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Section

1Getting started

The Asure ID® User Guide covers the basics of the Asure ID user interface, installation, and configuration. For a
more in-depth explanation of Asure ID, see the Asure ID Reference Guide (PLT-01797). This reference guide
can be downloaded from the HID Global® web site http://www.hidglobal.com/documents.

1.1 Supported OS and database engines
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Supported Operating Systems

Windows 7 (32-bit and 64-bit)

Windows 8 (32-bit and 64-bit) All Asure ID Editions
including Windows 8 Pro Tablets

Windows 10 (32-bit and 64-bit)
Supported Database Engines

Microsoft ~Access (2000 and| Native Native, Native, Native, Native
2002/2003) Live Link | Live Link | Live Link
SQL Server (2000, 2005, 2008, Native, Native, Native
2012, 2014, 2016, and 2017) Live Link | Live Link
Networkablel X X
MySQL (version 5) Live Link
i Native, i
Oracle (9i and 119) ative Native
Live Link
Microsoft Active Directory / LDAP Live Link
Live Link

ODBC

1. Asure ID site license enable sharing of networked database information on multiple workstations.
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1.2 System requirements
1 GHz or faster processor
1GB RAM
1 GB available hard disk space
Supported operating systems

1.3 Installation

The Asure ID installation files can be accessed in either of the following:
The Asure ID CD. Insert the CD into the PC and follow the instructions.
Note:lf the CD does not run automatically, browse to the Setup.exe file.

Download the software from the HID Global web page, www.hidglobal.com/AsurelD.

1.3.1 Installation wizard
1.The Installation Wizard opens and starts the installation.

2.Select a language from the pull-down list, and click Next.

Note:To install the software in Indonesian you download/install the English version of Asure ID, then

use the Change Language option to change the program to Indonesian. See Section 2 The
Options window.

Welcome to Asure ID Setup

The InstallAware Wizard will install Asure ID on this computer. Flease
select an installation language and didk Mext to continue,

3.Read and accept the License Agreement, and click Next.
4. Select a folder to install the software, and click Next.

5.When installation is complete, Set the Installation Options:
Activate Asure ID - With a license key you can activate the Asure ID software. If this option is not
selected, Asure ID is installed with a 30-day trial license. See Section 1.3.2 Activate Asure ID.
Configure Native Data Source - Allows you to configure the native data source which stores card

templates and Asure ID system information. By default Asure ID sets the native source to an
embedded Microsoft Access data source.

Note:This option is recommended for installations where Asure ID is used on multiple PCs, where all
template and reporting information needs to be consistent.

Automatically Check for Updates - Notifies you of product updates.
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6.Click Finish.

Asure ID .";F‘tlll'l I:'l'il'l'll'll-l"h"

Asure 1D has been installed successfully.
Collecting information
Preparing installation

Installation Options:
Installing

Finalizing installation

%

% Run Asure ID

NOTE: The User ID and Password to use on first use is
"admin".
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Note: The license key is located on the back of the CD case.

1.
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1.3.2 Activate Asure ID

If Activate Asure ID is selected, Asure ID prompts you to enter the following information and the license key.

Click Phone Activation or Activate Online.

Note: Online activation requires an Internet connection.

2.Click OK.

Note: If Phone Activation is selected, you are directed to call a provided number and provide this

information to HID Global.

Activate License
Activate License
First Name:

Last Name:
Email:

Company Name:
State / Province:

Country:

Erinter Make | Model:

License Key:

Asure 1D

System Licensa:
License Leval:

Additional Licenses:

jdoe@hidglobal. com
HID Global

o

USA

Printer Model

AANNN-AAAANANA

V| Subscribe to product newsletter

| Subscribe to anonymous surveys

Phone Activation

Activate Online

None

Trial

=

=l
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1.4 Initial login
1.0pen Asure ID by double-clicking the Asure ID icon.

Note: If the software has not been activated the Activation Required window opens. Select a version of
Asure ID. Click Activate. For a 30 day trial version, click Continue.

Activation Required

Actvabion is required to use Bus product. Once a oense has been activated on a
computer, it cannat be uzed on another computer. By Acthvating ths koense you vl lock it
to the curment computer.

T start the activabion process, dick on the Actrvate bution. To continue usng this product
during the trial period, select & vension below and dick on the continue button.

Trial Pericd

2.For Asure ID Express editions and above, enter:

User ID: admin
Password: admin

Note:Asure ID Solo users are not required to enter a user ID or password.

Note:To identify the Asure ID edition purchased, see the Licensing window (File > Options >
Licensing). The edition is displayed under the Asure ID section with the license key.

3.You can modify the Starting Application option if needed.

4.Click OK.
Login =
Usar ID: admin
Password: [T
Starting Application; Card Design -

|| oK Data Enfry |_
) Reports

Work Order Manager

Key Management

Reader Configuration

User Config

Laser Config
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1.5 Window layout of Asure ID

With each Application that is selected there is a corresponding set of tabs, tools and display screens. Each of
these Application windows are described in detail in the following sections.

Applications

[P - Card Bresign - Asure 1D -~ =N
ﬁ przme Card Setup L= Laser 2 @
SO0 T B g By =2 \AG@E Il navnza

Caa Copy  Pate | Texilabel Dol Fckd Compound | Fhols Sgratre [mafe  Badiground Ume  Pojine Elote Rettangle | Dacdde | Cpnter: MR BB || SelectAR: 5E|
Fazkd -

Tesl Imaging 1l Shabez Barceds Edmng -
I 1 = . e o e i .|...
]
" < {
:-r;_}_:m
na*_:a-u-:r B E|
=
s i Card Template
| ) IASS 5 Ercader s
| 3 advanced

...* =S ma% - ﬂ_g

cm | Card Front [§
. ji4 | 3 e———————— =Y

H‘_'.'?.i. 240} Foogls -

| I |
Current Cursor Card View &
Location Zoom Control

Applications: This side panel contains all the applications modules used to design, create and manage
security issuance cards. See Section 1.5.1 Asure ID application modules.

Card Properties: When a&cessed, the data fields of the cards (Data Field tab) as well as Smart Chip

Applications (IDIRECTOR

tab) are displayed.

Getting started PLT-01485, Rev. 2.5

saljadoid pied

Current Cursor Location: The X/Y coordinates show the current position of the cursor. If rulers are displayed,
the markers also show this position.

Card View & Zoom Controls

Card View: You can toggle between showing both sides of the card and either front or back. These
views are only enabled if the card is dual-sided.

Zoom Controls: You can zoom in and out as well as set specific zoom levels.
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1.5.1 Asure ID application modules

1.5.1.1 Home

Card Design enables you to create a card template for each card type (for example, employee card,
contractor or student).

Data Entry allows you to add, modify, and delete card records, including acquiring photos and printing
cards.

Reports allows you to view standard reports (for example, user activity and template activity reports)
and custom reports.

1.5.1.2 iCLASS SE encoder

The ICLASS SE Encoder application allows you to create work instructions and embed them into a template.
Work Order Manager
Key Management

Reader Configuration

1.5.1.3 Advanced

User Config - Allows you to manage user privileges and login credentials for Asure ID Editions of
Express and above.

Laser Config - Allows configuration of numerous laser settings.
Note: With the Asure ID internal database, you can store card templates and cardholder information.

Note: With Live Link, you can also print card data from external databases such as HR, security or ERP. The

Live Link wizard sets up real time data exchanges with a few mouse clicks. At print time, Live Link
accesses and delivers the data that populates the external data fields on each card. For detailed
information on the Live Link, see the Asure ID Reference Guide (PLT-01797).
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Section

2The Options window

€ Options window 1S avallapble on every FIle tab, and allows you to manage the ICLASS SE” Encoder
Formats, Plugins, Database, Options, and User Options.

T - - Ko

Mew Template

Open Template

Close Template

Save Template

Save Template As

Recent Templates

September 2018

ICLASS SE Encoder

Options
Manage Templates o ) @
Lunguag.g | Choose a Language
E¥]  Bind Template Termplate English (United States)
) A3 wall duyell A5 Lo} Auysil)
Skins Ceitina (Ceska republixa)
@] Import/Export RS otitons Beutsch (Deutschland)
22 Esparfiol (Espafia, alfabetizaddn internacional)
B oo o rns)
AEIEN S EY RO C Advanced Printing Bahasa Indonesa (Indonesia)
- e Encoding porh"gu_e“’ (resi)
. rint Template | i : Pyckii (Pocoin)
| Licensing Ivo (ng)
- — ru g | . Tiirkge (Tdrkiye)
Optons _Jjnt Asuremy| || CordDesian PR A R
d | Devices

oK i Cancel
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2.1 Configurable options

The Options window has the following configurable sections. For detailed information on each option, see the
Asure ID Reference Guide (PLT-01797).

Options @
|_Lang uage Choose a Language
Template English (United States)
: g wall Ay el 4510} A pell)
Skins Cestina (Ceska republika)
Resources Deutsch ([Deutschiland)
i Espaiiol (Espafia, alfabetizaddn internacional)
Printing Frangais {Francej
Advanced Printing Bahasa Indonesia (Indonesia)
: Portugués (Srasil)
Encod
o Pyockmii (Pocca)
Licensing v (ino)
Card Design Tirkee (Tlrkiye)
(PR ARG
Devices

ICLASS SE Encoder

0K [ Cancel

Language: Allows you to set the default language of the application.

Template: Allows you to set the basic template options for the Asure ID application.

Skins: Allows you to customize the look of the Asure ID application by selecting a predefined skin.
Resources: Allows you to access resource information for the application.

Printing: Allows you to define all of the printing options for the application.

Advanced Printing: This option is used to configure the printer chip encoding and magnetic encoding
command sequences. The parameters auto-fill for the selected printer.

Encoding: Allows you to manage all the encoding settings within the printer.

Note:There is a desktop encoder available, that allows you to encode cards with a separate device.
Licensing: Allows you to view, modify, and activate the licensing information of the Asure ID
application.

Card Design: Allows you to set the Card Design default settings for the text labeling, field formatting
and compound field formatting.

Devices: Allows you to select from available Photo and signature devices.

iCLASS SE Encoder: Allows you to modify iCLASS SE Encoder options on the Asure ID application.
Note:This option has multiple tabs; Format, Plugins, Database, Options, and About.
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Section

3Card Design application

The Asure ID Card Design application allows you to:

Lay out and design a card template.
Add technologies, including a barcode.

Personalize the work environment, including adding and removing grid lines and rulers as well as
modifying the card view, orientation, zoom level and properties.

Link data fields to external data sources.
Save, edit and export work.

The Card Design application is used to create the card layout for printing and encoding. Each card layout is
saved as a template for use by the Data Entry application.

Important:After the template is saved with the links to the data source, you cannot add additional fields.

The existing fields can be modified, but if a new field is needed, a new template needs to be
created.

For detailed information on the Card Design application, see the Asure ID Reference Guide (PLT-01797).

w A S @ Card Design - Asure ID - = x
E Home Card Sehp Vi Laser x @
S b B e B~ G Aad e St o | B L LI
L = a 5 . Elbpse Center: * L
Cut Copy Paste TextiLabel DataFeld Compound = Photo Line Barcode =
Fiekd = Badground - il Rectangis Select all: T3
Clipboard Text imagng Shapes E
| L . TP . PR PO AR VU EEL o L
i Heene [k~ I 1 ki e A
- 4 » | B Mon-Printable Fialds
@ i gl Print By
Card Dasign 1 Izl Print Count
= . lzl Print Date
| ] 1 -7 Printable Fiekds
& 3 &
Data Entry ]
Reports ]
5
O icLass sEEncoder |4
) Advanced |-
] Card Front
. e |
{-16.0, 138.9) Pixels - = 5= & 100w~ S
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3.1 Card Design overview

The Card Design application has the following tabs, with a corresponding toolbar.

-E Home Card Setup View Laser % g
BD T R > -
. ; ’ IR O ' mESWhE
é BB R T D W I mrEEaE
Cut Copy Paste TextlLabel Data Field Compound Photo . Background lne Polyine Elipse Rectangle | Barcode | |Center: S5 | |SelectAl: i@
Field = lmage -
Clippoard Text Imaging Shapes Barcode Editing

File: This tab allows you to perform template operations.

Home: This tab contains all the tools to create/modify a card template.

Card Setup: This tab displays the current card layout, and additional tools for card configuration.
View: This tab allows you to display and modify the current view.

3.2 Basic Card Design tutorial

The tutorial walks through the process of creating a basic ID card. From this example, you should be able to
create their own templates, import data, and print cards.

The basic Card Design is as follows:

Section 3.2.1 Create a template

Section 3.2.2 Add a text label (company nhame)
Section 3.2.3 Add a data field (employee number)
Section 3.2.5 Compound field (last name, first name)
Section 3.2.6 Add a photo

Section 3.2.8 Add image (logo)

Section 3.2.7 Add a signature

Additional capabilities, such as magstripes, barcodes and Smart Chips are covered inSection 3.3 Advanced
card design tutorial.
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3.2.1 Create a template
Note: For detailed information on Card Design see the Asure ID Reference Guide (PLT-01797).

Card Design application

1. Select Card Design applications > File tab > New Template.

a By
i @

New Template

Faad i m

Open Template

Close Ternplate

Save Template

Save Template Ag

Manage Templates

Bind Template

Import/Export »

DEE IdTTES|E

Preview Template

Print Template

Card Design - Asure ID e

.....

* @
\NG g

Line  Polyine Elpee Rectangle Barcode

Mign: [ | TH In = ol

Center: G B8 |Select Al: 1

Shapes Barcode Editng
] W ] |m Q
& o
»
\ i
2
- optens||ewsscem] |
»  Card Front

(

(2.9, -16.3) Pixels =
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2.Select Create New Template.

Card Design application PLT-01485, Rev. 2.5

Note:Selections are indicated with an orange background and selected options are displayed in the

Card Properties pane.

New Template
Templates 1. Select Card Size and Number of Sides
[ ereste Hew Tempiate i 3
Sample Gallery = E =

CR-80 CR-80 CR-79
2. Select Card Orientation
Landscape Portrait

3. Select Magstripe Properties
LN =

Mone Magstripe

4, Select Technologees
Hone
Pron (OK5125)
WCLASS (OK5121)
MiFare (OK5121)
CP1000 (OKS127)
Command Line

Single Sided  Dual Sided  Single Sided  Dual Sided  Single Sided  Dual Sided

H g 5
CR-79 Custom Custom
Card Properties
Card Size: CR-ED
Double Sided: No
Orientation: Landscape
Magnetic: Mo
Technologies: Mone:
0K Cancel

3.The window displays each step to create a new template. Set the following options:

Field Setting

Select Card Size and Number of Sides Single Sided CR-80
Select Card Orientation Landscape None
Select Magstripe Properties None

Select Technologies

Note:The selected options are displayed in the Card Properties pane.

