d & e
Cut Copy Paste  AddUser Remove Save Users Change Manage Assign Template
User Password Group ta Group
Clipboard Asure ID Users Password Group Management

7.1.1 Add a user
1. Select the Advanced application > User Config module > Home tab > Add User.
2. Enter the user information in the blank record.
Note: Fields become active when the cursor is passed over them.

3. Select the options for this user to have access to. In this example Card Design, Card Printing, and
Reports have been selected.

4. In the Data Entry drop-down list, select Read/Write Access (no PACS).
5. In the iCLASS SE drop-down list, select Operator.

6. Select Save Users from the toolbar. This saves all users that have been modified.

[T] B
i f‘- 2.1 I S |
& .. - .
& BlE| & & <a Z
Cut Copy Paste | AddUseq Remove Save Users Change 2
User Password
Clipboard Asure ID Users Password | fGr...
MainView
| i Home |
| (=5 icLASS SE Encoder [ ——— P
I, ¥ Advanced | Liser ID: Jane Doe
'__) MName:
|3
- Use Windows Authentication:
User Config Group Mame: Maone
Card Design: |
s -
—- Card Printing: W
Laser Config User Config:
Reports: V|
Laser Engraving:
Program Options:
Data Entry: Read/Write Access [with PACS)
m JCLASS SE: Operator ~ |
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7.1.2 Modify and save a user

1. Select the Advanced application > User Config module > Home tab.

2. Select and modify one or more users as needed.

3. Select Save Users from the toolbar. This saves all users that have been modified.

=
{ 2 2 2 ) 5 |
: & .. U 5
& 206 & &| & :
Cut Copy Paste | Add User Removel Save Lsers Change 2
User Password
Cliphoard Asure ID Users Password | [Gr...
MainView
| 4 Home |
|_-"'-_.K1A555E'Ermder | | meiser s
|_U d__a E_d | User ID: Jane Doe
c', Mame:
- Use Windows Authentication:
User Config Group Mame: Mane
Card Design: V|
% =
—- Card Printing: W]
Laser Config User Canfig:
Reports: ]
Laser Engraving:
Program Options:
Data Entry: Fead,Write Access [with PACS)
m = -

7.1.3 Remove a user
1. Select the Advanced application > User Config module > Home tab.
2. Select a user.

3. Select Remove User from the toolbar, and click Yes to confirm.
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7.1.4 Change a user password

—_

Select a user record.

2. Select Change Password from the toolbar.
3. In the pop-up dialog box, type in the new password and confirm.
4. Click OK.
T —
-E Home View
N Py = 2 2 e 2 o
6B & & & & &
Cut Copy Paste |AddUser Remove Save lsers Change Manage Assign Template
User Password Group to Group
Clipboard Asure ID Users Password Group Management

Change User Password

Mew Password:
LIl 11]]
Confirm Password:

oK | | Cancel

7.1.5 Add a user group
1. Select the Advanced application > User Config module > Home tab > Manage Group.
2. In the Manage Group window, select the Add User Group icon.
3. Enter the group information in the blank record.
Note: The field becomes active when the cursor is passed over it.

4. Select the options for this group to have access to. In this example Card Design, Card Printing, and
Reports are selected.

5. In the Data Entry drop-down list, select Read/Write Access (no PACS).
6. In the iICLASS SE drop-down list, select Operator.

92 September 2018



PLT-01485, Rev. 2.5 Advanced application

7. Select the Save icon. This saves the user group.

File Home View

iEDAd & ~[f]e

Cut Copy Paste | AddUser Remove Save Users Change Manage §ssign Template
User Password Group to Group
Clipboard Asure ID Users Password Group Management

Manage Group @

(2 8)s

Operator PACS

»

MName: Operator Mo PACS

Card Design:
Card Printing:
User Config:

Reports:

Laser Engraving:

Program Options: =]
Data Entry: Read/Write Access (no PACS)
SCLASS SE: Operator - |
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7.1.6 Delete a user group
1. Select the Advanced application > User Config module > Home tab > Manage Group.
2. In the Manage Group window, select the group to delete and select the Delete Group icon.

3. In the Warning pop-up dialog box, click Yes to delete the user group.

EHome View
PP Al & ~[2a

Cut Copy Paste  AddUser Remove Save Users Change Manage §s=ign Template

User Password Group to Group
Clipboard Aszure ID Users Password Group Management
Manage Group @

Operator Mo PACS

»

Mame: Operator Mo PACS
Card Design: [+]
Card Printing: (]
User Config: [l
Reports:

Laser Engraving: [
Program Options:
Data Entry: Read/Write Access (no PACS)
ICLASS SE: Operator
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7.1.7 Assign a template to a group

1. Select the Advanced application > User Config module > Home tab > Assign Template to Group.

2. In the Assign Template To Group window, select the group to assign the template to. In this example,

Operator PACS.

3. Select the template type to filter (card templates, work orders or all). In this example Asure ID Card

Template is selected.

4. Click the arrow key to move the selected Available Template column to the Assign Template column.

Home View
K = 2 2
d B0 & &

p:-')
ﬂ -"

Cut Copy Paste | AddUser Remowe Save lsers Change Manage
User Password Group
Clipboard Asure ID Users Password Group Management

Assign Template To Group

Select Group: |Operator PACS
Filter: | Asure ID Card Template

Available Template

MountainView_1

Template_2

Assign Template

Template_1

<<
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