4.Click OK. The new template opens in the display window.

20
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5.Select File tab > Save Template. Enter a Name for the template and click OK.

Save Template |

Available Templates:

Template Name:
Template_1|

| 0K | Cancel

6.The template name displays on the top of the window, and the card information and view controls are
at the bottom of the window.

- B e | card Design - Template 1 - asure1d | - = x
E Home Card Setup View Laser @

R0 T E v &4 = \NOH W waavnxy

i Fingerprint
Cut Copy Paste | TextLabel DataFeld Compound | Photo _' Bacdkground Lnz Polyine Elipse Rectangle | Barcode  |Center: ‘“ Sedect All: 1
Field =

= Image
Clipboard Text Imaging Shapes Barcode Editing

! e i [= T PP | IE: 1 B

F

| 3
g < {
a

HID | \ ] | cardFront

-
(172.8, B7.0) Pixels ~ = =5 = 6 154% ~ Qe

Note: You can adjust the view displayed from theView tab options.

E Home Card Setup Laser
|‘__I = " nits: Pixels « | 4 3 e
N e e e e R L R S

Snap To |Snap Size: 10.0 ~ | Preview | FitCard ZoomIn Zoom Qut || Gridlines  Rulers  Card Smart
Grid Mode || In View Properties  Chip
Viorkspace Zoom Show Hide
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3.2.2 Add a text label (company name)

A text label prints the same on every card. There is no data entry or database that feeds into this field. For
this example a Company Name is added.

1.Select Card Design application > Home tab > Text Label.

-m Home Card Setup View Laser oo _
T -
; = :- Teact Labed
| - | 3 E " Nama: Company N
dBP T 8 & B ey
Cut Copy Paste TextLabel DataFeld Compound | Pho Field Text: HID Global
Field
Clipboard Text
Fant Aligrenent
FortHame:  Arial Black = Horizontal: |[=] Q:ID
Font Color: | NI Elack . verseal: [ =1IE
Fonit k14 i *
ont Hesgh = Rotation: a.
Font Style: || lu|s {In degrees CCW)
Opfions: Fiscement
Word Wrap Left:| 189.8 ;| WAdth: 157.1 %
| Auto Size
i Top: 118.4 ; Height: 354
Printing Border and Fil
NonFrintable Entry Border Color: | L] Transparent -
ol Border Width: =
e o Fill Color: | [ Transparent -
oK Cancal

2.Click in the Card Display pane to open Text Properties and set the following:

Field Setting
Text Label

Define the field name and enter the text to display in this field.

Note:The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Company Name
Field Text: Enter your company name (example is HID Global).

Font Set the font options. In this example the following was set:
Font Name: Arial Black

Color: Black

Font Height: 14

Font Style: No selection was made.

Alignment Select alignment options. In this example both options were set as Center.
Options Select the following options as needed. In this example Auto Size is selected.
Word Wrap

Laser Engrave
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Card Design application

Field Setting
Placement

Enter a specific location for the label. The text box can be moved using drag/drop.

Printing Select the following options as needed. In this example no options were selected.

Non-Printable Entry, Conditional, and Print on Fluorescing Panel

Border and | Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O

Fill Color: Transparent

3.Click OK and Save (File tab > Save Template).

3.2.3 Add a data field (employee number)

The data field adds a unigue data field to the card record (i.e. employee number). See Section 4 Data Entry
application for information on populating the Data field.

1.Select Card Design application > Home tab > Data Field.

ﬁ Home Card Setup View Laser Data Field Properties EXE
Diata Feld
¥ L1 = l"
uj il = I T :C : ‘l T ‘.'. Field Mame: Employes Number Fiald Type:

Cut Copy Paste TextlLabel DataField Compound = Photo Advanced Data Feld Options

£ Text
Field Field Options Lest
Clipbosrd Text This is & Unique Field Date
Yes Mo
| This iz a Mandatory Field Hmeric
Font Algnment
FontMame: Anal ™ rarizontal: |[£] [:I [=]
Font Color: | N Black - vertical: [ IETIED
Font Height: | 10 :
ot ek Rotation: [ =
Foat Stvle: | B.| I jufs (in degrees CCW)
Placement
left. 97.3 - width:| 560
Top:| 63.7 ©| Height:| 240
Printing Border and Fil
Non-Fritable Entry Border Codor: Transparent *
Conditional i i
it o EXdore=tn Panél Fill Color: [ Transparent -
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2.Click in the Card Display pane to open Data Field Properties, set the following:

Field Setting
Data Field

Define the field name and enter the text to display in this field.

Note:The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Employee Number
Field Type: Text
Field Options: This is a Mandatory Field

Font Set the font options. In this example the following was set:
Font Name: Arial

Color: Black

Font Height: 10

Font Style: No selection was made.

Alignment Select alignment options. In this example Both options were set as Center.

Options Select the following options as needed. In this example the option Reduce to Fit is
selected.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.

Printing Select the following options as needed. In this example no options were selected.

Non-Printable Entry, Conditional, and Print on Fluorescing Panel

Border and | Select the following options as needed. In this example the following was set:

Fill Border Color: Transparent
Border Width: O
Fill Color: Transparent
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3.Click Advanced Data Field Options.

Note:The Advanced Data Field Options window shown below is for a Data Field that has the Field

Type of Text selected. For information on other Field Types Advanced Data Field Options, see
the Asure ID Reference Guide Section 3 Card Design Application (PLT-01797).

Data Field Properties (3]
Data Field
Fiedd Mame:  Employves Number Field Type:
Advanced Data Feld Options .
£ Text
Fiehd Options List
This is a Unique Fisld - o
Advanced Data Field Options
| This is a Mandatory Feld Text Options Data Source
Font Alignment Default Value: HID Global - Source: | i Data Entry |
Font Name: Arial ¥ Haorizont] Max Characters: 0 Table:
Font Color: | NI Black 2 Vertic{ Min Characters: 02 Field:
z |10 v
Fot e Rotatied Format: Mone
Font Stvle: |.B.| I fufs
= Pickdist Data Formatting
Placement Prefi
Use a picdist to sefect the value bzl
Lefi: Suffix
. Force Case
Laser Engrave Tog:
P ecerirdch Fill Unused Leading Space With
Fill Unused Traiing Space With
Hon-Printable Entry Baorder C:
; Bordar W
Conditional e Cata Entry Opflions
printan Floresang anel ik Passnord Characiers
i oK | Cancel
4 .Set the following:
Field Setting

Text Optlons Set the following Text Options:

Default Value: Enter a default value (in this example we entered HID Global - ). This
displays on all cards prior to any data entered during Data Entry.
Note:This field is not required.
Max Characters: 20
Min Characters: O
Format: None

Data Source Source: Data Entry
Picklist No options selected.
Data Formatting No options selected.

Data Entry Options | No options selected.

5.Click OK to close the window.

6.Click OK to close the Data Field Properties window.
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7.The newly created Data Field can be positioned on the card, by simply selecting and dragging.

ﬁ iz Card Setup View Laser
d R0 T . Hy o £ ey

Cut Copy Paste | TextlLabel DataFeld Compound | Photo
Field

Clipboard Text Imaging

) Fingerprint

e BAs e Card Design - Template_1 - Asure ID

= \N\Q

Shapes Sarcode

mign: = & T In = o
Background || Lne FPolyine Elipse Rectangle Barcode  Conter: B B |[Selectal: G

Editing

= B 4

£ @

PR I 1

| P | 152

|la|:

7~

©
Gl

il HID Global

<<Employee Number>>

J

r

saiRd0Id PR

|(9.6, 208.6) Pixels ~

ij;* = &, 159% -

Qi

8.Select File tab > Save Template.
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Card Design application

3.2.4 Add a data field picklist (employee dept.)

The Data Field Picklist allows you to select a requirement from a list. SeeSect/'on 4 Data Entry application for
information on populating the Data field.

1.Select Card Design application > Home tab > Data Field.

-ﬁ Home Card Setup View Laser Data Field Properties B
T —
Sl
& y - ; T C < _} Data Field . -
L= = ] T il Fiekd Mame: Employee Dept. Field Type:
Cut Copy Paste Textlabel DataFeld Compound = Photd Advanced Data Feld Options £ Taxt
Field Field Options List
Clipboard Text This i & Urigue Fiekd Date
This is a Read-only Field Yesho
This is a Mandatory Feld Hmeric
Font Alignment
Font Name: .ﬁ{iﬁl_ i Harizontal: |[=] DI:l
Font Color: | I Black - Vertical: |[5] E’ =
Font Height: | 10 -
Tt Helgr Rotaton: (1 [
FontStve: | 8| I fufs (in degrees CCW)
Options Placament
Word Wrap Left: 0.0 5 wadth: 950
| Reduce To Fit
Laser Engrave Top: 8L3 .| Height: 24.0 :
Printing Border and Fll
Non-Printable Entry Border Colar: ] Transparent -
Conditional Border Width: 0.
Prinit on Fhuoe Panel Fill Color: [ Transparent -

oK o | Cancel

2.Click in the Card Display pane to open Data Field Properties, set the following:

Field Setting
Data Field

Define the field name and enter the text to display in this field.

Note:The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Employee Dept.
Field Type: Text
Field Options: Do not select any options.

Font Set the font options. In this example the following is set:
Font Name: Arial

Color: Black

Font Height: 10

Font Style: No selection was made.

Alignment Select alignment options. In this example Both options are set as Center.

Options Select the Reduce to Fit option.
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Field Setting
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill

Border Color: Transparent

Border Width: O

Fill Color: Transparent

3.Click Advanced Data Field Options.

Note:The Advanced Data Field Options window shown below is for a Data Field that has the Field Type

of Text selected. For information on other Field Types Advanced Data Field Options, see the
Asure ID Reference Guide, Section 3 Card Design Application (PLT-01797) .

Data Field Properties
Data Field

Field Mame: Employes Dept.

( Advanced Data Freld Options )

Field Oplions
This is a Unique: Faeld
This is a Read-only Field
This is a Mandatory Feld

Font

Fontheme: Arial |

Font Color: | I Black
Font Height: |10 v
Fent Style: u|:|g§s
Cptions
Word Wrap
| Reduce To Fit
Laser Engrave
Printing
MNon-Printable Entry
Conditional
Print an Flucresdng Panel

Fald Type:
£ Text
List
Date
Advanced Data Field Options @
Text Options Diata Source
Aligrment e S - T
Default Value: hmL> Source: | k4 DataEntry =)
Harizants] =
Max Characters: 255 Table:
Vertic
Min Characters: 0 Field:
Rotatio
Format: None
Placement Pickdist Diata Formatting
lefi: | %) Use a picklist to select the value Prefix
Suffi
Top: A ik
op ] allow rull picklist value Force Case
i Fil : : ;
EHiperag Allow typing value in Data Entry Fill Unused Leading Space With
Border Cof Fill Unused Traiing Space With
Bardia Wil Manage the Picklist
FllCq DataEntry Options
Mask Password Characters
b ook | cancel
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4.Set the following:

Note: Set the Picklist options first, to enable the correct Default Value field.

Field Setting

Text Options Set the following Text Options:
Default Value: <NULL>
Max Characters: 255

Min Characters: O

Format: None

Data Source Source: Data Entry

Picklist Select the following options:
Use a picklist to select the value
Allow null picklist value

Data Formatting Do not select any options.

Data Entry Options | Do not select any options.
link.

5.Select the Manage the Picklist
6.Click Add an Item.

7. Enter Human Resources into the field, and click OK.

Choose The Picklist

Add Picklist ltern ==

Human Resources|

Bemave salectad item

lear 3l items

| OK | Cancel

8.Repeat this process entering Engineering and Finance to the picklist.
9.Click OK.
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10.Click OK to close the Advanced Data Field Options window.
1.Click OK to close the Data Field Properties window
12.The picklist does not display in the Card Design Application.

13.Position the field on the card design area approximately where shown.

Chogse The Picklist Exd Advanced Data Field Options [
ST~ 1 S Text Options Data Source
—
Englsiring Default Value: <NL> - Sowce: [ DataEntry |y
Finance Max Characters: Table:
Human Resources
Min Characters: Engineering Field:
Format: ol
Picklist Data Formatting
Bemove selected item z
- i the [T Prefix
o [w] Use a pickist to select the value
S 11| Suffix
e e ] Allow null pickist value P Farce Case
| Allow typing value in Data Entry | Fill nused Leading Space With
| Fill Unused Traiing Space With
Manage the Piddst
Data Entry Options
|| Mask Password Characters
OK, Cancel

™ B < e Template_1 - Asure ID

Ea -

Card Sehup Ll

&hﬁl_%f T 8 @&

Cut  Copy Paste | TestLabel DataField Compound | Photo
Fiedd

Card Design -
Laser

# Sigrature
@ Fngerpent

el -

Rectangle | Barcode

\ A
Background | Line  Polyline
d Imaging . 5 Barcode

Cipboard Text

dgr: B & T In = o)
Conter: 83 B8 (Select &l: 1F

Elipse
1

I’ 1 ™ I ™ =

~

HID Global

<<Employee Number>>
<<Employee Dept.>>

SRR PED

Card Front

(3452, -23.4) Pinels -

"EIE —‘g:s«%vft

14.Select File tab > Save Template.
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3.2.5 Compound field (last name, first name)
A Compound Field is useful when multiple data fields are to be aligned next to each other. An example of
using a Compound Field is placing a last name one space after the first name.

1.Select Card Design application > Home tab > Compound Field.

ﬁ Hemng: Card Sehup Vi Lacer | Compound Field Properties (=3
3 N T o Compound Fiekd Actions
& I—I I | I lC i T Field Name: | Full Hame: et inta St
L 2 _— ; ﬂ = Insart existing dats fisld
Cut Copy Paste | TextLabel DataFeld Compound P
Field
Clipboard Text
Field Text
Font Alignment
Font Name:  Arial - Horizontal: IEWIEHIE]
Font Color: | I Black - vertesl: S [EE0
FontH t: | 10 »
) Rotaton: e
Fontstyie: |8 | 7 [u s {In degrees COW)
Placement
Left: 32.3 . Width: 95.0 -
Top:| 7.1 - Height: 24.0
Printing Border and Fil
Hon-Printable Entry Baorder Color: [ Transparent
Conditional Border Width: [ J=
Print on Fluorescng Panel Fil Color: | [ Transparent
B | Cancel

2.Click in the Card Display pane to open Compound Field Properties, set the following:

Field Setting
:::ioeﬂpound Define the field name and enter the text to display in this field.

Note:The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Full Name
Field Text: This field auto-populates after the data has been entered.

Actions Click Insert Data Field to add data to the field.
Click Insert Existing Data Field to use a existing data field set up on the card template.

Set the font options. In this example the following was set:

Font

Font Name: Arial

Color: Black

Font Height: 10

Font Style: No selection was made.
Alignment Select alignment options. In this example Both options were set as Center.
Options Select the Reduce to Fit option.

September 2018 31



Card Design application PLT-01485, Rev. 2.5

Field Setting
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill

Border Color: Transparent

Border Width: O

Fill Color: Transparent

3. Select Insert Data Field.

Compound Field Properties @
Compound Field Actions
Field Mame:|Full Name ottt St
Insert existing dats R e @
Faeld
Feld Text ( Fediame: Fast hiame ) FedTipe:
Field Options £ Taxt
This is & Unique Field List
This is & Read-only Fiskd Dats
Font Alignment Wi s Py R Henle
FontName: Agial ¥ Herizontal: |[E]|[Z] Sorrniims S
Font Color: | I Black & verbcal: [S]|[=h|  Text Options Daita Source
Font Height: |10 Fiotatar: Default Vale: Source: | Data Entry [~
Font stve: |8 It (ndegrees | juay characters: 255 Tabl:
Placement i s e o- Bekh
Leftz| 323 - W L i
Top:| 77.17 Hel it Data Formatling
Printing Border and Fil Use a picklist to select the vale Prefix
Mon-Printable Entry Border Color: | [ Trangg Surffix
Conditonal Bomeriu. Force Case
Print on Fuorescng Panel Fill Color: | 1 Trancy Fil Unused Leading Space With
— Fill Unused Traling Space With
Data Entry Options
K Cancel

4.Set the following on the Data Field Properties window:

32

Field

Setting

Field

Field Type: Text

Field Name: Enter First Name

Field Options: Do not select any options.

Text Options

Max Characters: 255
Min Characters: O
Format: None

Set the following Text Options:
Default Value: Leave blank.

Data Source

Source: Data Entry.

For information on adding a database source, see Section 4 Data Entry application.
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Field Setting

Picklist Do not select any options.
Data Formatting Do not select any options.
Data Entry Options | Options disabled.

5.Click OK.
6.Repeat steps 3, 4, and 5 with the Field name entered as Last Name.

7.Enter a space between the first and second data fields, on the Field Text display pane. If this is not
done, when the data is entered the two text fields are continuous.

Compound Field Properties [
Compoand Fiskd Actions

nser fied

Insert existing data feld

Field Name: Full Name

Field Text
{ <<First Name>> <<Last Name>> |
Font Alignment
Font Mame: | Arial - Hortzontai: (IEHIERIE
Font Color: | [ Black - vertical: [=] ﬁ =
: |10 -
Footisots 1. Rotation: 0
Font style: | 8| 7 |u | s (in degrees Cow)
Placement
Left: 335 Width: 96.0

Tep: 7715  Height:| 240

Printing Border and Fil
Hon-Printzble Entry Border Color: | ] Transparent
Conditional Border Width: 0
Print on Fluorescng Panel Fill Color: | L1 Transparent

o8 | Cancel
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8.Click OK. Position the field on the card design area approximately where shown.

i [ Card Design - Template_1 - Asure ID - B X
[ IR T @
R0 T @ . 3.‘.',""‘““ = \N@ @ W zavnza
e’ L
O Copy Pamte feuumnmndcc.mm Fiwto P lne Polire Dipse Aectngle  Darcode  Corier: ML B8 Selectal: 3
Tigboard Text :*-a-;\-r\c Shapes Barcode Ldtrg
I 1 s | 1 3 1 i
A rome
e - ' -
@
2]
Data Entry
Rports - <<Full Name>>
LTS SF Enender
T Advanced
<<Employee Number>>
<<Employee Dept.>>
m oY J  Gard Front
.:a:.s,,.)z..:)-m«;- T - h_ = ﬂ,'xls'auvli‘q_ E

9.Select File tab > Save Template.

3.2.6 Add a photo

The native database for Asure ID has a size limitation of 2GB when using Microsoft Access (MS Access
limitation). Large photo files may cause the database to reach its limitation and prevent the addition of
records. It is recommended to place photos in a folder, and using a photo field in the template.

1.Select Card Design application > Home tab > Photo.

File: Home Card Setup View Laser Photo Properties i
v = 7 Image Folder Data Source
s D0 T 8 (ke e
z E'._..: o T ) Fingerprint Fizld Name: Employee Photo l‘:] hm:mmmmgm Browse... |
Cut Copy Paste Textlabel DataField Compound | Photo 2
Field = Image Fosmat type: =i Path: €:\Lisers\herksenDeskinp Employes Ph
Clipboard Text Imaging o U Daka s ==
This is 3 Read-only Field
Ophons Placement
o Maintain Aspect Rafio Left:| 570 5 Width: 960 -
Transparercy
& Top: 669 © Height: 1200 2
Trivert Imags fotation angle [CCW): 0° -
Laser Engrave
Printing Border and Fil
Mon-Printable Entry Border Color: | I Black
Conditicnal Border Width: g=
Print on Fluoresdng Panel Rounded Corners
Mandatory Entry Wiidith: 0.0 = Heightz 0.0
oK Cancel
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2.Click in the Card Display pane to open Photo Properties, set the following:

Field Setting
Image . . -
Define the field name and select the format type of the graphic.
Field Name: Enter Employee Photo
Format Type: .JPG
Select the Use a Folder Data Source option.
Folder Data | When the Use a Folder Data Source option is selected (in the step above), thdata Source pane
Source in the top right, changes to the Folder Data Source.
Path: Select the path to where the photos are stored.
Key Field: Leave as Record ID (default).
Note:Key fields are covered in Section 4 Data Entry application.
Options Select the Maintain Aspect Ratio option.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Black
Border Width: 2
Rounded Corners: O
3.Click OK.
4. Position and size the photo field on the card.
» B Card Design - Template_1 - Asure 1D - 8%
E Hamee Card Setup View Laser % igh
W[y [ \ ™/ Siratue - :
& B T | & \NG g Ml wrawnzw
Cut  Copy Paste  TextLobel Data Fiekd Cmm:.nd Phato = mage Badc;_rn-.nd bne Pobine Eipse Rectange  Barcods  conter: Ji B |Select Al: 4
Cipboard Text imaging Shspes Barcode Editing
|=...I...!TE....I...ﬁ...l...-ﬁﬂ...l.. FIE g
ala
W Home 1 ¥
— | r S E
@ ] i
Card Design HlD G'D‘bal
A -/’
Data Ertry Emghaye Fhioi
= _ \
Reports - <<Full Name>> \
| 752 L4885 SE Encoder ] N
| ) Advanced
i <<Employee Number=>=>
<<Employee Dept.>>
m 1 card Front
(221, 115.2) Poneks - = = & - -

5.Select File tab > Save Template.
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3.2.7 Add a signature

Adding a signature can either be done through a graphic stored in a folder or through a signature capture
device.

1.Select Card Design application > Home tab > Signature.

E Home Card Setup Viesw Laser Signature Properties @
W y o ; c -‘ / Signatue I Image Data Source

&- uj Lr- T Itt g § T ‘_'. Source: k4 DatsEntry

B Fingerprint Fiald Name: Employes Signature
Cut Copy Paste | TextlLabel DataFeld Compound  Photo
Field =~ Image Format type: PG as
Clipboard Text Imaging Field:
Use a Folder Data Source

Table:

Thiz i 3 Read-only Feld
Opbons Placemeant

+ | Maintain &spect Ratio Left: 621 5 Width; 1440 2

Transparency
Chr e Top: | 1306.2 . Heigiht: 48.0 -

Irvert Image Rotation angle [CCW): g° -
Laser Engraie

Prining Border and Fi
Hon-Printable Enkry Barder Color: | 1 Tranzparent
Conditional Border Width:
Print on Fluoresdng Fanel Rounded Corners
Mandatory Entry Width:

=1
=1
=1
=1
¥

2.Click in the Card Display pane to open Signature Properties, set the following:

Field Setting
Image

Define the field name and select the format type of the graphic. Do not select the options.
Field Name: Enter Employee Signature
Format Type: .JPG

Folder Data | The Table and Field options are disabled. A signature tablet is used to add the employee

Source sighature.

Options Select the Maintain Aspect Ratio option.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.

Border and Select the following options as needed. In this example the following was set:

Fill Border Color: Transparent

Border Width: O

3.Click OK.
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4. Position and size the signature field on the card.

w BGe
E Himee Card Setup View Laser
- _
6D T H =
Cut Copy Paste TextLasbel DataFeld Compound | Photo
Field
Clipboard Text

Card Design - Template_1 - Asure ID - %

4@
& Signahre (]

e = \NN@ i M smaFrza

& broge Background | Lne  Polyine Blpse Rectangle  Barcode  center: S 6 |[Select Al G

Imaging shapes Barcode Editing

[l I

|I|E | Fd | F | |“

~

©
[

S edes paed

HID Global

EmployRe Phoin

<< =

Emp] Ll

<<Employee Number>>
<<Employee Dept.>>

|(-21.4, 25.0) Pixeis =

[Eosaem g

5.Select File tab > Save Template.
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3.2.8 Add image (logo)
The image (such as a logo) displays on every card.

1.Select Card Design application > Home tab > Image.

E Home Card Setup view Laser Image Properties
SROT 8 v i |~
— - . @) Fingerprint i nevw Image from f
Cut Copy Paste | TextLabel DataField Compound = Photo -
e -
Clipboard Text Imaging
COplions Placement
o Maintain Aspect Ratia teft:| 67 width: 794 ©
Trarsparency
che & . Top: ) Height: 58.5 .
Invert Image Rotation angle (COW): oo -

Laser Engrave
Prirting Border and Fil

Border Color: Transparent

Conditional Border Width: -
Print on Fluoresdng Panel Roundad Corners
Width: 2.0 Height: 0.0

.3 Cancel

2.Click in the Card Display pane to open Compound Field Properties, set the following:

Field Setting
Image

Click Load new Image from file. Browse to locate the file.
The graphic appears in the Preview pane.
Note:If this is not the correct graphic or needs editing, select Edit Image.

Options Select the Maintain Aspect Ratio option.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.
Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O
Rounded Both options (Width and Height) should be left at O.
Corners
3.Click OK.
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4.Position and size the image field on the card.

™ | o AR Card Design - Template_1 - Asure ID = ax

P roe | cadsetp Vew  Lese x @
bREB T E v 37 = \NQH M sparusa
Phaoto

) Fingerprint
Cut Copy Paste | Textlabel DataFeld Compound 3 : Background | Lne  FPolvine Blipse Rectangle  Barcode  center: S - /[SelectAl: G
Field == [mage - b

Clipboard Text Imagng Shapes Barcode Editing
_| |b 1 = ] Fh 1 Fﬁ il |‘“ g
=9
| Home [ 3
— | ' B, g
@ :
Card Design Hln Global
Data Enftry EmployEE Phoio
Reports - <<Full Name>>
| ""_ ICLASS SE Encoder | Emal hure
| €3 Advanced [
A <<Employee Number>>
<<Employee Dept.>>

m L J  Card Front

|(105.6, -5.1) Pixels = BE=E

5.Select File tab > Save Template.

3.2.9 Background

A background displays on every card. This can be customized as a solid color, sample background or you can
add your own background to the folder Asure ID > Images > Asure ID Backgrounds.

1.Select Card Design application > Home tab > Background.

Note:If the card is dual-sided, you can select which side to apply the background. You can also
right-click on the card and select Add Background.
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2.Select Add Background to Front of Card.

P o cadsenn  vew Laser Background Properties

W Ty Signature Source
= UJ o T E T u :Waﬂ Field Mame: | Color [AbceSiue]
Cut Copy Paste | Textlabel DataFeld Compound || Photo e
Eiekd [mage Select an Image:
Chpboard Text Imaging

Add Background to Front of Card

_dl

Add Background to Back of Card

l=———————————as
Select a Color: [ Alce... - Preview Only
Load an Image: Browse, ..
Edit Image: Edit...
Printing
.Mﬂ\' Cmdnmal\. .
Do ot display

3.Set the following on the Background Properties window:

Field Setting
Image

Click Load new Image from file.
The graphic appears in the Preview pane.
Note:lf this is not the correct graphic, or needs editing, select Edit Image.

Options Select the Maintain Aspect Ratio option.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Do not select any options.

Border and Select the following options as needed. In this example the following was set:

Fill Border Color: Transparent

Border Width: O
Rounded Both options (Width and Height) should be left at O.
Corners

4.In this example we select a color background. From the Select a Color option, click the Web tab. Select
a color from the pull-down list. The color selection appears in the display window.

5.Click OK.
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6.The background now displays on the card.

= |BS e Card Design - Template_1 - Asure ID - 8 %
ﬁ [ Card Setup View Lager i
| oy, (- i # Sonatre e W, Polyine e i
& A0 T 8 9o AN ] Rl
at © Faste | Testlabel DataField Compound  Phato T Baciground | U - |l .
4 L (=4 m ne C a
- Field = Image : il Rectange Select Al 13
o Text mageng Shapes Bariode Editng
__-..F....I....lx:'.&---l----?1- ---HD?---I-...F...I....FR....I....r’a....l
Ao :; - -
] HID Global
@ | |G
Card Degign 1 Employas Phola
='T T:: <<Full Name=>>
Data Entry E Ew# T
) . R ks
1 t-:E:np';x,.-ru Depl -
i s Card Front
| %= iLass SE Encoder E -
| € Advanced _'..I‘.........F".’...;....ﬁ 1 NSRRI O T
2l 1
e}
Card Back
e i
(302, 1, ~13. 1) Pioels - h;_—_:;.-;;—]qm%. c“iﬁl

The basic card template is completed.

At this point you can edit any fields by double-clicking on the object and changing the properties in the
dialog box.

Fields can also be freely moved by drag-and-drop or by changing the Placement properties window
(displayed after double-clicking the object).
Resizing of an object can also be done by selecting and dragging by the handle to resize.

7.Select File tab > Save Template.

3.3 Advanced card design tutorial
Building upon the basic card template, you can add options such as:

Shapes - See the Card Design section in the Asure ID Reference Guide, Section 3 Card Design
Application (PLT-01797), for information on adding shapes.

Barcode - See Section 3.3.1 Add a barcode
Magnetic Stripe - See Section 3.3.2 Magnetic stripe (magstripe)
Smart Chip - See Section 3.3.3 Enable smart chips

Note:For information on the PACS Registration, Laser Writer, or Live Link, see the Asure ID Reference
Guide, Section 3 Card Design Application (PLT-01797).
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3.3.1 Add a barcode
Select Card Design application > Home tab > Image.

Home Card Setup View

Laser Y @
(Y, LY - T ] ‘/ Signature [ ] Q A e
b oo ke s o i g =
& BB B 4 = \ANG i [(l]enanuza
Cut Copy Paste | TextLabel DataFeld Compound | Photo r : Background Line Polyine Elpse Rectangle | Barcode | |center: & Ji8 | |Select AB: ﬁ:
Field = Image -
Clipboard Text Imaging Shapes Barcode Editing

3.3.1.1 Barcode data tab
1. Click in the Card Display pane to open Barcode Properties set the following on the Data tab.

Barcode Properties @
SO e o o |
Barcode Quat Fone
Field Name: Barcode ¥ Indude Quiet Zones
Type: Code 79 - Width: 1 e
Test Sting: 1234567850
Placement
Font:  Asial =2
o Left: 998 J Width: | 96.0 J
Font Size: 12 - o
Maintain Aspect Ratio

Rotate (COW): 0 - Top: 1750 ¢ Height: 24.0 7
Create Felds Bar and Fil Color
Create a new Daka Feld Ear Color: N Black -
Create & new Text Label Fill Codor: 1 Transparent -

Printing
Select Fekds Non-Printable Entry
Available: Activer Conditional
empioyee M B || agaz> Print on K Panel
Employee Dep | =
<< Ramove Laser Engrave
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Card Design application

Field

Setting

Barcode

Field Name: Enter Barcode.

Type: Leave the default Code 39. There are many options available from the drop-down
list. See the Asure ID Reference Guide, Section 3 Card Design Application
(PLT-01797), for information.

Test String: Leave the test string.

Font: Arial

Font Size: 12

Rotate (CCW): O

Maintain Aspect Ratio: Select this option.

Create Fields

Select Create a new Data Field. See Section 3.3.1.2 Create a barcode data field.

Select Fields Select the Barcode Data field from the Available
pane, and click Add to move to the Active pane. Select Fields
Note:This can only be done after the Barcode Available: Active:
Data field has been created in the field il _
above. << Remove
Quiet Zone Select the Include Quiet Zones option. This leaves a white area around the barcode for
ease of reading.
Placement Leave whatever data is populated. The text box can be moved using drag/drop.

Bar and Fill Color

Select the following options as needed. In this example the following was set:

Bar Color: Black
Fill Color: Transparent

Printing

Do not select any options.

2.Click OK.
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3.3.1.2 Create a barcode data field
1. Select Create a New Data Field. This is the information coded into the barcode.

2.The Data Field Properties window opens.

Data Field Properties =3
Data Field
Fiedd Mams: Barcode Data Field Typa:
Advanced Data Feld Options
Text
Field Options List
This is a Unique Field Date
This is a Read-only Field :Y“MU :
This is a Mandatory Faeld hameric)
Font Alignment
Font Name: |Arial - Horkzontal: T= MIEEIIE)
Font Cobor; | I Elack - Vertical: [=] 'lj' =
Font Hesght: |12 v
i Rotation: {1 T
Font Stvle: |:By|rfoufs (in degrees CCW)
Options Placement
Word Wrap Lefi: 0.0 5| Width: 96.0
Reduce To Fit
Laser Engrave Top: 0.0 .| Heght:| 240 0
Printing Border and Fil
| Non-Printable Entry Border Codor: [ Transparent -
Border Width: 0z

Print on Fluoresdng Panel Fill Color: | [ Transparent -

Ok o | Cancel

3.Set the following on the Data Field Properties window.

Field Setting
Data Field

Define the field name and enter the text to display in this field.

Note:The Field Name should be a name that can be associated to the actual field text.
Field Name: Enter Barcode Data
Field Type: Numeric
Field Options: Do not select any options.

Font Set the font options. In this example the following was set:
Font Name: Arial

Color: Black

Font Height: 12

Font Style: No selection was made.

Alignment Select alignment options. In this example Both options were set as Center.
Options Do not select any options.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Select the Non-Printable Entry option.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O

Fill Color: Transparent
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4.Click OK. You are returned to the Barcode Properties window, and this newly created field is listed on
the Select Fields > Available pane.

3.3.1.3 Barcode options tab
1. Select the Show Barcode Text. option.

2.Click OK.
Barcode Properties ==
TN Barcode Options
Linear Barcode
Check Character Bearer Bars
[ Inchude Check Character Shivw Bearer Bars

Default Width:

a4 1
3.Position the barcode field on the card design area.
a A e Card Design - Template_1 - Asure ID - 8 x
ﬁ Home: Card Sebup Ve Laser R ]
‘_. (=) T [E] [ruer i proceis - ’_@ == q. = q- = @ =3
d 5nap TO |Snap Giee 10,0 - | Preview . FitCard Zoom In Zoom Out || Gridines  Rulers:  Card Smrt
Grid e En e PFroperties Chip
Workspace Zoom Show Hide
|[ 3 | FE [ ! |iﬁ 1 Ft 1 E
| P Home | 3
Ol [ 1k
2
e I3 Hib Giobat
Data Entry ] ]
= Employ)# Phoio
- _
Reparts <<First Name>> <<Last Name>>
| 7%= iwass SE Encoder ™
| € Advanced | - :
- HID Global
1.I|I!§4g££lllllll <<Employee Dept.>>
e L y.
m Gard Front
d
(143.0, 157.1) Piaels ~ = R, 17T - ﬁﬁ

4.Select File tab > Save Template.
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3.3.2 Magnetic stripe (magstripe)
The Magstripe option is located on the Card Setup tab.

The magstripe is located on the back side of this card template. The default position is the top of the card.

i a4 Card Design - Template_1 - Asure ID - 8 x
E Home Card Setup View Laser & ’-E.}H‘
= M |- _J = r ..-IE.I L -
Hean M £ =1 = ® e
CR-80 [a=] Custom Dual-Sided Mimor || Landscape Portrait | Magsiripe Enable PACS Laser Data Sources  Data Views

Card Card Smart Chips = Registration Writer - =
Layaut Crientation Tednology Live Limic
To Add a Magstripe:
1. Select the Card Design application > Card Setup tab > Magstripe.
Magstripe Properties = Magstripe Properties =
Loassro: JESARTEARTEN | vegiree | Tiackt [N fadi |
Typ= Create Fields
& 150 Create a new Data Feld
Mon-ISQ Create » new Text Labal
Custom
Select Fields
Cptions
Available:
Fill urmsed space with zeroes
Employes Dep B (i
| Place Magstrips at card bottom Full Name |
Barcods Data — <€ REmove
Remove Magsiripe v
oK -: Cancel oK | Cancel
2.0n the Magstripe tab set the following:
Field Setting
Type Select the ISO option.
Options Select the Place Magstripe at card bottom.
3.0nthe Track 2 tatFgake a new Data Field.

Field Setting
Create Fields Click Create a new Data Field. See Section 3.3.2.1 Create a magstripe data field.
Select Fields Select the Magstripe Data field from the Available ST
pane, and click Add to move to the Active pane. -
Note:This can only be done after the Magstripe Data il .
field has been created in the field above. Employee Dep g

Full Mame
Barcode Data =]

=< Rgmowa
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3.3.2.1 Create a magstripe data field
1. Set the following on the Data Field Properties window.

E
Data Field
Field Name:  Magstripe Data Fighd Type:

Advanced Data Field Oplions
£ Text

This is a Read-only Field

This is a Mandatory Fiekd Numeric
Fonk Alignment
Font Name: Arial v Hortooevtal: (R TR =]
Font Color: [ Black - verscat: [EHERL)
Font Height: |12 - -
Rotation: 1 [
r '] 1
Font Style: |8 | ol 1] | 5 (In degrees CCW)
Options Placement
Wdorsi Wrepr Lefe:| 0.00 % Width:| 100 -
Reduce To Fit
Laser Engrave Top:| 0.00 - Height: | 0.25 2
Printing Border and Fil
¥| Mon-Printable Entry Border Color: | [ Transparent -
Border Width: 05

Print on Fluoresdng Panel Fill Color: | L] Transparent

oK Cancel

Field Setting
Data Field

Field Name: Enter Magstripe Data
Field Type: Text
Field Options: This is a Unique Field

Font Set the font options. In this example the following was set:
Font Name: Arial

Color: Black

Font Height: 10

Font Style: No selection was made.

Alignment Do not select any options.

Options Do not select any options.

Placement Leave whatever data is populated. The text box can be moved using drag/drop.
Printing Select the Non-Printable Entry option.

Border and Select the following options as needed. In this example the following was set:
Fill Border Color: Transparent
Border Width: O

Fill Color: Transparent

2.Click OK. The magstripe is added to the bottom of the back of the card.
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3.3.3 Enable smart chips
Cards listed under the Enable Smart Chips option, have a smart chip embedded in the card.

Note:The Smart Chip is not visible on the card template.

For enabling other types of smart chips other than what is shown in this example, see theasyre /1D Reference
Guide, Section 3 Card Design Application (PLT-01797).

The Card Properties pane shows any applications added. This section is only covering using iDIRECTOR® to

enable an iICLASS® smart chip for a read application.
To Enable a Smart Chip:

Select the Card Design application > Card Setup tab > Enable Smart Chips > IDirector > iCLASS.

Home Card Setup Wi Laser g.é.
e B B ESE D e ¥ o

CRB0 [aF] Cystom Dual-Sided Mrror | Landscape Portrait | Magsiripe E\'Bhle PACS Laser Data Sources  Data Views
Card et Chin Registration Writer Gl ™
Layout Qrientziion iDirector (HID OMMIKEY 521/5%25)  » Prox (OK5125) |
phications | |a L + iDirector (HID OMMNIKEY 5127 CK Mini) l ICLASS (OK5121) l! - ll
H FCLASS SE (CP1000 OMMIKEY 5x27) MiFare (OK5121)
— Command Line
Gl r : | 1
2.The ICLASS Chip Properties dialog box opens.
+)) iCLASS Chip Properties [

LS CC M HID Access Contral A
Configuration

Card Type:

&1 - | Auto Detect
Acions

E_}; Add an Application

Properties

f= 0K o jpCancel

Field Setting
Configuration

Card Type: Select the card type from the pull-down list.
Note:If the reader is connected, select Auto Detect. For this example, leave the default

(2KD).
Actions Click Add an Application.
Properties No settings for this option.
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Card Design application

3.3.3.1 iDIRECTOR wizard

The iDIRECTOR® wizard allows you to add an iCLASS® application.
1.0n the welcome window click Next.

Addd FCLASS Application

=]

: Welcome to the wizard for
Asure ID adding iDIRECTOR applications
Jm— "--._-;"g.-:
This wizard veill guide you through the process of adding an application
to a card technology.
v |
hidglabal.com To continue, dide Next

ftext> | | coce

2.Select the HID Access Control Application (Read) application.

3.Click Next.
Add iCLASS Application [
Application Selection
Please salect the application you would like to add. Double-click to jump directly to the
next page,
Applications
=N il a P12
= |
» E' IHID Access Control Application (Read) I

5| Read CSN (Read)
;0| RFIDeas AR ID (Write)
“{0 Custom Application (ReadWrite)

| < Back l___ E__Extia _||| Cancel

4. Select the H10301 (Std 26 Bit) Format Type.

Note:This configuration cannot be changed after the wizard is completed. If the application needs to
be modified, you must delete the existing application, then add a new one.
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5.Click Next.

6.Select the Create a Data Field for each iDIRECTOR Field option for this example.
Create a Data Field for each IDIRECTOR Field option:

10)

Application Corfiguration
This configuration cannot be dhanged after the wizard is completed.

Format Type:

H10301 (Std 26 Bit) B .

H10302 (HID 37 BIT)
H10304 (HID 37 bit FAC+CN)

H30036 If the format you are trying to read i not
HS0000 (Corp 1000 Generic)  listed here, please contact your HID reseber
T10801 (THORN) gumehwﬁamammmﬁmt

Cancel

PLT-01485, Rev. 2.5

Disabled: To read HID Access Control Application information and write it to an external data

source.

Enabled: Asure ID creates a data field for the Facility Code and Card ID Number to be stored
within the Asure ID native database.

7.Click Finish.

‘Add iCLASS Application

hidglobal.com

Application Added

ou have succassfully added an applcation to the card technology.

[w Create a Data Field for each iDIRECTOR Field ]

To complete this operation, dick Finish
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8.A new tab with the new application is added.

{0 iCLASS Chip Properties ==

HID Access Control Application | X m

Configuration

Format Type:

Fields
> E-[E Fadity Code (Read)
i Lol <<Fadity_Code>>
&-E Card Id Number (Read)
L <<Card_ld_Number> >

Key Management

Properties

ho properties defined for this application

| oK { | Cancel
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9.The advanced card template is completed.

- HBGe Card Design - Template_1 - Asure ID T
Home CadSetp | Vew  Laser 2 @
= (= EE = e |
oor @2 0 50 5 P
= _ =W =T, - ke
CR80 55 Custom Dusl-Sided Mimor | Landscape Portrait | Magsbips Enable PACS Detaso-.rm Darta Views
Card Card Smert Chips = Registration vhbcr -
Layout Orizntation Technolagy
T T T . S .
| i Home = - i
. : [ =4 icLass
@ m} HID Global B+ HID Access Contral Appicaion
Card Design E ko il | @ [ﬂ Faciity Code (Read)
= | | <<Fadlity_Code>>
| ] <<First Name>> <<Last Name>> | - Card 1d Number (Read)
- 75 | | il
Daita Entry M] ] <<Card_Id_Mumber>>
'@ ] HID Global
Reports i 1 M“lll <<Employea Depl.>>
| TH= iCLASS 52 Encoder 1 £
s i

J..P....I....W?...I...“-.i....l.... =....|.... i5

r

m Card Back
[oere

|{73.0, 237.1) Pixels =

ElEECET Sl
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Section

4Data Entry application

4.1 Data Entry overview

The Data Entry application allows you to populate the database created in Card Design with the appropriate

data for the card, and print the designated cards.
Note:The Asure ID® Solo edition is limited to 200 records.

The Data Entry application has the following tabs, with a corresponding toolbar.

File: The File tab allows you quick access to open a template or data group, printing, encoding and

Laser writer access.

Home: The Home tab allows the configuration of data input, photo and signature acquisition, and

record finding/filtering options.

Database: This tab groups import/export and record archive, restore, refresh options.

View: This tab groups the views of current records and record layout options.
Advanced: This tab groups laser controls, encoding, and PACS Integration.

i = ke Data Entry - Template_1 - Asure ID - B8 Xx
-E Home Catabase View Advanced El
— — . — . -

) EEEEE @ R e~ 2

Cy 5 [ g oo
ad Dele j ad Fnd aclic & i
A te Capture  Load From = An
= Fle ~ i = Filtar  Select Record &
Records Arguire Find Salart
Daty Entry
Reports
©) icLAsS SE Encoder
. Advanced
0 Records in Database 1‘ -.,IF :I’é-.ﬂ
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4.2 Data Entry Home tab

The pata EntryHome tab contains the basic tools to create a data field. See the Asure ID Reference Guide,
Section 4 Data Entry Application (PLT-01797) for detailed information on these tools.

e B Data Entry - Template_1 - Asure ID - a7
BN ome  Dombese  view  Advanced @
= = Ea R ,,-"‘l = ey y- & ) <, ‘8 Clear Filter @ @ " Select Record

= = = | myl 1 : obal Find v
- = —-a! : = o =3 — d & " ¥ Show Fiker ¥ DeSelect Recard
Standalone Quick | Save Add Delete Void | Capture LoadFrom | Find A papjage  Quic Select DeSelect
Encode  Print - File = g Filter ¥ Customize Filter | .y Al % Select Range
Card Issuance Records Acquire Find Select

4.2.1 Add a record with data, photo, and image fields

Records can be added individually or in a batch. To add more than one record at a time, selecAdd Batch and
input the number of records to add. The window displays these as blank records.

Note:This option cannot be used if:
The data field is linked with Live Link.
There are mandatory entries on the template.
Add a Single Record:
1. Select the Data Entry application > Home tab > Add.

Data Entry - Tempiate_1 - Asure ID - B X
]
ﬁ - % & Gl # Clea Fiter ﬁ ﬁ o Select Recred
Show Filter e o DeSalect Recon
Captre  Load From Fnd Quacc Select De t
. File ~ sa Rtpiace Elter ¥ Customize Piter Al Al W] Select Range
ACgure Fnd Select
Template Record 1af 1 &
i Home
Sehect:
& B b
)] P Emglopee Number: HID Global -
&4 Pt Count: 2
- P
T i Pritoste: OO wio sishar 5,/
_T 4 Pt By: a
rd
AR £ Voided: M s i)
— £ voul Dave:
&3 o mm
- 4 vodor:
+ 4 Record I 3
Empioyes Dept. <MLL >
| €5) #La5 5E Encoder | First Name:
[ € mavared Last Mame:
Employes Photo: o image data
Employes Signature: Mo image data
Earcode Data: ]
Magstripe Data: <MLL >
4 Faclity Code: 9
4 Card_jd Mumber; Q
O .....om . '
1 Records in Database |j-'— ™) -]
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2.A new, empty record is displayed.

Note:The data fields that were added when designing the card template are listed on this new record,
ready for the entering information.

3.Enter the following information:

Field Information
Employee Number

Enter JDoe 12.
Note:The red star indicates the field is required.

Employee Dept. Select Engineering from the pull-down list.
First Name Enter Jane.
Last Name Enter Doe.

4.To add an Employee Photo:
a.Right-click on the Employee Photo area and select Load from File.
Note:Alternatively you can select the Load from File option from the toolbar.
b.Browse and select the employee image file.
c.Crop the photo as needed in the Edit Image window, and click OK.

Note:To re-open the Edit Image window, double-click on the image.

Edtimage
[ I ]

Set Crop Sire As Defouit
oK Cancel
| Lise Aspect Fiato ] Show Crop Bax
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d.The Effects option opens a window that allows you to modify the image for best results.

Image Effects

Image Effects

Brightness
Contrast
Hue

Saturation

Sharpness

Restore Defaults | | Ok | |+ Cancel

5.To add an Employee Signature:
a.Right-click in the Employee_Signature area and select Capture Signature.
b.You need to use the signature pad for capturing the signature.
c.Click OK.

aSX

=F] o ==r

6.Click Barcode Data and type 123456 into the text field.
7.Click Magstripe Data and type 12345678 into the text field.

Employee Signature:

Note:For Track 2 data requirements, see the Asure ID Reference Guide (PLT-01797).
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8.Click Save within the Records group. When the Save button is selected, the card previews in the
Preview and Filter Manager pane.

im H = Data Entry - Template_1 - Asure ID = 8 %
E Mo Database Vi Advanced % @
1 —N ) — . < i i
EOREEE0E @ - e v Q@S
e — Sher Filter F DeSelect Record
Standalone Quick = Save  Add Delete  Void Capture  Load From Fnd X genlace Quack Solect  DeSelect :
Encade  Print - File = r Filter Customire Fiter | 4 Al 3] SelectRange
Card Issance Records ACguEre Find Salect
Template Revord 1af 1 S
o Home
- Select:
C-/' ' Employes Numbar: HID Glebal - 1Doe 12
Cord Design Al it et g [ Hio Gicbal
j— i} Print Date: o
r g5 PrintBy: b Do =
Cata Entry i Vosded: Mo -
- i voud Dates i
= (4 vodby:
Reports i Record m: 1
Employes Dept.: Enginaering
©) (01455 SE Encoder Fast Name: -
| ) Bdvanced LBST M D
Employes Phato: ‘ - --.
“_.
———l .
Barcode Data: 123455
Magstrpe Data: BOE ] 12345 |
£ Fadity_Code: q
4 Card_ld_Mumber: 1]
m Heds Record 1of | shebodha— Preview
1 Records in Database b" 8|7 J"Hlli

9.To see an enlarged version you can double-click on the preview.

e Card Preview B9 m— e

a0 e B /g

Waws Pront. Vew Back Zoom In Toom TolPé Zoom Ot Print

I3 Hip Global

Jane Doe

HID Global - JDoe 12

(0 T R Engineering

123456

When this card is viewed in the enlarged preview, it is noticeable that the alignment of fields is visually not
the best. This is where using the edit tools in the card design comes in handy.

Editing can be done at this stage by returning to the Card Design application and moving fields into better
positions.

Note:The Facility_Code and Card_ID_Number cannot be edited.
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4.3 Data Entry Database tab
The following section covers the Data Entry application patapase tab. For additional information on the
database and records see the Asure /D Reference Guide, Section 5 Databases (PLT-01797).

w Hie Data Entry - Template_1 - Asure ID = X

Emlmmmlmw Advanced R

P - $ e
B & B 0 Y e

Import  Export Refresh Archive Restore Export
Wizard Wizard ~ - Selected
Import [ Export Records

4.3.1 Import/export

Record information can be Imported from a MS Access database, SQL Server database, Oracle database,
Excel, or a comma-separated values (CSV) file.

Import record information from a CSV file

1. Select Data Entry application > Database tab > Import Wizard.

] E ks Data Entry - Template_1 - Asure ID = =%
Home Database View Advanced £ @

-  CTRES * R
& | & L &

Export Refresh Archive Restore Export
Wizard ~ - Salected
Import / Export Records

2.The Import/Restore Wizard opens. Click Next.

Welcome to the Data
Import/Restore Wizard

This wizard will help you import data into Asure ID or restore it from
an archive.,

hidglabal.cam

To conbinue, didk Next

=

3.0n the Choose Import Source window, select Comma Separated Values.

58 September 2018



PLT-01485, Rev. 2.5 Data Entry application

4.Click Next.

Import Wizard

Choose Import Source ﬂ
Choose the type of data source that you will mport from. =
-,
Select an Import Source Type:
S0L Database
Oradle Datsbase

O0BC Connection
Excel Spreadsheet

Log all records

=

5.0n the CSV Import Source window set the following:

Click Browse to locate and select the database to be imported.

Select the Contains Header Row option, if this applies.
Specify the Delimiter in the file.
6.Click Next.

Impert Wizard

CSV Import Source

Selact the file to import from. - il

-,
Enter the complete path to the Text File
or dick browse to select a file,
C: \Wsersadmin'\Deskiop Records Employee Records. csv
V| Containg Header Row Browse

Dielimiter:

r

< ack bt > Caneel
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Below is an example of the CSV file.

Employes Records.csv - Microsoft Excel o B OB

™ R =
A B L D
Employee Employee First
1 Number Dept. MName Last Name
2 13| 400 Jane Doe
3 13. 400 Mark  Miller
4 14 401 Mike Evans
5 15 200 Mary Srnith
6 16 400 Helen Fisher
7 17 400 Allen Ross
8 18 400 Bob  Birdsall
9 13 400 Rob  Kolowski
10 20 510 Peter Paul
11 il 400 Rory Hill
12 22 400 Peter Gill
13 23 200 Dave Johnson
14 24 400 Archie Jones
|4 4+ M| Employee Records .~ T3
Ready | 7] |

Home  Inset  Pagelayout  Formulss  Date  Review  View Acobst @ @ o @ &
A2 * 5| 12

s
E F G H 'E"
Employee Employee Barcode
Photo Signature Data Magstripe Data
123456 DOE ] 12345
123481 MILLER M 12346
123506 EVANS M 12347
123531 SMITH M 12348
123556 FISHER H 12349
123581 ROSS A 12350
123606 BIRDSALL B 12351
123631 KOLOWSKIR 12352
123656 PAUL P 12353
123681 HILLR 12354
123706 GILL P 12355
123731 JOHNSON D 12356

123756 JONES A 12357 -
[+« a0

[E R ——C

7.0n the Field Links window, to map the data fields:

a.Select a Import Source Field, and then the corresponding Template Field to link.

b.Click Add.

WWM

Field Links

Import Source Fields
Employeehumber
Employee Dept=
First Nams

Last Mame
Employes Photo
Barcode Data
Magstiripe Data

Field Lirks

Employeshiumber -> Employes_Number (Unique)
Employee Dept# -> Employee_Dept_

First Name - > First_Name

Last Name -> Last_Pame

Employes Signature -> Employes_Signature

Barcods Data -» Baroode_Data

Set up the inks betwesn the import sources snd the template,

-,
Template Fiefds

Weaded -
Voad_Date

Wead_By

Record_ID

Employes_Dept

First_Hame
Last_Name

Employee_Signabure
Barcods_Diata -

fedd Remove

vk [

< Badk et = | Cancel

8.Select a Field from the Field Links and click Mark Unique. A unique field separates each record so there

are no duplicates.

60
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9.To import a image:
a.Select a Image Field.
b.Click Image File Import.
c.Click Browse to locate and select the image file to be imported.
d.Select the Column Containing File Reference option, if this applies.
e.Specify the image File Type.
Note:Importing an image file in this manner removes any preexisting photo links into the wizard. When
importing a CSV source, photos need to be retrieved from an external folder.

File Import

Folder to Import from:
C1\Users admin'Desktop\Employes Photos

Column Containing File Reference: Browse
iEn*do'.’ee Photo

Column contains actual file names
Image Type:

JPEG (PG
oPe) oK | Cancel

10.Click Next on the Wizard Field Links page.

11.0n the Import Options window, select the Update existing records and import new records option.

Impert Wizard
kmport Options j .i
- -
Import Cperation
[ & Update existing records and import new records ]
Import new records onfy
Update existing records only
<gack |} neas | Cancel

12.Click Next.
13.Click Begin Import to update existing records.

Note:As the update is performed, the log is displayed in the window.
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14.Click Next when complete.

Impert Wizard
Import Data w
Chek the Bagin Import button to start the Importjrestore process., - e
M,
Reading Data
Retrizved 24 rows of data.
A column named Employes_Signature’ aiready belongs to thes DataTable.
< Back Bext > Canced

15.The import is complete. Click Finish.
Note:The Data Entry records are added/updated with these changes.

Import Wizard

Asure D Completing the wizard

You have suceassflly complatad the wazard

hidglabal.com

To dose this wizard, dick Finish

<gack [ mmeh Jl| conce
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4.4 Data Entry View tab

The Data Entry View tab, contains all the tools to customize the views, including customizing the record
layout. For detailed information on the View tab, see the Asure ID Reference Guide, Section 4 Data Entry
Application (PLT-01797)

Records can be viewed as a single/multiple view or in a table format.

i B = Data Entry - Template_1 - Asure ID -2 x
m e Database Advanced & g
(=1 a—_— —
T el e e e 2 ——
¥ B Snge Cdumn 00 Single Row -
Record  Table H Pan Customize [ 8
Lo g . -
[ Mitple C 2 Muitple Rows [ Resstiayout  FontSie:
et Mode Wi Record Views Layout Font
Tempiste Record 15 of 23 ®
| i Home
~ Select:
@ P Employee Number: HID - Xoe 12
L4 Prin -]
e— i Pt Camt 8 OO #io Giobal
r {4 Prot Date: o
J i PrntBy: anes Do =
Dats Bty £ Voudad: = P
5 o Date: P bgrecre
@ £ void By:
Fports i Resord I0: 1
| Employes Dept.: Engnesring
O iast SE Encoder Erst Hame: Jane
| ¥ Bhvanced Lt Ppemee: Do
Esployes Phato: ‘..-a '—‘
- e
e
Earcods Data: 123456
Magssripe Data: DOE 1 12345
i} Fadity_Code: 0
{4 Card Td_purber: o
|‘l H = Data Entry - Template_1 - Asure 1D - = x
3Ry ﬁ Heme Database iew Advanced 2 g
i A
[] F [ -
- ¢ . ﬂ W ._,._% ] FitGrid To View  Fonit Type: Tahoma
Recorg Table Pan  Customze ) Resetlayout FontSoe: §
Daita Mode hew Recond Views Layout Font
| 1 Home ! . Frsthame | LastMame | Emgloyee... | Employes ..
G = » HID - lare | 123456 | DOE 1 12345
MID - MiBer 13 w00 Mk e 123451 MILLER M 1...
Card Design WID - MEvang 14 401 Mkce Euans 123506 evarsm 1., || OOEN HID Giobal A
| T HID - MSmith 15 0 Mary Serih 123531 SMITHM 12... i sl
4 e HID - HFisher 16 Helen Fisher 123556 FISHERH L... i | —
[ata Ertr HID - ARoss 17 Alen Ross 123581 ROSS A 12, Emuss L‘"
i v
= HID - Birdsal 18 Bob Brdsal 123606 BIRDSALL B... -
Py HID - Rislowsld 19 et Kedoush 123631 KOLOWSKI ...
HID - PRaud 20 510 Peter Faul 123655 PALL P 12353
| Syicas5 SE Encoder | HID - Ryl 21 00 Rery i 123681 HILL R 12354
| ) Bdvanced ( HID - Poll 22 00 Patar = 123706 GILL P 12355
MID -Diohrson 23 200 Cave Johnson 123731 JOHNSON ...
HID - Adones 24 0 Archie Jomes 123756 JOMES A 12..,
m I HID -Framer 25 400 Fred Farmer 123781 FARMERF ...
w4 Record 10F23 bk [ ] S
23 Recors n Database IZ=708
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Data Entry application

4.5 Data Entry Advanced tab

PLT-01485, Rev. 2.5

The Data Entry Advanced tab, contains the advanced options that may be installed on the printer. If the

options are not installed they are grayed out.
Advanced options are:

Laser Controls
Encoding
PACS Integration

For detailed information on these options see theAsure ID Reference Guide, Section 4 Data Entry Application

(PLT-01797).

i E 227 Data Entry - Template_1 - Asure ID

" O vy

g ] &
v o
Reset !}
Laser
Laser Controls T Encoding s PACS Integration

64
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Section

5Reports Application

€ Reports AppIlication provides you wWith preformatied reports or application operation. Reports can also
customize in terms of layout, columns, and filters, which can be saved for future use.

e Repaorts - Asure ID = BX
Home Custoen Reports 2 @
. — & R s with na Fh [Ty [y - =
=1 D User Activity EE;L: E.“ ecords with no Photos _\?{. i | E @ | E | E'
. et Lﬁ‘ Unprinted Records — .
User List ¥ (jger Login All Records : Template PrintHistory | Template DataFelds | Refresh Export  Save Custom
o for & template 8 Voided Records History Repart List  for Template - Report

SET FEDOT S Lala Enry meporis Card Design Reporis Liata

5.1 User Reports
User List: This report contains all users, capabilities, and general information.
User Activity: This report contains all the detailed user activities.

User Login: This report contains all user login activity.

5.2 Data Entry Reports

Note: Right-click on any column heading in a report, for additional Column options. for more options.
Columns can be rearranged or removed as required.

All Records for a Template: This report contains all records (and associated data fields) for a selected
template.

Records with no Photos: This report contains all records (and associated data fields without photos)
for a selected template.

Unprinted Records: This report contains all records that have not been printed, for a selected template.
Voided Records: This report contains all voided records for a selected template.

Template History: This report contains all user activity for all templates.

Print History Report: Thisreport contains history of all reports printed.

5.3 Card Design Reports
Template List: This report lists all the current templates.
Data Fields for Template: This report lists the data fields for a selected template.
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5.4 Create a report
The following is the general process for creating a report.

1.Select Reports application > Home tab > All Records for a Template.

Reports Application PLT-01485, Rev. 2.5

User Reports Data Entry Reports Card Desgn Reports Data

i Reports - Asure ID = B X
ﬁ Home Custom Reports e ]
— . = It - - - —
2 User Activity |.—'.;: 0 posspeiiiin Petos |9 s @ > | E-@ @ *I
! @ Unprinted Records . —
User List 3 User Login All Records Template PrintHistory <Template DataFields |Refresh Export Save Custom
for a tempiate | 1481 Voided Records History  Report List for Template - Report

2.Select a template to run the report on.

Note:This option is only required when needing Record or data entry field information (i.e. Data Entry

Reports, or Data Fields for Template report.

3.Click OK.
Select Template x
[Tumhl!_l ]

|

Cancel

4. The report is displayed. This example is the All Records for a template.

Reports - Asure ID

QL 1 » «@® =

Template Printristory  Template DataFields | Refresh Export  Save Custom

[
e g

All Records

& Records with no Photos
& Unprinted Records

41 2 User Activity

Liser List 3 User Login

for o templste 148] Voided Records Hstory  Report Lt for Template - Report
Lizer Reports Dats Entry Reports Card Design Reaports Data
All Records for a template - Template_1
o Home [l Dvag & colmn hieadr here 1o group by that cokemn
@ Employee Number Print Count Print Date Print By Wiided Void Date: Vioid By Record 1D Employee Dept.
. || | = | | 1 [Gwneerg e
Fand Dadan ] 5 00 Mark
,j 0 5 201 [
Data Entry » B 2 B
2 0 8 200 Helen
w 0 El 500 Aben
Peports 0 0 0 Bob
HID -RKolowski 19 @ 11 400 Rob
| © icuass s Encoder || oo -prai20 0 12 510 Peter
| € Advanced || DR 21 0 13 400 Rary
HID - PGl 22 [ 14 400 Feter
HID -Dlohnson 23 © 15 200 Dave
[T —— —

First Name
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5.5 Custom report

A custom report is any report that you have run, that you have changed the layout (columns, sorting, etc.) To
be able to reuse this report configuration the file can be saved for future use.

1.After the report has been modified, select Save Custom Report from the toolbar.

Save Custom Report

Repart Name;
4l Records for & te

Create public report

& Create private report

plate - Template 1 1

O

Cancel

xX

2.Name the report and select Create Private Report.

3.Click OK.

4.The saved report is displayed under the custom Reports tab.

]
N o

Custom Reports

-
&b
Data Fields for
Template - ABC Defta 1 ~
Private Reports

| e Home

Bieports
| @y icLass SEEncoder |
| €3 Advanced {

[} orag a cokumn header here to group by that column

Reports - Asure ID

Data Fields for Template - ABC_Delta

Diata Field Type

Live Link Data Source

Live Link Table

Live Link Field Is Key Field

Employee_Photo
Employes_Signature
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5.6 Export reports

Reports can be exported in the following file types:
PDF
XLS
RTF

To export a report

1.0ne a report has been run. Select Export from the toolbar.

Reports - Asure ID - B X

™
ﬁ Home Custom Reports e ]
-t i R TR AR

User List :l‘ User Login All Records Template PrintHistory Template DataFields Refresh Export  Sawve Custom
for a template |48 Voided Records Hstory  Report List for Template . Report
User Reports Data Entry Reports Card Dezgn Reports Data

2.Name and save the file.

The following example is a user record report exported to XLS (Excel file).

Hid9- 5 User_List 5-5-15 |Compatibilty Mode] - Microsoft Exced

“ Home Insest Fage Layout Farmula: Data Review Wiew Acrzbad
e )
h e Taoma 8 AN Sy @ S iven Test Teit Hormal Bad -
3 -
°1_-'r B S U - S -A- EEE I HMegebconter=l 3 - % » .98 . Good Nt - :.-:_e-:
Al - S | all Records for & template - Template_1 ¥
A B [ 1] E F G H | J K L M N (] =) a =

Al Records for & template - Template_1
Encloyes Hurbe: | PrraCount | eniDste | Prnily | Voded | FodOme | Yoaby | RewordiD | EsployeeCest. | Frsttime | Loatfame | Enployeevioto | Enployee Sgware | BucodeDa | MagwpeDats | Fadky Code | CwdJdjumber

B
—

WD - Xoe 1 ] Unchedeed 1 Engneering Jane (= {Pcture]) (Ficure) 123458 DOE § 12345 & ]

D e 13 Unchaded 5 "0 Mk Mber fEresy) fEmpty) "ama1 MR M T
5 D~ MEvans 14 nchedes 5 o1 . Evans ) {Emoty) Mz EVANG M 12347
& DM 15 e 7 20 sy st Erenn) o) Tassn T A
P — E— 5 "0 rieten Fober Ereti) Eroty] "ansss FiSEAH 12348
§ M- AAom 17 [— 5 "0 aden Rasz femety) {Eroty) "assn 0SS A 12380
§ WD -Ewdsal 1 Lnchadied 18 a0 Bob — (Empty) {Empiy "123505 BEDAML B 17351
101 HED - Rkoets 13 r—— i a0 R Koo (Emety) Emoty) Tamn KOLOWSAT R 12352
11 HID PP 29 rupsies iz e e Pad [Ereni) Exety) "2 P P 12353
12 WD -ErR 21 Unchedied s "0 Fary ™ fEron) ) Tasan HALR 12384
13 D -PGl 22 Uncheded 7] 00 Peter ol (Empty) (Empty} Masms GILLP 12388
14 MED-Dlohrsen 23 Unchedced Is 20 Duee Jeheson  (Empiy) [Empty) 23 JOHNSOND 12185
15 HID - Aones 24 Urichecied ‘s o Archie Tones (Emeey) (Empiy) "2amse JOKES A 17357
16 HID -FRermer 25 Lrchesed 7 "0 o Feme  Erew) ot Tazm FaRMERF 12358
ey unchedoed s ) Cordl Ao (Emptr) (Bt} Nasn ABELOU C 1IN0
B Unchedked = T Amstn Harde  (Empty) {Empty) "amse HARDENE 3 12361
18 = uncheced 2 "0 Eathy Masiead  (Emets) fEmen) "z HALSTEAD K 12362
n® ncheaurt = "o Snuce s Eren) Epty) T230s HOLMS B 12363
21 e 3 fiz0 [T wnette  [Erenr) [ famm CHEETTEL 1364
n® Unchadked Be ) Bebeccs Ao ) oty Tamse BoSE A 12048
nm Unchedoed e "0 Eric Butler (Empts) (Emoty] M1 BUTLER E 12386
2™ Unchecied £ "l = Meeksen  {Ewpty) =Ry "z MEELSEN B 12367
%3 Lnchadied % a0 u [ " (Empiy} "aaa1 JAMMESON ] 13368
AT sheet <3 4 3

Resdy | [ 50 . 200% (-] +
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Section

6iCLASS SE Encoder application

6.1 Overview

The ICLASS SE® Encoder application is used to encode HID Prox® and read/write applications onto smart
cards.

The following matrix illustrates the supported capabilities and card types.

Program HID Access Control Application Custom Data
Standard PACS SIO PACS Supported Key Types Standard sio Supported
Application Application Application Application Key Types
0
HID Prox cards and N/A N/A N/A N/A N/A
fobs
iICLASS® O N/A Standard/Elite/Custom O
iICLASS SR | O Standard/Elite/Custom ]
iCLASS SE N/A O Standard/Elite/Custom o
iCLASS Seos® N/A O Standard/Elite/Custom O
MIFARE Classic O 0 Standard/Elite*/Custom O Coming Soon
(not Indala Flexsmart) *
MFAREDESFiTre £V ] Stanctard/Eite*/Custom =
N/A

* Only supported for SIO PACS Applications

6.1.1 Credential credit management

All transactions are enabled by credential credits. These are individual credits that are used with every
transaction until there are none or until additional credits are ordered and applied to the encoder. For
information about ordering credentials, see the HID Global Credential Programmer How to Order Guide,
which can be found on www.hidglobal.com.
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6.2 iCLASS SE® Encoder application modules
The iCLASS SE Encoder application contains three modules.

iICLASS SE Encoder application PLT-01485, Rev. 2.5

™ Work Order Manager - ICLASS_SE_SO_ONLY - Asure ID - B X
& =1 = i
@ [ bew 1 B saveas j ~ dt “E'C‘} E@ RemoveRecords ..o
: ¥, Rename = {8 Export to €5V it Mk--" : Ad: Execute Selected
Open Close i Work 7] Remove || Add Recor Batch (@ card info
) Delete [ Export to POF || tnetruction = Records Execute 2l i
Work Order Management Work Instructions Work Order Execution
Drag & cokumn header here to group by that column
| 1> Home " | icard:3d pumber | Fackty Code | 1 CLASS. Cand Serial Mumber [ = cid Encodec:
Yy e
Selected Technology:
; WLASS
Wark Order Manaqer Current Status:
Disconnected
SAM Version:
Key Management Nfa
. Credential Credits:
\§ Reader Configuration y
Work Ordes i
| €2 adv | ol r Descriplion
(HID [N - [—

6.2.1 Work Order Manager module

The Work Order Manager module allows you to define and save an encoding profile for a credential
deployment. Each Work Order defines the number of data fields encoded, as well as the data type and field
size. These data fields are concatenated into a single data stream and encoded into an application, and are
defined by the selected format.

A Work Order is comprised of one or many Work Instructions. A Work Instructions is a single command

issued during work order execution. The single work instruction can either read or write to a specific memory
location.

6.2.2 Key Management module

The Key Management module of the iCLASS SE Encoder allows you to view and manage the HID and Custom
Keys. See the Asure ID Reference Guide, Section 7 iCLASS SE Encoder application (PLT-01797) module for
information on creating custom keys.

Note:Standard Keys and Key Sets are pre-loaded with the Encoder Configuration Package included on the

USB stick.

6.2.3 Reader Configuration module

The Reader Configuration window is used to create the Reader Data configuration cards (for both keys and
reader limited settings) The application allows you to change the keys or behavior of a Reader.
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6.3 Set up the iCLASS SE encoder
6.3.1 Load the configuration package
Initially you receive the Credential Credits and

Keys either through a configuration package included on the
USB stick or in an email. To upload this package:

1. Select iCLASS SE Encoder application > Work Order Manager module > File tab > Upload
Configuration Package.

o
Install Plugin Package
Install Farmats

i 1 Upload Encoder Configuration Package
= jJ i

pload Credential Credits

3 Import Work Order

2.Browse to locate the Configuration Package from HID.

3.Select the file and click Open.

i Open
- |
ol | » Computer » CEMTOMN USB (F:) » Credits and Keys - | 44 I | Search Credits and Keys 2|

Organize * New folder o O @

E = Mame : Date modified Type Size
{ Favorites ¥
HID Global Credits.ise 2/9/201511:53 AM ISE File 43 KB
i Libraries | SN_CP0414(5011101293771).ise 11/5/2014 1:26 PM  ISE File 2KB
/& Computer
File pame: SM_CP0414{5011101293771).ise - |iCLASS SE Encoder Files (".ise) =
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4.A confirmation message is displayed at the bottom of the window and the Credential Credits are
displayed in the Configuration pane.

Note:Keys may also be loaded, depending on what was ordered.

[ Work Order Manager - Asure ID - B X
re I <@
T i [ tew | [— |
~ + Edit | e B 3
Cpen  Clase 4 Add Wark [ pemave (h Card Tnfo
gl Delete iail Instruction °
Work Order Management Vark Instrucbons Work Order Execution
phcatons Drag & column header here 1o groug by that column
| o Home | Selected Encoder:
IeiCLASSSE | HID OMNIKEY 54927 CKSC 0 - K
B Selectad Technology:
J PLASE
Work Order Manager Cunrent Stafus:
Connected
SAM Versan:
Key Management 4.0.0.0
. Credential Credits:
Gerune HID, ICLASS Elite
Reader Configuration o
Geruine HID
| € Advanced
135
Gernsne HID, ICLASS Blite, HID SIO
100
Geruane HID, HID 510
135
Key Roling
00
Genuine HID, Custom
135
Work Order Descripbion
Padkage has been successfilly installed. i

6.3.2 Install format

The iCLASS SE Encoder includes a format interpreter capable of parsing all open and custom formats
developed and maintained by HID Global.

Format fields are presented to you in the desktop Ul for the purpose of assigning data to each field.

Formats must be ordered from Customer Service. Most formats are custom to a specific OEM or end user, and
are not freely distributed.

The H10301 is the default format delivered with the application.

To use a format other than the provided default format.

1.Select iICLASS SE Encoder application > Work Order Manager module > File tab > Install Formats.
2.Browse to locate the Format file from HID. Select the file and click Open.

3.After the format is successfully loaded, the new format is displayed as an option when creating a Work
Order.
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6.3.3 Create a work order

A Work Order is comprised of one or many Work Instructions. A Work Instruction is a single command
issued during work order execution. The single work instruction can either read or write to a specific memory
location.

See Section 6.4 Use case I: deploy standard security credentials or Section 6.5 Use case 2: deploy HID Prox

credentials for two common Use Case scenarios. For detail information on all Work Order configurations, see
the Asure ID Reference Guide.

6.4 Use case 1: deploy standard security credentials

This use case addresses the deployment of the legacy HID Access Control Application on iCLASS credentials.
This application is the predominant application in use in the market for the last decade. The use case also
addresses the lesser used legacy HID MIFARE application.

Note:The procedures in this use case assume readers are already configured with standard security keys for
iCLASS and MIFARE SIO and have the iCLASS and MIFARE SIO data model interpreters.

Note:For more detailed information, see the Asure ID Reference Manual.

6.4.1 Create a work order to encode iCLASS credentials

Create a new work order for iCLASS credentials
Creating a new work order begins the definition of a work instruction through a technology specific wizard
plugin exposing many user selectable options.

1.Select ICLASS SE Encoder application > Work Order Manager module > New.
2.Select the iCLASS plugin and click OK.

September 2018

i Work Qrder Manager - Asure ID - B X
BN @
FI—"s m| [ =
5 ggC=] B rer |
S Rename — @ = it |l
Open  Close Add Work 3 B
&) Delete Pk O o e
Work Insructions Waerk Order Exeostan
Selected Encoder:
() ICLASS SE Encoder HID OMMDKEY 5127 0K SC 0 - &
Select a Plugin [==5) Selected Technology:
= G memdmemsemesamsmmsman: T
Veork Ordsr Managsr i Current Status:
MIFARE DESFine EV1 =
e SAM Version:
Se0s E
Key Management MJA
. oK Cancel Credentisl Credits:
Genuine HID, ICLASS Elite
Reader Configuraiion )
F ) Advanced Genune HID
= £
Genuine HID, iCLASS Ekte, HID 510
Work Crder Desaription
Ready
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3.The IiCLASS Encoding wizard opens. Click Next.

=10l ]
Welcome

This wizard will assist you in configuring a work order instruction for encoding to iCLASS

ICLASS

To continue, dick Next

s [ —

4.Set the options on the Select data format page. This page shows options to set up the instruction.
In this use case we are selecting:
Instruction Type: Write
Data Type: HID Access Application
Options: No selection
Credential Type: HID Access Application
Format: H10301

{CLASS Encoding = EOE =%

Select data format
Select the format of the data that will be written to the card.

Instruction Type Credential Type

Read

Rell Card Authentication Key Format:
ﬁw; =
Data Type

[ £ HID Access Application ]
) Custom

Options If the format you are trying to read is not listed here,
contact your HID representative for assistance.
| Overwrite Existing Credential

| Enable User PIN Entry

<gock || text> (]| conce
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5.Set the options on the Define Format Parameters page.

This page exposes options to customize the selected format. In this use case we are seeing the details
of the H10301 format, which is the open, 26-bit SIA Wiegand format.

iCLASS Encoding odlE ]

Define Format Parameters
Define format parameter specifics.

Mame Parameter Type Enforce Unique ... | Default Value Increment Step Auto Number Ra... |
Facity Code Static 1

T o e - I N I E

Auto Increment
Static

Manual User Entry '[ y = =

Field/Column Description
Name

The name field displays the names of the format parameters as assigned by HID. It i
strongly recommended to leave these names as they are.

Parameter Type This field identifies the rules regarding how the value of a parameter is derived.
These are read from the format file and there is typically no need to change.
Static This parameter type means every encoded credential has the value of the Default

Value field for that parameter.
This parameter type starts with the value of the Default Value field and allows you

Manual User Entry
to enter a new number.

This field ensures that a number can never be repeated. For best practice, it is
recommended to keep this checked for the Card ID Number.

This field only has meaning for the Static and Manual USer Entry parameter types.
Auto Increment parameter type uses the Auto Number Range field.

Enforce Unique Numbers

Default Value

Thisfictddetermines thestep for format parameters thatare of the Auto iricrerment
Increment Step
parameter type.

Tlie £:o1l ol 4l 1 (| 1 el o4 . ! | £ Ay b | £
TS TIETU STTOWS LTTe arntowdaiIie TTUtTrioeTrs tiiadal CaltT e ermieoucu TOT AUlU ITICrerirer it

parameter Types. In the case of the H10301 format, the Card ID Number is open and
untracked. This means all numbers for that parameter (16-bit number) are available.
However, all Corporate 1k, proprietary, and open-managed formats have a Card ID
parameter with a number range set in the format file that is determined when
ordering the format.

Auto Number Range

6.Set the options on the Memory Map Configuration page.
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This page shows options to set the memory configuration of the iCLASS card.

iCLASS Encoding s Bl =T

Memory Map Configuration
Select card configuration and location where data will be written

Expected Card Type:

Card Configuration:

<Back o MNext> of Cancel

Typically, encoding of iCLASS credentials is done with pre-configured credentials from HID (2k, 16x2k,
etc.). In which case, the Expected Card Type is Configured and there are no further selections to make.

In some rare use cases, the encoder can be used to configure a virgin iCLASS credential. In this case the

Expected Card Type is set to Unconfigured and the Card Configuration must be selected from the
supported list and match the credential type used.

7.Set the options on the Key Selection page.

This page exposes options to select the media keys used to authenticate with the HID Application on
the iCLASS credential.

iCLASS Encoding [ro] - (]
Key Selection
Select a key which will be used to lock the AppArea after the data is written.

Keys
Card Authentication Key:
Standard

< Back

Cancel

In this use case we are using Standard security media keys. Elite or Custom media keys (if they are
loaded) are also selectable at this step.

8.Finish the wizard and save the Work Order.
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6.4.2 Encode iCLASS credentials

1.When the work instruction(s) are executed, a message displays at the window bottom, the credential
serial number displays in the main pane, and a new record becomes available for execution.

2.0pen the iCLASS work order to encode from. Select Open from the toolbar, and select the Work Order
from the list.

The work order table view shows the first credential ready to be encoded with a Card ID Number value
of 1and a Facility Code of 1.

i Work Order Manager - Use_Case_1_Work_Crder - Asure ID - B8 x
@
@: I_ Mew . B save as 3 =) Edit -L® E:@ t;_g ‘ E : l Read Back
m SR Add Work hdn:- d Add Batch o
Print Vo 1 Remave Recor Bal Remove Execube Exev:utz Card info
'-&3 Dalate ] Export to POF || Tnstruction @ Records Records Selected Al L
Work Order Managament Work Instructions Work Order Execution

Drag a column header here to group by that column

| i Home Card_Id_Mumber Fadiity_Code i CLASS_Card_Serial_M... Seletled Ericules:
IeﬂﬂSSSEEIde HID OMMIKEY 5127 CKSC 0 - &3
' Selected Technology:
j ICLASS
Wark Order Mananer Current Status:
Connacted
SAM Version:
Key Management 5.3.0.0

. Credential Credits:

Genuine HID, ICLASS Elite

Reader Configuration 0
Genuine HID
| € Advancad [ &%

Genuine HID, iCLASS Elte, HID SIO
50

I Aire e WITTY LT TN
Work Order Description

ICLASS: Write 'H10301" (SE)

(HID [ - — —

Ready

In this case, the selected format for the work order is HI0301. The Facility Code is a static parameter and
we set a default of 1in the Work Instruction wizard. Every credential is encoded with the value of 1 for

this parameter. The Card ID Number is Auto Increment and increases by one every time a credential is
encoded.

3.Select the record and select Execute Selected from the toolbar.

4.A status window provides feedback on the progress of the encoding operation.
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5.After the encoding operation is complete, the work order table view is updated with the Card Serial
Number and a new record is created with the next Card ID Number.

78

ii» Work Order Manager - Use_Case_1_Work_Crder - Asure ID - B X
1 . —— —
@i @l o= BB B e
open 01 i B/ Beutio sl Add Work For d Add Batch S :
Open  Close i Work 7] pemove Recor Batch Remove) Execute Execute Card info
'-:? Delete {#%| Export to POF || netruction F Records Fecords Selected |  all L
Work Order Managament Work Instructions Work Order Execubon
Card_ld_Mumber Fadility_Code | CLASS_Card_Serial_Number
| e B e | S O p—
| @ icLass S Encod | 2 ! HID OMMIKEY 5127 CKSC 0 - @
Selected Technology:
; WCLASS -
Work Order Manager Current Status:
Connacted
SAM Version:
Key Management 5.3.0.0
. Credential Credits:
Genuine HID, iICLASS Elite
Reader Configuration 29
Genuine HID
| £ Advanced | 73
Genuine HID, iICLASS Elite, HID 510
30
s v, WITTY T CTO
Work Order Description
ICLASS: Write "H10301" (5F)
(HID R - —— )
Ready
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6.4.3 Create a work order to encode MIFARE classic credentials
Create a new work order for MIFARE classic credentials

1.Select iCLASS SE Encoder application > Work Order Manager module > New.
2.Select the MIFARE Classic plugin and click OK.

i Work Order Manager - Asure ID = B X
Ea - <@
F F =
ﬂ =g A 3 ~ ot A
&, Rename sl o et &£
Open  Close Work [
© Delete @) . [ Remave @ card info
Work Order Managament Work Instructions Work Order Execstion
‘Drag a column header here 1o group by that column ;
| v Home | Selected Encoder:
|9K.I_MSSEE i | HID OMMNIKEY 5127 CKSC D - &
Select a Plugin = Selected Technology:
; CLASS
Work Order Manager Current Status:
Disconnected
SAM Version:
Key Management HiA
. e I I v— Credential Credits:
e Genwine HID, iCLASS Elite -
Reader Configuration 1 B

Gemwine HID

| €9 Advanced -
[, ST YT TR Y -
Work Order Description

Creating a new work order begins the definition of one work instruction through a technology specific

wizard plugin exposing many user selectable options.
3.The MIFARE Classic Encoding wizard opens. Click Next.

MIFARE Encoding

Welcome

This wizard wil assist you in configuring a work order instruction for encading to MIFARE

To continue, dick Next
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4.Set the options on the Select Data Format page.

This page exposes options to set up the instruction. In this use case we are selecting:

Instruction Type: Write

Data Type: HID Access Application
Options: No selection

Credential Type: HID Access Application
Format: H10301

Select data format
Select the format of the data that will be written to the card.

Instruction Type Credential Type
Read SE (SO only)
SR (HID Access Application and SO)
£ wirite £ HID Access Applcation;
*) Roll Card Authentication Key Format:
add
_) Mave Genuine SO Sector
Data Type

£l HID Access Application

MIFARE Encoding (] o e )

) Custom
1f the format you are trying to read is not listed here,
contact your HID representative for assistance.
Options
| Overwrite Existing Credential

< Badk || Mext = |

Cancel

iICLASS SE Encoder application PLT-01485, Rev. 2.5

5.Set the options on the Define Format Parameters page. See Section 6.4.1 Create a work order to

encode iCLASS credentials, Step 5.

Define Format Parameters
Configure format parameters data field names, value uniquensss, number ranges and auto-inarementing

& Auko Increment =
Auto Increment
Static
Manual Liser Enfry

behavior,
Mame Paramater Type Enforce Unique ... | Default Value Increment Step Auto Number Ra... |
Fadiity Code Static

[ 1 1} 1255

-

MIFARE Encoding = Eoh =)

< Back |l Bext > f

Cancel

80
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6.Click Next on the Key Selection page.

Note:Sector number and keys used for authentication are fixed and not selectable.

7.Finish the wizard and save the instruction profile.

6.4.4 Encode MIFARE credentials

1.When the work instruction(s) are executed, a message displays at the window bottom, the card serial
number displays in the main pane, and a new record becomes available for execution.

2.0pen the MIFARE Classic work order to encode from. Select Open from the toolbar, and select the
Work Order from the list.

The work order table view shows the first credential ready to be encoded with a Card ID Number value
of 1and a Facility Code of 1.

i Work Order Manager - Use_Case_1_Work_Order_Mifare - Asure ID - 8 x
Homa & 9
L. B _;-'"_F_ A — | T—
U@ B0, Bon B B8 [D
i e MfEemL Add Work it AR b :
Dpen | Close : Print W 1 Remaove Recor Bal Remove Execute Execute Card Info
() Delate {#] Export to POF | inetriction [3 Records Records Selected Al L
Work Order Management Work Instructions Work Order Execution
Drag & column header here to group by that column
| i Fome Card_Id_Mumber | Faciity Code | MIFARE_Classic_Card_Serial_Mumber Seleiched) Eriantlen!
| @ icuss S Encoder = HID OMNIKEY 5127 CK.SC 0 - @
I = Selected Technology:
; 2 ; MIFARE Classic
Work Order Manager Current Status:
Connacted
SAM Version:
Key Management 53.0.0
. Credential Credits:
Kay Roling
Reader Canfiguration 29
Third Pasty, Custom
| 3 Advanced o
Genuine HID, Custom
30
Thied Miawdus WITY OT
Work Order Description
MIFARE Classic: Write "H10301" (HID)
(H1D R - [—
Operalion cancelled by user.

In this case, the selected format for the work order is HI0301. The Facility Code is a static parameter and
we set a default of 1in the Work Instruction wizard. Every credential is encoded with the value of 1 for
this parameter. The Card ID Number is Auto Increment and increases by one every time a credential is
encoded. Select the record and select Execute Selected from the toolbar.

3.A status window provides feedback on the progress of the encoding operation.
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4. After the encoding operation is complete, the work order table view is updated with the Card Serial
Number and a new record is created with the next Card ID Number.

iim Work Order Manager - Use_Case_1_Work_Order_Mifare - Asure ID - B X

N - + @
[ Mew A=l [ save as - N _ W
& ¥ Rename LHJ ] Export to C5V 3 Tl é@ E_@' @

lose : Print Add Work ] pemove Add Record AddBatch Removel Execute
(&) pelete ) Export 10 PO || rciruction 2 Records Records] Selected
Work Order Management Work Instructions Work Order Execuoo

Read Back
C

Drag a column header here to group by that column

Card_Jd_Mumber | Faclity Code | MIFARE_Classic_Card Serial_Mumber Seleane S )
e HID OMNIKEY 5127 CKSCO ~ @)

Selected Technology:

MIFARE Clagsic -

Current Status:

Connected
SAM Version:
Key Management 53.0.0

l Credential Credits:

Key Roling
Reader Configuration

29 E
Third Party, Custom
| €3 advanced | -
Gerwine HID, Custom
30
Theirs Miardss LI T

Wrk Order Description
MIFARF Classic: Write H10301" (HID)

CI ... . com—

Operation cancelled by user.

82 September 2018



PLT-01485, Rev. 2.5 iCLASS SE Encoder application

6.5 Use case 2: deploy HID Prox credentials
This use case addresses the deployment of HID Prox cards and fobs.

6.5.1 Create a work order to encode HID Prox credentials

1. Select iCLASS SE Encoder application > Work Order Manager module > New.

2.Select the Prox plugin and click OK.

i Work Order Manager - Asure ID

Reader Configuration

| & Advanced

- = X
o -
=g(Cw] o B - e
EI L m _+ Edit 2 4 | |
&, Rename L= & g = (X ol |l
Open Close 2 Add Work [ pamave Card Info
(L) Delate =y b @ : i ]
Work Order Management Work Instructions Work Order Execution
| Home Selacted Encoder:
!eu,qssszw | o HID OMNIKEY 5127 CKSC 0 - &
Select a Plugin @ Selacted Technology:
j BOLASS WCLASS
Work Order Manager MIFARE Classic Current Status:
: £ Connected
SAM Wersion:
S05
Key Management 5.3.0.0
l b ook cancel Credential Credits:

Genuine HID, ICLASS Elte
30

Genuine HID

55

Genuine HID, iCLASS Elte, HID 510

30

e s T LITOS O

Work Order Descaiption

Operation cancefled by user,

Creating a new work order begins the definition of a work instruction through a technology specific

wizard plugin exposing many user selectable options.
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3.The Prox Encoding wizard opens. Click Next.

Prox Encoding @

Welcome

This wizard will assist you in configuring a work order instruction for encoding to Prox

PROX BY
HID

To continue, dick Mext

4.Set the options on the Select Data Format page.

This page exposes options to set up the instruction. In this use case we are selecting the H10301 as the
Format.

In this use case we are selecting:

Instruction Type: Write
Options: No selection
Format: H10301

Prox Encoding =25

Select data format
Select the format of the data that will be written to the card.

Instruction Type Credential Type
Read
&
Options
I | Dverwrite Existing Credential

If the format you are trying to read is not isted here,
contact your HID representative for assistance.

< Back | Next> ] o Cancel i

5.Set the options on the Define Format Parameters page. See Section 6.4.1 Create a work order to
encode iCLASS credentials, Step 5.
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This page exposes options to customize the selected format. In this use case we are seeing the details
of the H10301 format, which is the open, 26-bit SIA Wiegand format.

-

Prox Enceding @

Define Format Parameters

Configure format parameter data field names, value uniqueness, number ranges and auto-ncrementing
behavior,

MName Parameter Type | Enforce Unique ... | Default Value Increment Step Auto Number Ra... |
Fadiity Code Static [

L 1 1) 1-255
¢ CERTEECE ~w roeren - T N N R

Auto Inarement
Static
Manual User Entry

< Back | Mext> ]| Cancel

6.Finish the wizard and save the instruction profile.
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6.5.2 Encode HID Prox credentials

1.0pen the Prox work order to encode from. Select Open from the toolbar, and select the Work Order
from the list.

The work order table view shows the first credential ready to be encoded with a Card ID Number value
of 1 and a Facility Code of 1.

i Work Order Manager - Asure ID - A x
Home & -\a
- N1 - —
ﬁ [ Mew i o [ 3 = Edt E—'@ E"@ Ea : ‘ | ] pisad Badk
= L el Wt et v
Open | Close Print W S Rraiia Recor Batch Remove Execute Execute ([ Card Info
(£ Delets ] Export to POF || tnstruction E Records Records Selected Al ®
Work Order Managament Work Instructions Work Order Execution

Drag a column header here to group by that column

Card_Id_Number Faciity_Code Prox_Card_Serial_Mumber fesratliziic.
0 a HID OMNIKEY 5127 CKSC O - &3

Selected Technology:

Prox

Work Order M - Current Status:
Disconnacted
SAM Version:
Key Management MfA

. Credential Credits:

Genuine HID
Reader Configuration 63

| €3 Advanced |
Waork Order Description
Prox: Write "H10301" (HID)

(H1D SR + —

In this case, the selected format for the work order is HI0301. The Facility Code is a static parameter and
we set a default of 1in the Work Instruction wizard. Every card is encoded with the value of 1 for this
parameter. The Card ID Number is Auto Increment and increases by one every time a card is encoded.

2.Select the record and select Execute Selected from the toolbar.

3.A status window provides feedback on the progress of the encoding operation.
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4. After the encoding operation is complete, the work order table view is updated with the Card Serial

Number and a new record is created with the next Card ID Number.

Work Order Manager - Asure ID -

= —
@ LTl B B 8 8|E]d -

Drag & column header here to group by that column

Selacted Encoder:
HID OMMIKEY 5127 CK SC 0
Salected Technology:

Prox

Fadlity_Code Prox_Card_Serial_MNumber

Current Status:
Disconnected
SAM Version:
Key Management A

. Credential Credits:

Gerwine HID
62

Work Order Description
Prox: Write "H10301" (HID)

& g

Back

Add Work ] pemove AddRecord AddBatch Removed Execute Fuecute Card Info
" © Delete ] Export 15 POF || papuntion 3 Records RecordslSelected ] Al ®
Work Drder Managament Work Instructions Work Order Execution

i

CID ... . coss—
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Section

7Advanced application

The Advanced Application is used to manage Users and Laser Printer configurations.

Note:This section covers the basics of the User Config module. For detailed information on the entire

Advanced Application, see the Asure ID Reference Guide.

& Fj E % & & 2 &2 |
o
Cut Paste | AddUser Remowve Save Lisers Change Manage Assign Template
User Password Group to Group
Chpboard Asure ID Users Password Group Management
HMainView
[ ﬁ Home |
| 7#5 101485 SE Encoder | | Record1of2 % | | Record2ef2 A
{U Advanced ] User ID: admin User 1D: IDoe
> ] MName: Adrnirgstrator Mame: Jokn Doe
; Use Windows Authentcation: [ Use Windows Authentication:
User Config Group MName: None Group Name: Mone
Card Design: =) Card Design: "l
= Card Printing: ¥ Card Printing: v
Laser Config User Config: ] User Config: v
Reports: 4 Reports: v
Laser Engraving: =l Laser Engraving: Ci
Program Options: =il Program Options: Kl
Data Entry: Read/\Write Access (with PACS) Data Entry: Read/Write Access (with PACS)
m ICLASS SE: Adrministrator ICLASS 5E: Adiministrator
12 "_'I:"
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7.1 User config module

With the Data Entry application, the Asure ID admin user imports/enters the user information. The Advanced
Application allows the Asure ID admin to manage these records.

See Section 4 Data Entry application for detailed information.

File: Hame View
i ”|=—"- 2 2 ) ~) P
) - - FOR
Cut Copy Paste | AddUser Remove SaveUsers| Change Manage Assign Template
Liser Passwaord Group b3 Group
Clipboard Asure ID Users Password Group Management

7.1.1 Add a user
1.Select the Advanced application > User Config module > Home tab > Add User.
2.Enter the user information in the blank record.
Note:Fields become active when the cursor is passed over them.

3.Select the options for this user to have access to. In this example Card DesignCard Printing , and
Reports have been selected.

4.In the Data Entry drop-down list, select Read/Write Access (no PACS).
5.In the iCLASS SE drop-down list, select Operator.

6.Select Save Users from the toolbar. This saves all users that have been modified.

@
r) o
o) z
Cut Copy Paste | AddUsed Remove Save Lisers Change =7
Uiser Password |
Clhiphoard Asure 1D Lisars Password | Gr...
MainView
| ﬁ Home
| %5 icLASS SE Encoder | Ensiise 2
| £ Advanced | User ID: Jane Doe
'_,‘) Mame:
o Use Windows Authentication:
User Canfig Group Name: Mane
Card Design: v
—
== Card Printing: v
Laser Config Lisar Config:
Reporis: v
Laser Engraving:
Program Opbons:
Data Entry: Read/Write Access [with PACS)
m "CLASSSE ST e k]
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7.1.2 Modify and save a user
1.Select the Advanced application > User Config module > Home tab.

2.Select and modify one or more users as needed.

3.Select Save Users from the toolbar. This saves all users that have been modified.

= =
o = m] X
= @
| S = 3
RO a[8] =
a B0 & & x
Cut Copy Paste | AddUser Removel Save Lisers Change =
User Password
Clhiphoard Asure 1D Users Password | [Gr...
MainView
| i Home
| 55 icLASS SE Encoder | | rsiiises A
| €3 advanced | Liser ID: Jane Doe
~ Name:;
s Use Windows Authentication:
User Config Group Mame: None
Card Design: v
=K Card Printing: v
Laser Config User Config:
Reports: v
Laser Engraving:
Program Options:
Data Entry: Read/Write Access [with PACS)
m e N R . L]

7.1.3 Remove a user
1.Select the Advanced application > User Config module > Home tab.
2.Select a user.

3.Select Remove User from the toolbar, and click Yes to confirm.

September 2018 91



®
m Advanced application PLT-01485, Rev. 2.5

7.1.4 Change a user password
1. Select a user record.

2.Select Change Password from the toolbar.

3.In the pop-up dialog box, type in the new password and confirm.

4.Click OK.
Hame View
i = 2 D e -
bl & & & & &
Cut Copy Paste  AddUser Remove Save s Change Manage Assign Template
Use Password Group to Group
Clipboard Asure ID Users Password Group Management
Change User Password
Mew Password:
LA LLL L]
Confirm Password:

LLLL L L

7.1.5 Add a user group
1.Select the Advanced application > User Config module > Home tab > Manage Group.
2.In the Manage Group window, select the Add User Group icon.
3.Enter the group information in the blank record.
Note:The field becomes active when the cursor is passed over it.

4 .Select the options for this group to have access to. In this example Card Design, Card Printing, and
Reports are selected.

5.In the Data Entry drop-down list, select Read/Write Access (no PACS).
6.In the iCLASS SE drop-down list, select Operator.
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7. Select the Save icon. This saves the user group.

File Home View
,, = | £ : 2 ¢
& @ L[j - e = - -
Cut  Copy Paste | AddUser Remove SavelUsers | (Change | Manage Assign Template
User Passward Group o Group
Clipboard Asure ID Users Password Group Management
Manage Group @
e E 5&!
Operator PACS

e

Mame: Operator No PACS

Card Design: i

Card Printing: ]

User Config: =)

Reports: 7|

Laser Engraving: =

Program Oplions: =

Data Entry: ReadWrite Access (no PACS)

IDperatlu -
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7.1.6 Delete a user group
1.Select the Advanced application > User Config module > Home tab > Manage Group.

2.In the Manage Group window, select the group to delete and select the Delete Group icon.

3.In the Warning pop-up dialog box, click Yes to delete the user group.

Home iew
@ , 2 o TN
& -= - = - PO
Cut Copy Paste Manage gssign Template
Group to Group
Clipboard Group Management

Operator Na PACS

¥

MName: Operator Mo PACS

Card Design: 'l

Card Printing: o

User Config: Il

Reparts: W

Laser Engraving:

Program Options:

Data Entry: Read/Write Access (no PACS)
ICLASS SE: Cperator
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7.1.7 Assign a template to a group
1.Select the Advanced application > User Config module > Home tab > Assign Template to Group.

2.In the Assign Template To Group window, select the group to assign the template to. In this example,

Operator PACS.

3.Select the template type to filter (card templates, work orders or all). In this example Asure ID Card

Template is selected.

4 .Click the arrow key to move the selected Available Template column to the Assign Template column.

E Home View
b0 & & &
Save 5

Cut  Copy Paste | AddUser Remove
Use

Clipboard Asure ID Users

~)

e
Change | Manage Jassign Template
Passward ta Gr

Password Group Management

Assign Template To Group

Select Group: | Operator PACS
Filter:  Asure ID Card Template

Available Template

Template 2

Assign Template

Template_1

3> |
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